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Lesson 1: Basics of Accounting 



Lesson Objectives 

On completion of this lesson, you will be familiar with 

□ Accounting principles and concepts. 

□ Double entry system of accounts 

□ Financial statements. 
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Introduction 

Ai counting is n finance support system that 


n Records transactions, 
a Classifies transactions and events. 

□ Expresses transactions in monetary terms. 

□ Helps to monitor the financial performance and condition of the 

o Helps to evaluate the business, 
o Helps to establish controls for the business. 


Accounting helps to arrive a t the finan cial position of an organisation at a HV P 1 
organisation’s financial status, as on a particular date, is captured in the balance 
financial performance for the year is summarised in a profit and loss statement. 


1.1 Transactions 

A transaction is an event that changes the organisation's financial position and/ or its earnings 
For example, when you deposit’cash in the bank, your cash balance reduces and bank balance 
increases: when you sell goods for cash, your cash balance increases and your stock reduces. 

Transactions can be classified as follows 


o Receipts - cash or bank 
o Payments - cash or bank 

□ Purchases 

□ Sales 



1.1.1 Recording Transactions 

The essential function of accounting is to record transactions to ascertain the financial states of a 
company as on a particular date. 

The us ual transactions of a business are 


° ^saiQ 386 01 °°° dS e ' ther aS raw material f c further processing or as finished goods for 


U 

D 

D 

O 


Payment of expenses incurred towards business 
Sale of goods or services 
Receipts, in cash or via cheques 
Other payments, in cash and cheque 
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In the 

.v^ 


course of doing business, the parties dealt with are 


□ 

□ 

□ 

□ 

a 

n 

□ 


Suppliers who supply goods and services for cash or on credit. 

Customers who buy goods or services for cash or on credit. 

Employees who provide_services in exchange of salaries and wages. 

Banks with whom accounts are maintained. 

Suppliers of equipment, buildings and other assets needed to carry on the business. 
Lenders from whom you borrow money to finance your business. 

Owners who hold a share in the capital of your business. 



Fieure 1.1 Parties dealt with in a business process 




1.1.2 Types of Accounts 

The three types of accounts maintained for transactions with parties are 

a Real Accounts — ^ ^ 

a Personal Accounts 
n Nominal Accounts 

•'Lai Accounts are maintained tor assets owned or possessed by the business Examples 
include 


u Buildings 
u F urmture 

ci | mm 
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Personal Accounts are the accounts of persons 
Examples include - 


whom the business is required to dea^ with. 


$ 


o Suppliers 
o Customers 
□ Lenders 


Nominal accounts are accounts where incomgand expenses are recorded. Examples include 


o Sales 

o Cost of goods sold 
o Salary expenses 


Accounts can be broadly classified under the following five groups . 


o Assets 
o Liabilities 
o Capital 
o Revenue 
o Expenses 


f pAo ft'J)) 

CM^ r 

4 


( 




Assets nubilities and capital are taken to the balance sheet. Revenue and expenditure accounts 

are shown .n the profit and loss statement. 


12 Amounting Principles, Concepts and Conventions 

Ar' (l l , concepts form the basis for preparation of financial statements. 

AcrV ^ statements. n whether they are external “financial accounts" or internally focused 
' " y «.it accounts, shOMld reflea the “true substance" of the business and the re-ult* of its 

°Perafcn , A number of principles concepts and conventions are used to ensure that accounting 

«££2* A £ P/Sng secttons 6,y " d C ° nS,S,enUy S ° m9 ° f ,hese “"“I* « brie,,? 

d ^cr.b«d in the follow 


1*2.1 Realisati° n 

X h , (j )tjofl principle deals with how revenue is recognised by a business 

^Minised only when 

Re ven U e is recoQWs 

ilised (when an asset is sold or exchanged). 

, )3 ||y due a nd reasonably collectible. 
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1.2.2 Matching 

In an accounting period, the revenue that is reported must be set off against the expenses 
incurred to generate that revenue. This gives a true picture of the profit earned in that period. 

1.2.3 Accrual 

Accrual is a method of accounting that recognises revenue when earned rather than when due or 
collected and expenses when incurred rather than when paid. Thus, under accrual, transactions 
are recorded on the basis of income earned or expense incurred, irrespective of actual receipt or 

payment. 

For example, a seller bills the buyer at the time of sale and treats the bill amount as revenue, even 
though the payment may be received later. 

Note: The cash basis of accounting is a method wherein revenue is recognised when it is actually 
received, rather than when it is earned. Expenses are booked when they are actually paid, rat or 
than when incurred. This method is usually not considered to be in conformity with accounting 
principles and is, therefore, used only in select situations such as for very small businesses. 


1.2.4 Going Concern 

Transactions are recorded on the assumption that a business will remain in operation long 

enough for all of its current plans to be carried out. 

b> 

1.2.5 Periodicity 

Financial statements are generated for relatively shorter periods, such as a year or a quarter, so 
that performance can be measured and compared. 


1.2.6 Entity 

rhfJ business entity principle views the business as an entity sepaiate from its owner(s) 
ronswer he exampll of a business owned by a person. When the owner of the busmen takes 
monev from the business for his personal use, the transaction is recorded as the owner rece.vmg 
money from the business, though the business ana its assets belong to him. 


1,2.7 Money Measurement 

In accounting an transactions are measured using a cornmo unit ot measurement which is 
money Only transactions that can be expressed in terms of money are recorded. 


1.3 Double Entry System 

Double Entry accounting is a system of recording transactions in a maniner that rnajntonu r 

equality ot the accounting equation. This accounting technique recc. . . 

debit and a credit ’where every debit has a corresponding creut a.iu 

The following chart explains the way in which accounting transition 

Fnit ; system mvj financial statements arc prepared. 
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Figure 1.2 Double Entry System 


The overall equation that needs to be kept in mind is 

Value of things i Amount owed by the business = Amount owned by the business 

This relationship is expressed in the form of following accounting equation 

Assets = Liabilities + Equity 


1.4 Rules of Accounting 


Debit 

i Credit 


Rea! Accounts 

What Comes in 


personal Accounts Nominal Accounts 


The Receiver 


Expenses and 


What Goes out 


The Giver 


Losses 

Incomes and Gains 


1 
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1.5 Mode of Accounting 

1.5.1 Journals and Ledgers 

A journal is a book in which businessjra nsaction s are entered in chro n ological order. A record of 
a single busines s transaction is called a j ourna l entry . Every journal entry is supported by a 
voucher, evidencing the related transaction. ~ 

A voucher is ajd ocume nt containing the details of a financial transaction . Examples include sales 
invoice, purchase invoice, payslip, rent receipt and so on7~ 

In a journal, several entries are recorded, each of which are unrelated to the other. To know the 
total effect of all the transactions, each journal entry must be moved/transferred to the account it 

relates to. 

An account is a statement of transacti ons affecting any particular asset, liability, expense or 
income. A ledger is the book in which all the accounts are maintained. A chart of accounts is a list 
of all account titles used by an organisation. The chart of accounts of the business shows the cat¬ 
egorisation and grouping of its accounts. 


^ 1.5.2 Posting 

Posting is the process by which information about transactions is t ransferred or moved to an 

account,. 


y 1.5.3 Accounting Period 


1 - 


A regular period of time, such as a quarter or a year, for which a financial statement is generated 

>s called an accounting period. 

1.5.4 Trial Balance 

trial balance i^ a list of the balances of ail ledger accounts . It is prepared after all the transac- 
.SiPHil^^ntrl^ posted to the ledger and ledger accounts balanced. It 

s the sum o f balances of all real, personal and nominal accounts of the organisation. 


A detailed trial balance has columns for 
a Account name 

o Debit balance 

u Credit balance 


1.6 Financial Statements 

f financial statement r. a periodic report prepared from the accounting recrards of a 
Financial statements include the profit and loss statement (or 'J^e ^ jasis 

sheet and the cash How statement. Financial statements are usually compiled on a quartery 


or an annual basts 

For reporting convenience the Profit and Loss statement is divided u < 
n Trading 2?CCOUftt 

o Profit af’.u loss a^co«jrt 
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□ Gross Profit Gross Profit is arrived at, after considering the 


pany. It is expressed as 


o Net Profit: Net 

incurred for the period. It is expressed as 

Net Profit = (Gross Profit + Other Income) - (Selling and Administra 

ciation + Interest + Taxes + Other Expenses) 



iiioumcvj iui uic fjciiuu. ii is> tJApiesacu ao DeDre 

Net Profit = (Gross Profit + Other Income) - (Selling and Administrative Expense 


incurred for the period. It is expressed as 


1.6.1 Trading Account 


The trading account is prepared so as to arrive at the gross profit earned by an organisation over 
a specified period. This helps the organisation to arrive at the cost of its core activity an 


the direct profit from its operations. 



1.6.2 Profit and Loss Account 

The profit and loss account gives the net profit earned by a company, after considering all other 
incomes and expenses incurred over a period. This helps the company to monitor and control the 
costs incurred and improve its efficiency. In other words, the profit and loss statement shows the 
performance of the company in terms of profits or losses over a specified period. 

A key element of the Profit and Loss Account, and one that distinguishes it from a balance sheet, 
is that the amounts shown on the statement represent transactions over a period of time, while 
the items represented on the balance sheet show information as on a specific date. 

All revenue and expense accounts are closed once the profit and loss account is prepared. They 
will not have an opening balance for the next accounting cycle. 

1.6.3 Balance Sheet 

The balance sheet is a statement that summarises the assets and liabilities of a business. The 
excess of assets over liabilities is the net worth of a business. 

The balance sheet provides information that helps in assessing 

o A company’s Long-term financial strength, 
o A company's Efficient day to-day working capital management. 
a A company's Asset portfolio, 

o A company's Sustainable long-term performance. 

The balances of ai! the real, persona! and nominal (capital in nature) accounts a r e transferred 
from trial balance to balance sheet and grouped under the major heads of assets and liabilities 
The balance sheet is complete when the net profit/ loss is transferred from the Profit and Loss 


account. 
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Points to Romomboi 


n 

a 

a 

a 

□ 

a 

a 

a 

a 


► in iM’imniiinji 

Accounting In .1 coinpreheiinivti nytUofn to colled, analyse and communicate 

informntlon. aintams 

Double I nti y accounting In u oyntom of recording transaction*.-) in ■* ^ ^ 
tho equality of tho accounting equation. n«r*onal 

Tho three typos of accounts maintained for transactions aro roal accouns, 
accounts and nominal accounts. 

Entity is tho organisational unit lor which accounting records are rT,rJ,n 
Journal entry is a rocord of a single business transaction. 

Vouchor Is a document evidencing the details of a financial tran 

Lodger is a book In which accounts aro maintained. 

Trial balance is a list of tho balances (if all the !odgor accoun ^ or 

Profit and loss statement shows the performance of the company In terms 

rn^sr^orrro « *. — as ». <*** 

date. ^ 
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Lesson 2: Business Organisations 



Lesson Objectives 

On completion of this lesson, you will be able to 

o Classify different business organisations based on their business activities and 

transactions. 

□ Understand accounting processes in various organisations with regard to the nature of 

their business processes. 
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Introduction 

Uuslness organisations perform a variety of transactions and can be classified as 


o Service organisations 

o trading organisations 

a Manufacturing organisations 


1 he legal description of business organisations such as sole proprietorship, partnership or limited 
company. Is not relevant to this discussion as decisions on legal entities aio based on other 

considerations. 


2.1 Service Organisations 

An organisation providing services is called a Service organisation 

Service is defined as work done for others in lieu of a payment or price. Services do not have* a 

physical form or substance. 



2.1.1 Nature of a Service Organisation 

o Service organisations provide their services at a point of consumption by a customer 
Thus, such organisations could be severely hit or. price if there is a demand dip at the 

time of production. 

o Services are perishable. So. the pressure on a service organisation to provide service i 
more than that on a manufacturing organisation or a trading organisation. 

□ Customer interaction is greater in a service organisation than in a manufacturing or 
trading organisation. Employees help to create the “experience” which is vital to the sue 
cess of a service organisation. 

a In a service organisation, services are usually provided by people, riot machines S . 
service organisations are more labour intensive than manufacturing organisations 

o For service organisations, customer goodwill is an intangible asset which an b* 
destroyed quickly. There is often no way to correct bad service. 
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2 1 2 Accounting in a Service Organisation 



Customer 


i 

i -- 



Services Payment of bills 




f 


Service Organisation 



o 

□ 


Figure 2.1 Business Process in a Service Organisation 

The organisation maintains regular books of account. Most service organisations do not 
deal n inventory and therefore, do not need to maintain inventory records. 

They do not follow a standard pricing policy tor all customers at all times. 

ij c >a ||y performance is evaluated at the end of a market cycle. Thus, the input cost and 

revenue earned for a periodic cycle do not reflect on oerformance. 

Sometimes, the service may be rendered partially, but the billing is done only when the 

service is completed. 

• r a -.r ice organisation, the focus is on effective utilisation of human resources. 


2 2 Trading Organisation 


15 


. involved in the process of buying and selling is called a trading organisation 

T; ch,n "' 3 r pd as an exchange of goods for a fixed market price ora perceived value. Traders 
. . ' Qe , that prov’de goods produced by the manufacturers at a convenient place, price, 

W (q^,1^) S and lime to the consumers. 

2 2.1 Nature of a Trading Organisation 

u ^ aC tual market price is established and is valid for shod periods, based on the current 

suoolv and demand 

° rd -aloe of the product .s uetormined oy 
customer's expectation of quality 

" ^ . f ustomof’ 8 expectation of convenience in relation to the actual amount paid fm 

n de-jis witb 9°°d5>- If necessary, he repacks them but does not process the < : 

oraanisal ion ntinually keep track of market demand and ensure 1 ' 

A trad'^'J p| af ‘ |()tn g jg done to lake advantage of demand whenever it arises. 

, U1v<jV '* nf ( ustorners may charged differently by varying the percentage of disconn: < 

Oiffetu 

the <J ftce S 
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2 2 2 Accounting in a Trading Organ,sat,on 



Figure 2.2 Business Process in a Trading Organisation 

market changes. The^^untenf ii^a'tradS oraa^'-^V^h'^Hi' 6 " 1, C ° St ° f P rocurement and 
records apart from regular accounting. ' 9 orgar " sat,on has to maintain updated inventory 

2.3 Manufacturing Organisation 

consumer 0 ? for a £h“ S pr^ r S!ng 0 bJo?hers Inttfe' channel" f j"j shed ?°° dS (0utpu,s)for 

° r9 “ «• ■** 'o carry ou, th.s procts^eSve 

Manufacturing organisations are classified accordinq to the nrnd, >n;Z P y ' 

- hese may range from extremely complex processes to simple ones A^rn 6 S f th ^ Undertake - 
u aou;mg organisation must understand the kind of organisation that 'he/ she woTks'fot any man ~ 

A ompared to service and trading organisations a manufartimnn r 

moie factors to define its style of functioning. ’ ' c 9 or 9 an ‘sation must consider 

"ne questions that a manufacturer would want answers for are 

Should the product be a standard one or a customised one? 
o It c.istomisation of a product takes place, 

. Will ,1 be manufactured by just re-assembling different sub-components? 

OR 

w,li f ' ,n ges be implemented a* the process level to arrive at the 

ance level? ' a ae customer accept- 

VVbut will be ihe number of orders and order volume based on ihe above combination? 
Considering available resources, what will be the time required bv the , mH ■ 
from the receipt of order to production? y he produc{, °n tear,, 

' ' r; nsidei 'v, the demand and competition for Ihe product in the market 
• ioairemen? life-cycle (time line from placement of the ,.er to the re-eir* A h ° ’ ,v 


D 

Q 
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After finding suitable ansv'ers to these questions, the manufacturer may decide to 
o Produce goods and stock them for sales. 

□ Produce goods against customer orders. 

o Keep sub-components at a strategic location, to assemble the final product and deliver it 
to a customer, in time. 

The above list is not exhaustive or mutually exclusive. 


2.3.1 Nature of a Manufacturing Organisation 


□ The production cycle and the market cycle need not match. 

□ Usually, the entire cycle of procurement, production, distribution and realisation is longer 
as compared to other types of organisations. 

□ High level of standardisation is possible. 

o Scientific methods can be used to reduce the production cost, which forms a major part 

of the total cost of the product. 


2.3.2 Accounting in a Manufacturing Organisation 




a 

a 

u 

a 


n 


figure 2.3 Business Process in a MBtiufiu'iiiring Or; 1 “ 


company needs to account for inventories like raw materials, work in process (Vs/'-P) 
and finished goods to arrive at the profit made for the period 

Changes in the inventory valuation method cnange the profits made during the period 
Accounting in manufacturing organisations requires more planning, preparation ano 
m in luiing a compared to accounting in trading and service organisations. 

Calculating < ost of sales is relatively complex in a manufac luring organisation as 


compared to e hading organisation 
R•••<> arU- •'»' development cost in manufceta r 'ii< o 


Bt- .r 


relatively highc-' Q - 


x •• • > • ; ' ! ccst <n trading org?oisshr 


15 
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Points to Remember 

1 • gamsations can be classified as service organisations, trading organisations 

and "'anutactunng organisations. 

e s dt -^ ne d as work done for others, in lieu of a payment or price. 

^ s dfe f ,ne d as an exchange of goods for a fixed market price or a perceived value, 
joods ^ or 9 an ' sation is one that is involved in the process of buying and selling of 

f IS 3 P rocess of transforming raw materials into finished goods for consum¬ 

ers or or further processing by others in the channel. 
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Lesson 3: Accounting on Computers 


Lesson Objectives 

O completion of this lesson, you will be familiar with 
o Accounting on computers. 

c Fa-tors that have changed the accounting environment in organisations, 
c Challenges associated with accounting on computers, 
c Way s »n which some of these challenges are dealt with. 

c H .v i , jr ting on computers affects the way an organisation conducts business. 
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Introduction . 

n tjno systems in 

h,lS chapter discusses tho connection between information systems an' mouters 
-,n organisation and explains the benefits and challenges of accounting o • corr p 


3.1 Accounting System 

formation technology has changed the way business is conducted. \n effe ^y?|®'^husl'as 
system must support the management in making strategic business dec isions q AVO j V 0 

the process of de* ision-making changes, the accounting system must al r o chang 

meet both internal and external needs. 


3.2 Benefits of Accounting on Computers 

As organisation grows, maintaining accounts manually becomes a tirr e-consuming and costly 
process Several people must be employed to maintain accounts, possibl/ at different locations. 
There may no; be consistency in the quality of accounting. The generation of consolidated reports 
is iong drawn out and expensive. Thus information that is vital for qui< k strategic decisions is 

usually oelayed or not available. 

Account.ng on computers resolves this issue as it 

9 Results m a generation of timely reports in desired formats and re solves real time enquiry 
needs quickly and accurately, to enable faster decision-making. 

« Facil'tates knowledge sharing between accountants across cifferent locations of an 

organisation. 

a Supports financial planniny tools such as budget and performance reports which, in turn, 

facilitate control and evaluation of business processes. 


3.3 Factors Contributing to Change 

□ Changing business needs. Faster pace of growth in organise lions, coupled with new 

regulations such as the introduction of Value Added Tax (VAT) create new chailena** 
and call for an improvement of existing accounting systems. y 

o Changing technology As technology becomes economically viable, an organisation 
can use new technology to its advantage. The time required to pass a 'o^her and 
update 'ecords. including financial statements, is considerably reduced due to imom /e d 
technology This, in turn, results in a quick, accurate and reliab e delivery of a^rr^-ntiro 
reports Accountants can now spend time on analysing accour tino report* rathe^ than 
on preparing them thereby enhancing their productivn /. 

u Setter business processes When 3n organisation adopts business nro^ses that 
enab'e easy coordination ol information and workflow the < -counting wstem’ rn..~ 
change to r v.<-rfa«.) witf other systams and add cverar value to oe business” 

■ Competitive advantage The improved quality and pace of ir formation diss^m-natirn 
results m a better product or service, giving an organisation a c< mpetitive advantage Ar 
organisation that does not switch to accounting on computer* ill eventuall y 
its conij*etitors 
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Accounting on Computers 


3.4 Challenges Associated with Accounting on Computers 

o Capturing business accounting needs: The frequently asked question of accounting 
on computers is whether it can address all the accounting needs of a business and 
operational requirements of an accountant. 

q Implementation It is assumed that the process of implementing accounting systems on 
computers is a time-consuming affair. 

□ Rigidity: Accounting on computers is often believed to introduce rigidity. Business 
processes are usually force-fitted to suit the needs of a computerised accounting system, 
rather than the other way round. 

o Security: The data in accounting on computers must be protected against physical and 
ethical security threats. 

3.5 Solutions 

An effective accounting solution on computers must be 

d Able to identify and address business accounting requirements. 

& Simple to implement, configure and use. 

□ Able to generate instant reports to help the management take quick business decisions. 
q Able to adapt to constant changes in business needs. 

b- Able to update real time data of all relevant records and eliminate duplication. 

The security threat of data violation and data loss can be guarded against, by ensuring 

□ Regular data backup, 
a Logical access control. 

□ Integrity of data at different stages such as data entry, storage, process, output and so 
on. 

3.6 The Transition 

The following approach ensures a smooth transition from manual accounting to accounting on 
computeis 

d Analyse the existing accounting system. 
a Examine the usage of the existing accounting system 

o Collect feedback from users about their expectations from an accounting system. 

□ Create a prototype to evolve a new accounting system. 

After this, accounting on computers is just a simple four-step process consisting of 

□ Data input: Entering business transactions through vouchers 
d Data storage: Safe storing data to enable easy retrieval. 

a Data processingUpdating relevant records such as registers and ledger: 

a Information output: Generating reports and statements required for • ' ’ ' 

such as profit and loss statement, balance sheet and so on. 
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Points to Remember 

Accounting on computers facilitates knowledge sharing between acco 
different locations of an organisation. 

D The data pertaining to accounts on computers needs to be protected a 9 air 
threats. 

o Regular data backup and logical access control can safeguard data from seour ty thrt. it 

of data violation and data loss. 
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Lesson Objectives 

On completion of this lesson, you will be able to 


o Understand the basic and advanced features of Tally, 

□ Understand the new features of Tally 9. 

d Identify the key components of Tally. 

a Create a company. 

i 

□ Define various fields. 

d Determine valid inputs. 
d Understand F11: Features, 
o Understand FI 2: Configure. 

^■Wlt ■ s\ 


l 
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Introduction to Tally ( , 

a A lending accounting package rho flrct version of Tiilly accounting 

through continuous development, is, now recognised as one of |o ‘ f »i{«kut * han* f ? > 

packages across tho world, with over a quarter million customers/. i*> y 

more than 90%, 

□ No accounting codas: Unlike other computerised accounting pack*‘£jO.> ® * u, ( . 

numeric codes, Tally pioneered the 'no accounting codec' concept in '/ M J ' ' 
freedom to allocate meaningful names In plain English to their data Items m • , i-‘ 

° Complete business solution Tally provides a comprehensive solution to ibu < J < < 0,11 
mg and inventory needs of a business. The package comprises financial acoo J <• 
book-keeping arid inventory accounting. It also has various tools to extract, »■ ter pro "• 
present data, 

o Integrated/ Non-lntograted accounting and Inventory: With Tally, the user is nbl-s to 
choose between accounting and accounting with Inventory. If accounting with inventory 
is opted for, the user can choose whether it should be integrated or not. 

o Flexible and easy to use Tally is very flexible. It mimics the human thought process, 
which means that Tally can adapt to any business need. Tally users need not change the 
way their business is run to adapt to the package. 

o Versatility: Tally is suitable for a range of organisations, from small grocery stores to 
large corporations with international locations and operations. 

o Multi-platform availability Tally is available on Windows 95, 98, ME, 2000 and NT It 


runs on a single PC or on a network, 
combination of platforms. 

4.1 Features of Tally 

On a network, it supports access 

BASIC ACCOUNTING 

BASIC INVENTORY 

Complete book-keeping. 

Stock categories. 

Books, registers and statements of accounts. 

Stock query by stock group, or stock 
gory. 

. 

Multiple yodowns. 




Accounts receivable and accounts payable. Stock transfers to godov/ns and branches 

Flexible voucher numbering 
Flexible classification of account heads. 


Multiple stock valuation methods 


Panoramic view. 

Orill down display. 

Database reporting. 

Voucher arid cheque printing 


Batch-wise/ Lot-wise, including expirv 
date handling. 

Alt - mits of measure | units 

Tracking tnrougri receipt notes/ oeiivery 
notes/ rejections inwards/ rejections out 

wards 

: ricurred on pt , 

Movement/ Profitability analysis Party 
wise/ Item wise/ Stock Group-.,, 
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Tally Fundamentals 


Columnar reports. 
Ban* ret on< illation. 


Customisable sales invoices using price 
Nsts with multiple prices. 

Sales and purchase order processing 


ADVANCED ACCOUNTING 

ADVANCED INVENTORY 

Multiple companies. 

Stock items classified as raw materials, 
work-in-process, finished goods. 

Multi-currency. 

- 

Bill of Material with auto-adjustment of 
stocks. 

Multiple financial years. 

Job-working concepts, including sub-con¬ 
tracting. 

Comparison of data using multi-columnar 
reporting. 

Additional cost of manufacturing with 
notional value and percentage. 

Memo vouchers. 

Excise/ VAT/ Central Sales Tax (CST)/ 

Tax Collected at Source (TCS) related 
transactions and reports. 

PosC-dated vouchers. 

Modvat support. 

User-defined voucher types. 

Reorder levels. 

^Sales and purchase extracts. 

Stock ageing analysis. 

r^ashflow statement. 

Batch related stock reports. 

Daily balances and transaction values/ Interest 

calculations.__ 

Point of Sale (POS) 

_ ^ A, - \ 

Percentage-based reporting. 

\ 

Ratio analysis._^ 


" q^rvice Tax (ST)/ Fringe Benefit Tax (FBT). 

r 

^Payroll. - 

— 


41 1 Technology 

Sirnp le anc * rapid installation: Tally has a simple, menu-driven installation procedure 
The user can install the program files on any drive if the hard disk has partitions The 
user can also specify the name and directory location of the program files. Tally uses 
minimum hard disk space in the local drive. Its installation on the local disk takes just a 

few seconds. 

Unlimited multi-user support: A multi-user version of Tally can be installed on a net- 
c work, having any number of computers with different operating systems such as Win 9b, 

98 . NT 2000. XP and Linux. 

Int ernal backup/ restore: Tally has an in-built, user-friendly ‘backup and restore' opt,on 
It help s lhe user to take a backup of one or more companies or all companies, in a singf 
directory in the local hard disk, or in any external media. 

Data reliability Tally offers reliable data It uses a floxi-field. flexi-lenqth. of 
0 -s.-etgh&d file structure for an extremely compact and fast database Tail) $ re i- ■ ■■ 


ry ^ A l ^ ^ 

^ \ nr" 
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□ 


□ 


□ 


wen if there is a power failure or the computer is incorrectly shut . d0 ^ n pnsure the com- 
a y uses signalling quality data integrity checks, at regular levels, t 

plete reliability of data. 

User-defined security levels: Tally offers high levels of security. Users ^om- 

ple levels of security according to their requirements. Every authorised user 

p ?" y .S 30 ^ ave an individual password, with riqhts to use specific features on y. 

with the administrator level password will have full access and can set controls tor om 

users. 


Data security: Tally’s data integrity checks ensure that there are no external changes »o 
the data Tally also uses a binary encoding format of storage to prevent devious grouping 

of information. 


Tally audit: The Tally audit feature provides the user with administrator rights and the 
capability to check the entries made by the authorised users and alter these entries, if 
necessary. Once the entries are audited, Tally displays the altered entries, if any. along 
with the name of the user, who has altered the entry, and the date and time of the altera¬ 
tion. 


□ 


□ 


o 


□ 


□ 


o 


□ 


TallyVault: Tally offers a data encryption option called TallyVault. Without the valid Tally- 
Vault password, the data cannot be accessed. Tally foilows the DES (Data Encryption 

Standard) encryption method to safeguard the data. 

Removal of data into a separate company: Tally allows users to maintain a company 
for any number of financial years. Once the books of accounts have been completed for 
the earlier financial years, the user can split the company data into multiple companies 
as per financial periods required. Tally also has a feature to split company data. The user 
can specify the date from which the company has to be split and Tally will spilt the com¬ 
pany to form two companies as per periods specified. Once the data has been split, the 
closing balance of the first period (first company) becomes the opening balance for the 
next period (second company). ' v . 

Multi-directory for company management: The user can create' multiple directories to 
store data. The data stored in these directories can be accessed directly in Tally by 

specifying the path. 


Import/ Export of data: Any transaction can be expoited and imported to other software 
after suitably altering the current structures to accept the Tally data structure Data ~an 
also be imported to Tally by writing a TDt program. The data which is to be P v nn l H 
from Taily can be in XML, HTML or ASCII format. 


Tally Synchronization: Synchronization is the process of exchanging Tally t • 
between two or more locations. This process enables a branch office to send it d- t-T 
the head office, over the Internet or a private network. " la IO 


Graphical analysis of data: Tally provides graphical analysis of data which r elr >5 rr 
user to perform deeper analysis. The user can generate graphical analysis recort-U. r h 
as Sales register, Purchase register, Ledgers. Funds flow, Cash flow S»ock Item rou¬ 
ters and so on. This helps the management to quickly judge pedo.mance and be better 
prepared for difficult tiroes. 

ODBC (Open Database Connectivity) compliance: It allows other programs to use 
data from Tally, directly. Thus, any program such as MS-Excel or Oracle, which is ODBC 
compliant, can use data from Tally. Data connectivity is dynamic, which means that nnv 
update in Tally is reflected in real time in other ODBC compliant software. The us.- < 
also extract data from Tally and design his/ her own report formats in othr r'oop/V- ■' 
pliant software 
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. _'j's takgn f "om ail/. Formats refer to the standard for information to be 

ge'-erated from Tally or from other applications which can exchange data with Tally 

0 9‘ rtct " f ' b access While working on Tally, the user can directly log on to the 

V website pro. dec he/ she has access to the Internet. The website lists details of all 
*5 f ac be# offered by Tally. The user can also download the latest release of Tally as 
e'x: when it is available. The Taiiy website also offers Tally Chat, by which a user can 
©omm ur cate with a Tafty representative and get required information. 

c Ability to preview and publish reports and documents on the Internet: Companies 

which war • to pub sh reports and price lists on their website can do so directly from Tally 

a E-mail facility T&iiy facilitates the mailing of any Tally report or document 

a Multilingual capability; Tally is the world's first accounting and inventory software with 
rr,j 5 ti nguai capability. Currently, Tally 9’s multilingual capability extends to 12 languages 
whoch Inciode nine Indian languages (Hindi, Gujarati, Punjabi, Tamil, Telugu, Marathi, 
Kannada, Matayaiam and Bengali). Bahasa Melayu and Bahasa Indonesia. Tally enables 
you to enter data :n one language and have it transliterated into different languages. It 
secures real time for you and your clients. You can generate invoices, purchase orders or 
ce very rotes in the language of your choice after entering data for the same in any of 
the nine specified languages. Also, the phonetic keyboard allows you to spell the term 
phonetically based on how it sounds and Tally displays the data in the language selected 
after transliteration. 

3 Point of Sale (POS); POS is an acronym for Point of sale. Point of Sale can be a retail 
oyflst, a check out counter ina shop or any other location where a sales transaction 
’.aces place It is a computerised cash register which adds up the sales totals, calculates 
the balance to be returned to buyer and automatically adjusts the inventory level to 
refect the quantity sold. The equipment required for POS to work effectively are cash 
registers, card readers bar-code scanners ana so on. 



4.1.2 Payroll 

Taflv Pavro® is rdegrated with Accounting and ber processing 

' acX-line. Tally Payroll enables users to set up and implement salary structures, ranging 
Z V'e ocmr..«/. as per the organisation’s requirements. The user can also align and 

, ^ , ro <; processes and directly integrate them with main stream accounting applications 

are avfc ai^e Tally Payroll a.so supports configurable formats for payslip printing flexible salary/ 
jX^ance. leave ard overtime registers; gratuity and expat reports. 


4.1.3 Data migration capability 

Tai . H 1 users can rewrite the version to Tally S. Also, Tally has the idcai solution for ’.nose w/ 
../ e jj , * data •'» 1*Hy 7.2 ard now want to use Tally 9. Tally 9 provides a nigrat or tool 
r e v/tri ucer to migrate the data easily to the latest version and continue with ca.-to-day bans 
ar/ooc Te / 6 3 users can also use the migration tool which will rewrite the version to ie ', ' • 
ard then rr •crate the data to Tally 9. 
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^ "■ ~ c 3 •* ~ - P^ftawwig to Dubes and Taxes 

I?* * fle * p row t te. statutory reporting capability for \ d /S!*i5ce 

- CS~ .Ce-rai Sates Tax), TDS (Tax Deducted at Source „ Si ( 
ColecSed at Source), FBT Fringe Benefit Tax). 

- ^ e-scecrc sac Jcr? VAT reiumSw 

- t arots CS~ *rsa»:ec 'eoD'ts 

c ar»c craiar^s for Servee ~ax. 


- CS eraoted .'*"r e-T DS capability at t 3c Oty for printing certificates/ challans. 

= Drvnposton !i f «orrt‘> Relum Form Y AT 120. 

= -’parser . RsLtr~ - - r>— n re case of Excise Dealer 


I ‘ r - 5 : - £ 


4 2 Getting Functional with Tally 

42.1 TaTy start-up 

izar ’a! - .s 'c roe o* the *: d.-.-og approaches. 

a C cx Start > Programs > Tally 9 > Tally 9 icon 
o Cox»ec e* Tally 9 icon on the desktop. 


~ e • ~ r'—e scree- T a > - Power of Simplicity displays while the software ioads. When the 

, ,ra" - jp r veer r sptar.s. /ou are ready to exp ore Tally. 
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Tally Fundafl***** 


The Tally start-up screen displays as shown. 

i •nywfM kwliwt v*» 



Um mi WIkU< CfMr»i*» 


H*rr~ cJ Cotr^t^ 


&•»•<* u* r*v 





Bottom p*M t OOBC M"«' **•» * "* 

Figure 4.1 Tally start-up screen 

4.2.2 Tally Screen Components 

n Title bar Displays the Tally version number. 

a Horizontal button bar: Selection of Language key. Keytx^rd Language a- o 

... . . button Performs the standard Windows Operating Systems jr ' / ' 

° SJ»Si*Sl y° u <0 «***• Ta "y- ’ 

restore Tally, click the Tally icon on the taskbar. 

Gateway of Tally Displays menus, screens, report;, and accepts " 

options which you select to view data as required. 

n Buttons toolbar. Displays buttons which provide quick inter at / 

tons relevant to the current task are visible 

o Calculator/ ODBC server: Used for Calculator functions and ODBC server: r .bo - , 
a Bottom Pane: Displays Version number, Release details, Cue-:' >. 
time 

□ Language Button Allows the user to configure the language 
Keyboard Button Allow; the user to configure tbs ,, «• 
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4 2 3 Mouse/ Keyboard Conventions 

While working with Tally, use the following conventions. 


MOUSE/ KEYBOARD CONVENTIONS 


Action 


Click 

Double-dick 


— 

Choose 


Select 


Particulars 


Press the left mouse button. 


Press and release the left mouse button twice, without 
moving the mouse pointer off the item. _ 


Position the mouse pointer on the item and click the 
left mouse button. 


Position the mouse pointer on the item and double¬ 
click the left mouse button. 


Press 


Use the keys on the keyboard in the combination 
shown. 


Fn 


Ed 


Fn 


Press the function key. 


Press ALT + function key. 


Press CTRL + function key. 


4.2.4 Switching between Screen Areas 

When Tally first loads, the Gateway of Tally screen displays. To toggle between this screen and 

the Calculator' ODBC server area at the bottom of the screen, press Ctrl+N or Ctrl+M as 
ac. yated on the screen A green bar highlights the active area of the screen. 

4.2.5 Quitting Tally 

You car. exit the program from any Tally screen, but Tally requires all screens to be closed before 
it shuts down. 

To quit working on Tally, 

v P ess Esc until you sea the message Quit? Yes or No ? Press Enter oi Y. or click Yes 
to quit Tally. 

/ * . s.ely, to exit without confirmation, press Ctrl+Q from Gateway of Tally 
u You can also press Enter while the option Quit is selected from Gateway of Tally 



4.3 Creation/ Setting up of Company in Tally 

The first step towards understanding Tally is to create a company in Tally Create a company 
us*ng Ute Company Creation screen. 
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4.3.1 Creation of a Company 

Go to Gateway of Tally > Company Info > Create Company 
The Company Creation screen displays as shown. 

EEJ2H1 


Directory 
Nam© 
Mailing Name 
Address 


Statutory compliance for 
State 
PIN Code 
Telephone No. 

E-Mail 

Currency Symbol 
Maintain 

Financial Year from 
Books beginning from 


C:\Talty\Data 


India 

J Not Applicable 


Rs. 

Accounts with Inventoiy 
1-4 20C6 
1-4 2006 


TallyVatit Password (rf any) 

(WARNING forgetting your TaffyVoult password vail render your dato unusable '9 
Usa Security Control No 


Base Cmrency Information 


Base Currency Symbol R*- 

Formal Name Indian Rupees 

Number of Decimal Places : 2 

is Symbol SUFFIXED to Amounts ? No 
Symbol for Decimal Poition pato 


Show Amounts in Millions 2 No 

Put a SPACE between Amount and Symbol 2 Yea 
Decimal Places for Pnntinq Amounts in Words 2 


hgure 4.2 Company Creation screen 


5T°f 


Each of the fields in the Company Creation screen is explained below. To navigate between the 

fields use the Enter key, the Tab key. the arrow keys or the mouse. 


COMPANY CREATION - UNIVERSAL BUSINESS SOLUTION^ 

Field description 

Data to be entered 

Directory. Tally assumes that the company is to 
be created in the data path given in the Tally.INI 
file, which is displayed by default. However, you 
can change this path on the screen so Tally 
saves the data to a different directory. 

Accept what displays on the screen. 

Name: Enter the name of the company. 

Universal Business Solutions 

Mailing Name: Usually. Company Name and 
Mailing Name are the same, but Tally allows a 
different Mailing Name if needed. 

Universal Business Solutions. 

Address: Fill in the company address details. 
(The address field is optional). 

No.18, Roosevelt Road, Seek ! 'J a ' 

lore 

Note: Tallv picks up the mailing name and address details in any repeat ,u- > '■> ■ ( , 

V) )ee f’o statement of account «? and so on which needs in have the conu a • »■ 

address. 
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*r, > ******* 


statutory fvf A ' , ' / ' •' ,1 ' 

oovotry from the M'/ OO/rtnes 


<*.*** frv" fr*f J<r '/ VO/' ' V 




wmjtH*-* 

s+t¥\* fys** /- V^JC/>v. 
Vmp***4 £***»<** U>l*uvi*, 


&MJ&: 0Au&**<JtW 


V ivif 


m**f**\ 

Mr' 


My AmI/uh/wt 


J»C*# 

'**0l*i Kv 
k.4** 

Cvmc; b/«*u» ^ 

AyyMM4 W*f1- i U*4>UU*40 








I f r**c*t *** kv« 14 /W 

'lAflm* P wf, 

'//»**> f**/<*/* i+'Ssvx ✓*> 

A* tr-SKf 's*u<* #* 




t** C /M » fiC/ VW 

fvm0i**t€* UtAimit K.iy*Vf- 

Hstm* <J i'ifrO* 2 

C V«^ 5>Jffi*dU ivAir**** * IU 
V*+# f't*** ***** 


ty>>fc '^*1***1 MiriUulbUiJ 


ttrn* * *.£ 

tr**'&Pt2 <J* ■***+. 





f^4 J H)f) '.Wty.LWs: fur - lute 

'sMt Select the wppr'/ur&fi state from tte t>v v-.wv '■;■■■'y^.. ■■,■■ ■,., 
’-" _ dtopi^/ec 

WN Code Enter " e RM< cove of "o speo'*,o-o 
address (Ttott freW i» optional) 

Telephone No. ] 2 f /ATt!< 

f mbit Address ■ n , v <« tv r v> s/jn&x .<#'&. v •- 

dOChmerito reports and data from fait/ 

fTh»s WJ is optional) 

Currency S/rnhoi fc. / ;,e/o Ro «>/ d'.-<e ’ R* <pr*vdr/ nr-c 

’■ . ^ if a he modified at the tirru- of the vrea- 

l>00 of Om? company 

Maintain !»<, f>eW *o used to specify wtnrti • <rv AsxjjjrfaO' , 

■■/■'. Of fyy your company //O ;!'< t<w to uoe 
'« / di -oio/o t/ro option-. /.oooor ito Only *r.- 

Account* wit 11 Inventory 
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Option 

Description 

Accounts only 

Only financial accounts of the company. 

Accounts-witn-lnventory 

Beth financial accounts and inventory 
records of the company. 




Directory 

Name 

H'a hng Name 
Ad<jre» 


Statutory compliance for 
State 
PN Code 
Telephone No 

E-Mad 

Currency Symbol 

Marttatn 

Financial Year from 
Books beginning from 


CivTallVData 

Universal Business Solutions 

Universal Business Solutions 
No. 18, Roosevelt Road. 
Sector-4, 

Bangalore 

India 

Karnataka 

560019 

25547770 

solutionsgtiniversal.com 

Rs. _ 


1-4-2006 

14-2006 



TatyVaiit Password (H any) ... 

/WAAttfWG t'orgetting your TaUyVau/t password veif render yw del* unusabw<) 

Use Security Control No 


Base Currency Inlorniation 


Base Cunency Symbol Rs. 

Formal Name »**«*" Rl, P ecs 

Number of Decimal Places 2 

is Symbol SUFFIXED to Amounts ? No 

Symbol for Decimal Portion P arse _ 


3 ) 


Snow Amounts in M.Hions 

Put a SPACE between Amount and Symbol ’ Yes 
Decimal Places for Printing Amounts m Wo^ds 2 


Figure 4.4 Company Creation screen - Maintain field sub-window 


1-4-2005. 




1 - 4-2005 


Financial year from: This field is used to specify 
the Financial Year (FY) for the company. Tally 
considers 12 months from the date which is 
Given here as the financial year. For example, if 
you give 1st April 2001, your FY will be April 1 

2001 to March 31, 2002^_ 

Books beginning from: The date given for 
•Financial Year From’ automatically displays 
This can be changed to the actual date on which 
the books of accounts are ope ned. 

TallyVault Password (if any): TallyVautt is a 
facility to keep the data protected using a 
password. Once the password is set. data is 
maintained permanently in an encrypted torm 
This fi“M '•> optional._ __. * _ 

Note* TtmTiaMyVaultf 

data maintained in Tally is irrecoverable _ 


Skip field - do not enter any details 


o ng$$wcrd>s lost ' *‘ 
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Use security control: Tally has a range of 
MX'urity controls which can define the authority 
,'.t various users to access the information and to 
enter/ alter/ delete the vouchers. (This field is 
optional). 

No. 

se Currency Information: By default, the 
■nformation is pre-set and cannot be altered or 
modified at the time of creation of the company. 
However, after the creation, this information can 
be modified in company alteration mode, by 
activating Multi-Currency in F11: Features — 
Accounting Features. 

Skips the field automatically. 


BASE CURRENCY INFORMATION 


Detail 

Description 

Base currency symbol 

Pre-set as a default currency — Rs. (as 
specified earlier). 

Formal name 

, 

Complete name for the currency symbol. 
By default, this is set to Indian Rupees. 

Number of decimal places 

By default, this is set to 2. 

Show amounts in millions? 

sa 

Tally caters to currencies where the differ¬ 
ent parts of large amounts are called by 
special names. Bv default, this is set to 
No. 

Is symbol suffixed to amounts? 

By default, this is set to No. For example, 
in India, we place the ‘Rs’ symbol in front 
of amounts. 

Put a space between amounts and symbol? 

By default, this is set to Yes. 

Symbol for Oecimal Portion 

Enter the decimal poition for the currency 
mentioned. Enter Raise. 

Decimal Places for Printing Amounts in 
words 

You can specify the number of decimal 
places to print the amount in words. This 
number should be equal to or lesser than 
the number specified in Number of Deci¬ 
mal places field. 
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The completed Company Creation screen displays as shown 
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Acxeu-m Only 
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1 12005 




UM5 







kvyCtig |Orr 7a%Vauft passman mi .-mer you iafa uousafrj?in 
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Ha 
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Base Currency Information 



Bata C«rmncy Sywfcoi 

Rs. 

Indian Rupees 



FtMti Jterra 



erf Dwiwd Places 

: 2 

Shew Amounts m Millions 

Accept? 

n S -4wf SUFFWfD to Amounts f Ho 

Put a SPACE between Amount and Symi 

Sywifco ter Dermal PuU» 

parse 

Decimal Places for Pnnting Amounts in V 

Yes or No 


Figure 4.5 Company Creation screen - Completed 


Pre.s Enter or Y to accept the screen and complete creation of the company, Universal 

Business Solutions. 


Tally will take you to the Gateway of Tally screen that displays as shown. 

$ ■■ i arr 


Ci*’**-# Pwpod 


Curtnt [Mi 
Friday, 1 Apr. 2005 


Un mi VL* to* Ott yanfr t 

M»dLM£my 

i/ ftu.tntt) Safutoni 






.Vo Vouchers Entered 




Masters 
Accounts info 
Transactions 

Accounting Vouchers 

■report 

import of Data 

Report*. 


Catanre Sheet 
Profit * loss Vc 
Rato Analysis 


"‘isp'^y 

Mi.it* Account Printing 


Ou-t 


Figure4 6 Oate\wi> ol Kill> screen 
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4.4 F11 : Company Features 

t>v F11 button is used to modify the various features of a company. This button is available in 
most applications of Tally. The company features are specific to the current company only and 
thus each company may have different features activated. 

Fi i: Company Features is divided into Accounting Features and Statutory & Taxation. 



Accounting Features 
Statutory & Taxation 

Quit 


Figure 4.7 FI 1: Company Features 

Press Enter or the hotkey A to go to the Accounting Features screen. 


The Accounting Features screen displays as shown. 


EZ 



'•com*/E»p*r>i« i>t element instead of P i L 

? No 

fc'ili Ctmncy 

? No 

OwtaJanOingt MaiiAqexnenl 

iAmctm* Bu Dot ails 

cm 

(ler f*o^T r Min g also) 

? No 

Acurat* Interest C »k Jrttor, 

? No 

fuat if***'’ r J parameters) 

? No 

CrA r rare* Manoqein*ot 

M wtufi Peyrti 

? No 

M*nta*nCotl*«/•* 

? No 

Use Centre fw Job Cosling 

/ It.. 

Mere by, vf4t P»yro« / Cost Category 

? No 

it P*e M'#d Coil Ce«'» Ai»e<.at©nt duar.g Entry 

> No 


Use Dcbit/Credit Notes 

? Mo 

Budgets & Scenario 


Maintain Budgeis and Controls 

* No 

Use Reversing Journals & Optional Vouchers 

? No 

Other Features 


Enable Cheque Printing 

7 No 

Sat/AJtfc' Cheque Punting Coohgu.atton 

7 No 

Allova l*’o valued enjuet 

? No 






Tl: Accj»jnr« F2' tr*er,tory 



by default. Maintain Bill- 
sc,een display* as shown 

cession:; 


Figure 4.8 F 11 Features Accounting I c.mire-. 


TT. nv.uvcucu oei mis option to No arid ensure that - 

■ ■ plained as requirecfinlt. 
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m the Compare Features screen ora* iwu „ 

• Statutory & Taxation scre( n disolavs a<= ^ l ° 9 ° l ° th ° Statutor y & Taxation screen. 


Enable Val.j* Added Tax (VAT) 
Se^AUer VAT Details 

Enab»e Service Tax 

Set/After Service Tax Details 


Company Univegal Busin g Solutions 

Statutory S Taxation 


? He 
? No 

? No 

? No 


Enable Tax Deducted at Source (TDS) 
Set/Alter TDS Details 

Enable Tax Collected at Source (TCS) 
Set/Alter TCS Details 

Enable Fringe Benefit Tax (FBT) 
Set/Alter FBT Details 


* No 
? No 

? No 
? No 

? No 
? No 


Tax Information 


Local Sales Tax Number 
Inter slate Sales Tax Number 
PAN / Income - Tax No. 


FI: Accounts 


F& Irrventoiy 


F3: Statutory 


Figure 4.9 F 11: Features — Statutory Features 

Retain the fields as shown in the figure. 


4.5 F12: Configure 

FI2: Configure is used to configure settings for various applications available in Tally. Before 
starting work on the company, configure it by pressing the FI 2: Configure button. 

Configuration settings affect all companies maintained in the same data directory. Setting the con¬ 
figuration for one company affects other companies in that data directory. 


4.5.1 Master Configuration 



Master Configuration is used to set the details that should display in the account masters. This 
i available in toe Accounts and Inventory master screens through the F12: Configure button and 
can be modified as per the requirement. 


Scanned by CamScanner 

















































Tally Fundamentals 


7a6&/ 


fo»i» §r smniciff 


Go to Gateway of Tally > FI 2: Configure > Accts/lnv Info. 


Gateway of Tally .. .. 


Configuration . - 


General 

Numeric Symbols 


Voucher Entry 
Invoice / Orders Entry 

Printing 

Connectivity 

Licensing 

Quit 


Figure 4.10 Configure - Accounts/ Inventory Information 

Set the Master Configuration as shown. 



Allow Srd Paf;s fcr Ste:, I 
Allow Component defoilt 
Use ADORESSESfcr Codons 


figure 4 i I F12: Configure - MasterC< -n: 


Ctrf+M 


36 
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4 5.2 Voucher Configuration 

i .it, , , n ,...... , , . 

■" • -nn 9 ur» :'v, .. 


jtfevmv of Talk/ 


Configuration 


General 

Numeric Symbols 
Accts/ inventory Info 

¥«SH6MiB 

Invoice / Orders Entry 

Printing 

Connectivity 

Licensing 

Quit 




Figure 4 12 F12:Configure - Voucher Entry 


Set ttve Voucher Configuration as shown. 


ESCT3 




i in H » FI 2 Configuit* Voucher Con tip 11 111 


— 
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fowcv Of sim 


Points to Remember 


Q 

□ 

□ 

□ 

n 

□ 

□ 


Tally pioneered the 'no accounting codes’ concept. 
Tally mimics the human thought process. 


Tally is multi-platform compatible and supports multi-user accessibility. 

la K 9 has multilingual capability and new features such as Payroll and Point of Sale 
Tally is ODBC compliant. 

wfnZ °° mpany ° n,y ° ,her w0rds ’ 


directory 31 ' 00 Settin9S of one com Pany affect all companies maintained in the same da 
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Lesson 5: 


Processing Transactions in Tally 


Lesson Objectives 

On completion of this lesson, you will know how to 
o Create ledgers in Tally. 

□ Record transactions using accounting vouchers. 



« 



Scanned by CamScanner 
















i* §f *»•*!*«** 


Processing Transactions in Tally 


5.1 Ledgers and Groups P . prv transaction/ voucher can be 

AH financial entries are made using ledger accoun t hea s_ ry transactions of the 

related to a lodger account head to which it belongs. Ledgers wn.cn na 

!>ame nature are classified under one Group. , ail ipdaer account 

A Group is a collection of ledgers which have similar F xed Asieis primar y group in 

heads relating to the fixed assets of a company are grouped u njnofui anc j compliant with 

Tally Using this classification, you can generate reports which are meaningful and comp 

statutory requirements. . iriPrl 

Ta&y offers flexibility in relation to building a chart of accounts. Ledger eated Reports and 
together to create multiple ledger accounts. A single ledger ac J? unt .. th h . of acc0 u n ts 
statements reflect the classifications which have been made while creating t 

At the highest level, accounts are classified into capital and revenue accounts, and then, speci i- 
cally. into assets, liabilities, income and expenditure. 

Based on mercantile accounting principles. Tally provides a set of 28 pre-defined g. > v ■ 
wh ch ledgers can be classified. 

Primary Groups - 15. 

Sub-Groups -13. 


□ 

□ 


Out of the 15 pre-defined Primary Groups, 

c Nine primary groups, which are capital in nature, display in the Balance Sheet 

o Six primary groups, which are revenue in nature, display in the Profit and Loss Account 


A i the 13 sub-groups are classified under the nine primary groups that are capital in nature and 

they appear in the Balance Sheet. 

Tal / has pre-defined ledgers for Cash (under Cash-in-hand group) and Profit and Loss account 

(under Primary group). 

HO 

5.2 Accounting Vouchers 

at , ,2 pre-programmed with a variety of accounting vouchers, each designed to perform a 

specific ‘unction. The standard vouchers are 
o Centra Voucher 
o Payment Voucher 
a Receipt Voucher 

a Journal Voucher 

o Seles Invoice 
o Purchase Invoice 

: , nas a set of shortcut keys to help you access vouchers easily. 

Note . Please refer Appendix III to view all the function keys used in this Volume 


5.2.1 Contra Voucher 

A-.: er accounting rules, contra entry is a transaction which indicates the transf er of fund fro ai 
o Cash account to Bank account. - "— - - " 

Bank account to Cash account 
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Processing Transactions in Tally 



account. 


> F4: C c>ntra to display the Contra Voucher 


V2 2 Payment Voucher 

»yment transactions are accounted 


using Tally’s Payment Voucher. 


tally b ray 

y °' Ta " y * Accounting Vouchers 


> F5: Payment to display the Payment 


f > 2.3 Receipt Voucher 


Jrnnsachons involving receipt of money are entered in the Receipt Voucher. 

."* way of T ,lly * Accounting Vouchers > F6: Receipt to display the Receipt Voucher. 



5 2.4 Sales Invoice 


V i goods/ services are sold, a voucher, which the customer (debtor) can use as proof of 
, '' 'Oii&e. needs to Be created This document is called an “invoice." Tally has thelacHlKrnT 

, r.tMtr: invoices according to the business requirement 

’ Gateway of Tally > Accounting Vouchers > F8: Sales to display the Sales Invoice. 

PWOflfi Invoice Ij, 

■ r ' iso Invoice is a hill issued by the supplier for the purchases made by the customer. Tally 

• ; - fac ility to generate purchase invoices. 

. Gateway of Tally > Accounting Vouchers > F9: Purchases to display the Purchase 

Invoice, 

use of this is covered In detail in volume 2. 



r » ; Recording Transactions of Sample Data 

f i : -wtfi j example shows you how to record transactions in Tally 

v . a ■■ dir,i K ipur. an MBA from Bangalore, worked in software and financial service organ, sa- 
.. o-i for 15 years She then started her own enter prise called Universal Business So utcrs o 

/ [,r,i j .'(K> to provide rnnnngemen t consultancy seivices 

M Kapur wants lo maintain her accounts using tally 9 She aui.ntains l ie cocks o v c-cx 

• lor the accrual system of accounting. 

i >, i< rions recorded f<>» Unlveiral Business Solutions aie as follows. 

iiU'ii nni’iu' 



Write / \HhisV ilUiintutfipsp 
Hole t t-h > *> toh*r AplWtUI* I * 
, v h-i At’i'f If I ' 1 fh‘ ♦” »(</*• An 


1 .< r/i> iiafi/e fVi(.*/ • w’l* h'f t-‘\- 
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Processing Transactions in Tally 


5.3 1 Transactions for April 2005 

f sl no7 date 


TRANSACTIONS 
APRIL 2005 


D 


1-4-2005 Nandini Kapur started Universal Business Solutions by bringing ir 


cash of Rs 3,00,000. 


As per accounting conventions 

The journal entry for the above transaction is as follows. 

Cash Dr. Rs.3.00.000. 

To Nandin; Kapur Capital A/c Cr. Rs.3,00,000. 


t 


As per Tally conventions 
Create Ledger -» Nandini Kapur Capital A Jc (under Capital Account) 

Go to Gateway of Tally > Accounts Info. > Ledgers > Single Ledger > Create to bring up 
the Ledger Creation screen. 

Name Nandini Kapur Capital A/c. 

2 (alias) Leave the field blank. 

Under Group Select Capital Account 

4 Mailing Details: Enter the mailing details as given below 

o Name: Nandfni Kapur Capital A/c 

o Address: No. 8. 20th Cross. 7th Main. BTM 2nd Stage, Bangalore 

a St 2 te: Karnataka 
a PIN Code: 560076 

5 Tax Information: Enter the Tax information as given below, [j ^ 

o PAN / IT No.: BDPS0514 L ^ 

o Sales Tax No.: 08827339 




Vl 0 *’ 


.I tJ- i ^ 




n . .. < V 


3 fil 




f 


' i 
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6 Opening Balance (on 1-Apr-2005) Leave thefeidblank 

■ TT’r ri-. ' v^ xasass _ 

•lam* Nandini Kapur Capital A/e 


Untversn Business Soiuflnnt 


Tot^i Op bil. 


Capital Account 


Name 

Address 


State 
RN Code 




PAN / IT No 
Sales Tex No 


Mailing Details 

Nandini Kapur Capital A/c 

No. 8, 20th Cross. 

7th Main. BTM 2nd Stag®. 

Bangjloia 

Karnataka 

56007G 

Tax Information 

BDPS0514 

08827339 


Opening Balance t on 1 -Apr- 2005 ) : 


Accept? 
Yes or Ho 


Figure 5.1 Ledger Creation - Nandini Kapur Capital A/c 


Press Y or Enter to accept. 

h Make an entry of the transaction in a Receipt Voucher 
Go to Gateway of Tally > Accounting Vouchers > F6: Receipt 

1 Press F2 to Change Voucher Date. Type 1.4.2005 (This is done only if the voucher date is 

different from the transaction date ) 

? Credit Particulars: Nandini Kapur Capita! A/c -* 3,00,000. 

3 Debit Particulars: Cash (Pre-defined ledger) - amount of 3,00,000 displays automati¬ 

cally 

4. Narration: Skip __ ___ 
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Processing Transactions in Tally 


ftWf* ** 


c countin a Voucher Crtition 


’ V.-MM 


INO 1 


Particulars 

Ct Nandmi Kapur Caprtal A/c 
Or Cash 


Untv&rtu Buoi nots Solutions 


1 -Apr'2005 

fnawA 


Out/ft 


dXJOjOOOXfO 


Crtdft 


3,00,000 00 


Harraoon 




Tjoofioooo' 


A:c*pt? 
y«« fa> no 


5 Press Y or Enter to accept the voucher. 

2) ^2^-2005 


Figure 5 2 Accounting Voucher Creation - Receipt Voucher 


f'*? 




Ms Ksp(jri|jdJBs.22,500 in cashjo purchase a computer with 
pre oaded Tally 9. The computer does not have any disposal value 
at the end of its useful life of four years. All assets are tn 
depreciated using th e Straight Line method ' b 


y 


& 




As per accounting conventions 

The journal entry for the above transaction is as follows. 

Computer Dr. Rs.22,500. 

To Cash Cr Rs.22.500. 

As per Tally conventions 

Create a ledger -* Computer (under Fixed Assets) 

Co to Gateway of Tally > Accounts Info > Ledaer-- > c irir ,, Q , . 

the Ledger Creation screen. 9 " ''"' g Led 9 er -• Create to bring up 

1. Name Comouter 

2. (alias) Leave it blank. 

- Under Group Fixed Assets. 

4 Mailing Details Leave it blank. 

5 Tax Information Leave it blank 

1 Opening Balance (on 1-Apr-2005): Leave it blank 
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Figure 5.3 Ledger Creation - Computer 

| 5. Press Y or Enter to accept. 

Make an entry of the transaction in a Payment \/ouctier 
Go to Gateway of Tally > Accounting Vouchers > F5: Payment to display the Payment 
Voucher entry screen. 

1 Press F2 to Change Voucher Date. Type 2.4.2005. 

2 Debit Particulars Computer-' 22,500. 

• credit Particulars; Cash ♦ amount of 22,500 displays automatically. 

4 Narration Skip 
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P0Wf« o» f I MPl (CIY V 



Vbucher Creation ' 


NO 1 


UfUvrsai Btiiiffii Solutions 


Ctrl + M 


2-Apr-2005 

Saturday 


Particulars 


Dr Computer 
Cr Cash 


Debit 


Credit 


22.500.00 


22,500 00 



l 1& 


22.500 00 




22,500.00 


Accept ? 
Ves or No 


Figure 5.-4 Accounting Voucher Creation - Payment Voucher 

5. Press Y or Enter to accept the voucher. \ •/ • 


3 ) 


3-4-2005 


Ms Kapur opened a bank account with HDFCLBank, Bangalore for 
the firm by depositi ng cash of Rs. 1,00,000. 


As per accounting conventions 

The journal entry for the above transaction is as follows. 
HDFC Bank Dr. Rs. 1,00,000. 

To Cash Cr. Rs. 1,00,000. 


As per Tall/ conventions 

i. Create ledger for HDFC BANK (under Bank Accounts), 
li. Make an entry of the transaction in a Contra Voucher 

Go to Gateway of Tally > Accounting Vouchers > F4: Contra to display Contra Voucher 

entry screen 

1 Press F2 to Change Voucher Date Type 3.4.2005. 

2 Credit Particulars Cash. -» 1,00,000. 

3. Debit Particulars HDFC Bank ► amount of 1,00,000 displays automatically. 

4 Narration Skip 


r.k 






fl 


.V 


- 

akVi .4! 
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r 




Universal Business Solutions 


3-Apr-2C05 

Sunday 


Particulars 

Cr Cash 
Or HOFC Bank 


Debit Credit 


1.00,000.00 


1.00.000.00 


Narration 


1,00,000 oo i ,oo ooo oo 


Accept? 

Yes or No 


Figure 5.5 Accounting Voucher Creation - Contra Voucher 

5. Press Y or Enter to accept the vo ucher 


4 ) 


4-4-2005 


—1 


Ms. Kapur rented an office space for Rs. 2,500 per month on April 
01, 2005. She paid the security deposit of R s. 25,00 0 by cheque^ _ 

Hfc f C 






As per accounting conventions 

The journal entry for the above transaction is as follows. 

Security Deposit — Office Dr. Rs.25,000. ^ t. 

To HDFC Bank Cr. Rs.25,000. _ 



/ 


SC Deposit - Office (under Deposits (Assets,,, 
ii Make an entry of the transaction in a payment vouc er. pljii 

Debit: Security Deposit - Office -» 25,000. ^ f/v 

Credit: HDFC Bank 25,000. 

5-4-2005 




5 ) 


6) 


I UUU. jrr_ _ . 

I age^Murketing) on a monthly salary of F>s. o 

tum&ggttcsx ; 2 _ 


,.L~ r ' 1 ^ <lcC c-unti, 

Note: No ontiy « m^radto, Iran notions and 6 as meyare .- 
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► owl • OF SIMPIICITV 


7) 


15-4-2005 


Ms Kapur issued cheques and purchased the following fixed 


assets. 

1 A cell phone for office use for Rs.6,000 (useful life: 5 years). 

2 Furniture for Rs.20,000 (useful life: 8 years). 

3 An air conditioner for Rs.20,000 (useful life: 6 years). 

4. Electrical fittings for Rs.15,000 (useful life: 10 years). 

The above assets do not have any disposal vaiue at the end of their 
useful life. _ 

As per accounting conventions 

~^e journal entry for the above transaction is as follows. 


Cell Phone 

. 

Dr. 

Rs. 6.000 

Furniture 

Dr. 

Rs. 20,000 

Air Conditioner 

Dr. 

Rs. 20,000 

Electrical Fittings 

Dr. 

. ! 

Rs. 15,000 

| 

To HDFC Bank 

Cr. 

Rs. 61,000 



As per Tally conventions 

Create ledgers -* Cell Phone, Furniture, Air Conditioner and Electrical Fittings (under 

Fixed Assets) 

: Gc to Gateway of Tally > Accounts Info. > Ledgers > Multiple Ledgers > Create to bring 
up the Multi-Ledger Creation screen. 

. ' Se-eot Fixed Assets in the field Linder Group. 

2 Type the ledger names and fill in the ledger details as shown. 


i Si. No. 

Name of Ledger 

Under Group 

Opening Balance Dr/Cr 

i 1 

Cell Phone 

Fixed Assets 

- 

[ 2 

] Furniture 

Fixed Assets 

- 

[3 

T Air Conditioner 

Fixed Assets 

- 

4 

al Fittir 

Fixed Assets 

- 


3. Press Enter twice 



Scanned by CamScanner 



























































M«li •» sh*m»C*?» 


Processing Transactions in Tally 



Figure 5.6 Multi Ledger Creation - FixedAs«ets 

4 Press Y or Enter to accept the screen. . „ . 

in ,he Multi-Ledger Creation screen, the column Under Group automatically displays as 

Fixed Assets. 

«. Make an entry of the transaction in a payment voucher. 

Use Tally to make multiple entries in one voucher. 


hmr CreaboA 


ho 1 


l/niv*rsaJ Business Solution 


Or C#a Pfkone 

jr Fcmnufi 
Or Am ccn+z*"' 
Z r Etectnc* 
r t H&rc 







r 


» 


Fl.'UIC ’ "* 'V 







< 1,000 00 61,000 00 



Accept? 


Yes or Mo 


Pa;, t;:?nt Voucher ■ Btu't'p 1 
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7<z&(/ 


POWER OF SIMPLICITY 


i' 


J ») 


16-4-2005 


A _|_ 

Ms. Kapur obi,lined a mobile phone subscription from Planet 
b ii ■ ommunicatlons Ltd., by paying a deposit^of Rs.3,000 in cash. 


_1__ 

' < oimtnu, 


T& 


?5 


P">C -^O pt 10 f A 

SuppUtn h> ck 




• (oumal entry for the above transaction is as follows. 

Secunty Oeposit - Phono Dr. Rs.3,000. 

To Cash Cr Rs.3.000. 

4s per Tally conventions 
( o.i.< i. dgor • Security Deposit — Phone (under Deposits (Assets)). 

• . .m t'o created from the Accounting Voucher screen also. If the ledger which you are 
, . r 10 lh,ed ^ tfie llst °f ,ed 9ers, press Alt+G at the Particulars column to bring up 

dota is md accept the ledger ndary) SCree " Complete the ,ed9er creation w >‘ h the necessary 

gr^. 'i jprri .___ 

1 • Stcurity Deposit - Phone 


1* Untvtfiai Business Solutions 


Deposits (Asset; 

^(Current Assets) 




... _ Hgwc S. s Ledger CkmIiph i Secondary I Security Deposi'- Phone 

11 Make an entry of the transaction in a Payment VoucnerH 
D#*bit Gecunty Deposit - Phone - 3,000 

t Credit Cash - 3,000. . 

-- - 



H 4s 


20-4-2C05 Ms Kapur purchased stationery consumables worth Rs i ? snn 

Global House, on credit. 


Korn 


per accounting conventions 
J fie journal entry for the above transaction is as folli >ws 
Dc-bit. Stationery Expenses * Rs. 12,500 / 
m. .'ii 0:mi House * Rs. 12.500 


f . Y 90 J <, Csidslw Cijntio ^ F? ij 

* cl) ! >\w> 

u W ' 


ot,d 




C 

c 

c 

c 

V 

s 

VB 

V: 

c- 

c- 

s 

c- 
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ProcoHRlng Transa» lion* m 


*As pt>/ fa//y conventions 

i Create lodgers * Stationery Expenses (under Indirect Expenses) and Global House 
(under Sundry Creditors) 

ii Make an entry of the transaction In a Journal Voucher 

Go to Gateway of Tally > Accounting Vouchors > F7: Journal displays the Journal 
Voucher 

1 P.oss F2 to Change Voucher Date. Typo 20.4.2005 

2 Debit Stationery Expenses > 12.500 

3 Credit Global House -* amount of 12,500 displays automatically 

4 Narration Skip 


-AceountinflVMitftvr Creation 


Un»v»rs*l Butinefc* S 


mm 


20 -Apr- 200 * 
MMniry 


Paaiv uiar*_ 


Ptbit 


Crodit 


C** 


12 600 00 


Cl Global Nou\* 


1? 500 00 


! . 


5l 


12.500.00 

12,500.00 


Accept r 

Ye* ?/ Na 

Journal Voucher 


V 


5. Press Y or Enter to accept the voucher 

10 )” 




21-4-2005 Ms. Kapur signed a contract with Silver Services to provide 
consultancy services at ar» agreed price of Rs. 75,000. She rereiv *d 

I an advance of Rs. 25,000 by cheque 


Note: Mr Kapur wants all advances from customers to be grouped separately. Hence create > 

. Advance From Customers und 
Liabilities 



f/ 0 *. 

jT> L 

—■ 

e — {xJl 1 

i j ] !. •/•?» e 


Af» ' 

i 1 



■<r ■ ■ ' 

<l) & 

C 7?> 



J t 
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Processing Iransficlions in Tolly 


As per hilly conventions 

Create sub-group • Advance from Customers (under Current Liabilities). 
Go to Gateway of Tally > Accounts Info. > Groups > Single Group > Create 

1 Name Advance From Customers. 

' 2 (alias) Leave it blank. 

3 Under Group: Current Liabilities. 


sr r.- 


'aALuzi; 

\* *• Advanct From Cu*tomers 

(Mi) 


Universal business S olutions 




Current LUbWtfas 


&9\ 


Figure 5.10 GfO'ij* Creauon \d .ancc from Customers 

-s. « Press Y or Enter to accept 

/restore you accept the screen, ensure that you have entered the data correctly. 

„ Create ledoer - Advance Consulting Revenue (under Advance From Customers) 

„ Mar* . n entry of the transaction in a Receipt Voucher 
C.M-dfi Advari' e Consulting Revenue -• 25,000 
I Debit MOFC Bank -♦ 25.000 


i posited l< HH) ■ <i.-.h in IIDFC Bank. 

As pet fally conventions 

M ir an entry of the transaction In a Contra Voucher. 

Lnxht Cash *50,000 \\ 




CM»t HOFC Bank * 50,000 


25 4-2000 ! Ms. Kapur received •' Rs (LOno from Ink and Papei Puh 

lishers tor printing office fcwonery. 




\M l | 
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As per Tally conventions . it _ 

, Create ledger. Ink and Paper Publishers under Sundry Creditors 

n Make an entry ot the transaction in a Journal Voucher 

Debit Stationery Expenses -» 6,000 
Credit Ink and Paper P ublishe r-* 6,000. 

13) 


mo Kaper rumisngt - __ ~r~zi 

27-4-200jT Ms. Kapur withdrew Rs. 7,500 cash fo yperso- 


As per Tally conventions 
i Create ledger Withdrawals under Capital Account 
i Make an entry of the transaction in a Payment Voucher 
Debit. Withdrawals — 7,500. ^ 

Credit: Cash -» 7,500 


t\ ^ 




14) 


30-4-2005 


JS^^ciS^iS^Si^intenance charges 
for April 2005._________" 


i 


cssesssl—^ expenses 

a Make an entry of the transaction in a Payment Voucher 
Debit: Office Maintenance txpenses j 7 50 
Credit Cash -»750. 


§§S7®»«S§S 

explained in Volume II. 

■ d^slatement -d* a ’' account balances, at a specified dale. It is prepared to check 

accuracy oltheentnes. 

In Tally, me Vial -PS and the- 

sorted according-o groups 

-^o, .,g - . > Balance 

Go to Gateway of Tally > uisp.ay _ 
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Processing Transactions »n Tally 


( 


Trial Balance for April 2005 


Panic*! * * % 




»>nr^fv»f 6 «vh«6 

l.A^2COS tc 3tMgpgg6 ■ 




Ut* 


7,600 00 


r J*+ 


: 00,00000 


25 ICODO 


Olot Mwtnro' 


20 . 00)00 

9000 00 
22600 00 
16 000 00 
20.000 00 
'/J325QJ* 

20.0X00 

1.16,250 05 
80X00 00 
19.2S0.P0 

76000 

19,600 (O 


£i*a« T»l»l 


3.43.5P0JM 3^3X»Ot^C 


Figure 5.13 Detailed Trial Balance - April 1. 2005 to April 30. 2005 

1 You can drill-down from a group for further details of that particular group. 

3 Ock F4‘ Group to view the list of groups available in Tally. 

extent Fixed Assets and press Enter to view the group summary of fixed assets. 

= «e< 

..u,.-*n*A BtfSJUMR To, rtiiin 

p .'»' f6 •: T. A; /X* 
C1vm»j5 6- <»»'■-« 





< *^PU| 







Scanned by CamScanner 






































































Processing Transactions in Tally 


Mill •# 


2 From th£ Grouped trial balance, dick F5: Led-wise to view an alphabetic listing of a I eo\,' ■ > 
and their dosing balances. 


Trial Balance. 




Particulars 




A<r Conditioner 

Cash 

Cel Phene 
Com put tr 
Bectncal Fttmgs 
Fumdura 
Gicbat Hruse 
HDFC Bank 

Wc and Paptr Publishers 
Nandjm Kapur Capital A/c 
0€ce Maintenance Expenses 
Securty Deposit - Office 
Securey Deposit - Phone 
Stationery Expenses 
Withdrawals 


To,al 




th»iv«r*»l BueMeee SeMtene J 

! A^2006 to BOA^a XR I 

OedN itlir^ 


X iX * 

1 16.250 00 
600000 
22500 00 
155DDOO 
20 000 00 

89500 00 


760 00 
25500 00 
3500 00 
1850000 
7500 00 


12300 U0 

6 CUD GO 
350500 00 


i,0,30068 3.n f 366oo 


Figure 5.15 Ledger-wise Trial Balance - ApnI I. 2005 to April 10 ?ryi5 

3. You can configure the display of the Trial Balance to bring up the opening balances summer, 
of transactions and closing balances for a given period. J ' Surnrr,ar y 

o Go to Gateway of Tally > Display > Trial Balance > F12: Configure 

□ Configure the trial balance configuration settings as shown in Figure 5 16 




Show Openi 
Show transactions 

Nett transactions onir 
Show Closing Balances 
Show Percentages 

A ppearance of Names 
Scale Factor for Values 
Sorting Method 



j Expand all levels in Detailed Format 7 No 


Name Only 

Default 

Default 


F igure 5.16 Trial Balance Configuration 


-- 
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Processing Transactions in Tally 


Click £1: Detailed or press Alt+FI. I he detailed trial balance displays as shown. 


liiintt 


r utlcHlart 


UflIVtrsal Business Solutions 


h 


Aondr* Vc 

»'***#«•*» 

Cwtm( l IfttUMes 

Sundry Crodion 
Ware# Fidm Cntomors 

FM 


| Universal Business Solutions 

1 • Acr-2006 to 30-Apr-2005 

Opening 

Balance 

Transactions 

Debit 1 Credrt_] 


OlPtow 

Ocnptif 

C •C7A. 




OFc# M»nt«rac« Expenses 
- SJJHonwy Expenses 


rytmmi T»til 


~ Closing 
Balance 


7,500 03 


3,00.000 00 3,00,000 00 0 

7,500 00 Dr 

43,500 00 43^Q O .OO_Ci 


83.500 00 


20 XXX) 00 
6,000.00 
22J500 00 
15X300 00 
20 XXX) 00 
5.03.000 00 

20 XXX) 00 

3,00,000 00 
1.75XXJOOO 
19.250 00 


13,500 00 le^OOOOCr 
25XXX) 00 25XXX) 00 Cr 

83300- 00 P* 

20,000 00 Dr 

5,000 00 Dr 
22.500 00 Dr 
15.000 00 Dr 
20.000 00 Dr 
? M 750 00 2 33.250.00 Dr 


730 00 
18300 00 


28.000 00 Or 
133.750 00 1,16.250 00 Dr 
06.000 00 89XXJ0 00 D: 

19,250.00 Dr 
75 0 00 Dr 
18.5 00 00 Dr 


Figure 5 17 Configured Trial Balance — April 1,2005 to April 30.2005 

Explore the features of the trial balance using FI 2. Configure. 


S 3 3 Bsckup 

ensure^i^Une maintenanre 1 of^ anci P rob,efT *" 

ar-awra ;r=st riSR? ~ 

network. ^ 

r^U n r.o 'S, 

on the screen. 






1 



Scanned by CamScanner 



















































Processing Transactions in Tally 


ppwt ■ Of tfMPtieii 




Cm+1 Pwiod 


Cvn#ri £Ve 
Saturday, 30 Apr. ft05 


Lfat of S»Wtonl Conyuws 

Conf+y Dtfe of L*sl Enty 

Untvtml Busintss Solutions 30-Apr-20d5 


Select Company 
SHut Company 

Create Company 

Create Grcvij C\. t 

Alter 

Change TairyVauit 

SPlit Company Data 

Backup 

Restore 

Quit 


3 2 


Figure 5.18 Corapany Info — Backup 

Ff orr Gateway of Tally, press Alt+F3 to get to the option, Backup 

On the Backup screen, the source of the backup and the destine™ ^r 

menboned To change either the source or the destination paths" u-c tne hark 6 must . be 

and change the paths as required. For example- To ba~kuo t™ backs P ace ke y 

backup in the C Drive, change the destination path to C:\Tally\backup alsS' 5 ' Wly 
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Processing Transactions ir. rally 



Figure 5.19 Company Backup - Specification of the destination paJi 

D Th» process of backing up date begins when at least one company is seiecied Select 

the company. Universal Business Solutions. 
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Processing Transactions in Tally 


To slop selecting companies, select the option 'End of List' ^ 

the selection list. This option is active only when at least one company has been selects 

for backup. 



Figure 5.21 Company Backup screen — Completed 

d The backup file is stored as TBK900.001 

BA CKUP A DMINIS TRA TIGN 

An ;if prcpnate backup merhanism ncods to be devised depending on the volume of data. One of 
the methods to do this is to maintain a backup directory in the local hard disk or server (an 
external storage medium such as floppy disk or zip diskette can also be used). Sub-directories 
cart be maintained for each day of the week, under the main backup directory, and regular data 

backup, depending on the day of the week, can be created in the foliowing manner. 
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Processing Transaction 1 ' f** 1 


5.3.4 Transactions for May 2005 


si 

y 

s 


SL NO. ' DATE 


TRANSACTIONS 


MAY 2005 




i 5-2005 Ms. Kapur paid Rs 6,000 in cash to Ink and Paper Publish*. 


i Make an entry of the transaction in a Payment Voucher. 

Debit Ink and Paper Publishers -* 6,000. 

Credit Cash -* 6,000 
16) 


Ms. Kapur paid Rs.2.500 by cheque towards office rent for April j 
2005. 


(\ 


I 5-5-2005 

i Create ledger Rent Expenses (under Indirect Expenses) 

ii Make an entry of the transaction in a Payment Voucher. 

Debit Rent Expenses-* 2,500. 

Credit: HDFC Bank-* 2,500. 


17) 


6-5-2005 


Ms. Kapur paid salaries through cheque for April 2005 (25 days) to 

1. Maya Nair ** Rs.6,500. ’ . ' 

2. Vijay Narayan-* Rs.3,900. 


i'. create ledger Salary Expenses (under Indirect Expenses) 
ii. Make an entry of the transaction in a Payment Voucher 
Debit: Salary Expenses-* 10,400. 

Credit: HDFC Bank-* 10,400. 


7-5-2005 


,HUU. ___ 

Ms71<apurTeceivecPand paid her mobile phone bill amounting to 
Rs.1,250 in cash for April 2005. 


18) 

, CreatiTiedqeFTeiephoneBcpensesTunder Indirect Expenses), 
ii Make an entry of the transaction in a Payment Voucher^ 
Debit: Telephone Expenses-* 1 ,250. 

Ci edit: Cash-* 1,250. 

19) 


dpi 


”l^2006 I Ms. Ka puMssueTa risque o, Rs.ljjOO to Global Hc^. 
-m _o Pnvmpnt Voucher 


.1 


y 


Make an entryoflhe transaction in a PaynWnt Voucher 
Debit Global House -* 12,500. 

Credit. iDFC Bank - 12,500. 

12-5-2005 


20 ) 


'.DUU. . ___T— 

MsTRapui^paid Rs 1 100 in cash towarr tcity charges tor April 

2005. 


j Creale i-dger Electricity Expenses (under Indirect Expenses! 

„ Make an entry of the transaction in a Payment Voucher 
Debit Electricity Expenses -* 1,100. 

' Ms Kapur,-.1 ... ’ ' 

* * i j C oc hy cheauft. ( Reten ransactiQM 






c. 






(h 

\> v 


# ,* 
< 1 
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SIMPMCIM 



i Make an entry of the transaction in a Receipt Voucher. 

Credit Advance Consulting Revenue- 25,000. 

Debit HDFC Bank- 25,000.____ : - 

22) 15-5-2005 Ms. Kapur reimbursed conveyance bills amounting to Rs.650 in cash 


... 


to Vijay Narayan. 


i. Create ledger Conveyance Expenses (under Indirect Expenses), 
ii Make an entry of the transaction in a Payment Voucher 

Debit Conveyance Expenses — 650. 

Credit Cash — 650. 




23) 


18-5-2005 


Ms. Kapur paid Rs.150 in cash towards miscellaneous office 
expenses. 


Create ledger Miscellaneous Expenses (under Indirect Expenses). 
Make an entry of the transaction in a Payment Voucher 
Debit: Miscellaneous Expenses — 150. ' c , 

Credit. Cash - 150. 


24) 


20-5-2005 


Ms. Kapur received Rs. 15,000 as consulting revenue in cash from 
Omega Infotech. 



Create ledger Consulting Revenue (under Direct Incomes). 
Make an entry of the transaction in a Receipt Voucher. 
Credit Consulting Revenue — 15,000. 

bit Particulars: Cash — 15,000. 

25) ” 


■ 


25-5-2005 


Ms. Kapur raised an invoice for Rs.75,000 on Silver Services after 
completion of the service. Silver Services paid the balance amount 
of Rs.25,000 in cash after deducting the advance. (Refer transac¬ 
tions 10 and 21.) 

- -- 

i Make an entry of the transaction in a Receipt Voucher f j 


| hie c ( &[***' 


Credit Consulting Revenue — 75,000. ^ ^1 I 

Debit: Cash — 25,000. 

Debit Advance Consulting Revenue — 50,000 

i Ms. Kapur withdrew Rs 6.000 cash for personal use 

i M the transaction in a Payment Voucher 

j.ibit Withdrawals ♦ 6,000. 

Credit" Cash * 6.000. 


J 
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Processing Transactions in Tally 



POWER Of SIMPLICITY 


( 

Trial Balance until May 2005 



Figure 5.22 Detailed Trial Balance - April 1 2005 to May 31 2005 
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r^rooess-irc Trans3—iccts r aK 


5 3.5 Transactions for June 2005 
SL NO. DATE 


TRANSACTIONS 
JUNE 20G5 ” 


27) 3^-2005 Ms Kapur paid Rs. 2.500 *i cash towards office rent for May 2005 


* 


Make an entry of the transaction in a Payment Voucher 

Debit. Rent Expenses — 2.500. 

Credit Cash - 2.500 ___ 

\*s Kapur paic saJares by cheque for May 2vX)5 (Refer transoc toon 5 ' 


28) 


4-6-2005 


K - 


Make an entry of the transaction in a Payment Voucher 

Debit: Salary Expenses— 12.000. 

Credit HDFC Bank - 12,000. 


v\j 


29) 


5-6-2005 


Ms Kapur receive d anjny oice for Rs 5,500 from Raj Travets. This 
includes R&2.300 towardsfcab hiring charges and Rs 3,200 towards 
OLrtstatkxi tours 


Create ledgers Cab Hiring Expenses and Tour Expenses (both under Indirect 
Expenses) and Raj Travels (under Sundry Creditors' 

Wake an entry of the transaction in a Journal Voucher 

Debit Cab Hiring Expenses — 2,300. 

Debit Tour Expenses - 3.200. 

Credit : Ra« Trayeis — 5.500. 




30) 


9-6-2005 


Ms. Kapur received Rs.35.000 in cash as consulting revenue from 
Eateries Food Chain. 


H 


Make an entry of the transaction in a Receipt Voucher 

Cred L Corisu ng Revenue — 35,000. 

Deb ! Cash — 35 000. 

^10-6-2005 ~Ms (Kapur deposited Rs30,90C in I IDFC Dank 


31) 


Make an entry of the transaction in a Contra Voucher 
Credit Cash - 30.000 
Debit HDFC Bank - 30.000. 

^32) 


Try 


15-6-2005 Ms Kapur paid mobile phone Dili amounting to Rs. 1.250 by cheque 

for May 2005 


Make an entry of the transaction in a Payment Voucher 
Debit Telephone Expenses — 1,350. 

Cred-' HDFC Bank. -* 1 350. pt kw n- \jo 

7$3^20Q5 Ms. Kapur reimburse- : amounting to Rs 750 in -ash 

to Viiay Narayan. ■** 


Make an entry of the transaction in a Payment Voucher 
Det„1 Conve, r ce Expenses - 750 


'MiS. f 


iash 










\ry 


a* 


*> 




I 

I 
I 
I 
I 
I 
I 
1 
I 
I 
t 

■I 
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Processing 


Transactions in Tally 


34) 


20-6-2U05 


Ms. Ka pur paid Rs. 1.250 in cash towards electricity bill charges for 
May 2005. 


i Make an entry of the transaction in a Payment Voucher 

Debit: Electricity Expenses -* 1,250. 

Credit: Cash -* 1,250 
1*5)~ 


n -* i,/ du. _ _ —-„ h , rnp c 

21-6-2005 i Ms. Kapur paid Rs.750 in cash towards office maintenanc 
for May 2005. 



i. Make an entry of the transaction in a Payment Voucher 

Debit: Office Maintenance Expenses -* 750. 

Credit: Cash -* 750. 


*16) -- ----- _ ___ 

iTCreate ledger Salary Advance (under Loa ns & Advances jassat]) 


23^2005 Vis. Kapur paid Rs.3,000 in cashes salary advancetoMayaJMair 



ii. Make an entry of the transaction in a Payment Voucher. 

Debit: Salary Advance-* 3,000. 

Credit: Cash-* 3,000. ___—r 

| 27-6-2005 : Ms. Kapur wi thdrew Rs.6,000 cash for persona__ 

T Make an entryof the transaction in a Payment Voucher 
Debit: Withdrawals -* 6,000. 

Credit: Cash - 6,000 



I 

_ -)w 

d 

y 


k>t 


b3 





S- DdM c 

s . <■ 
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Processing i ransactions in l ally 


powtfe ii tiMFOcnr 




Trial Balance until June 2005 


“Trill Balance 

^Urtlvtrsal Business Solutions f . 1 

'A 5 *: -M 1 

•Ctrl + M Q 

l"‘ . 1 

[Universal Buslnes* Solutions 

1 1-Aor 2005 tc30-Jurv2006 

Closing , 

• 

- 

K 

\1 

Debit 

Crt dd | 

L _* ' _ 


Kerdm Kapur Capital A/c | 
VVj thdramls 
Current Liabilities 

Sundry Creditors 
Advance From Customers 

Hxed Assets 
Air Conditioner 
Cot Phone 
Computer 
Electrical Fittings 
Fumiure 
Current Assets 
Deposits (Asset) 

Loans & Advances (Asset) 

Cash-irvhand 

Ban* Accounts 

Direct Incomes 
Consulting Revenue 
Indirect Expenses 
CeLi Hiring Expenses 
Conveyance Expenses 
Electricity Expenses 
Miscellaneous Expenses 
Office Maintenance Expenses 
Pent Expenses 
Salary Expenses 
Stationery Expenses 
Tetof/nne Expenses 
Tour Expenses 


719300 od •- 3,00.00000 


3.00,00000 


19. too 00 


5,500.00 


5.500 00 


83,500.00 

20.00000 
6.000 00 
22.000 00 
15.000 00 
20.000 00 
?,68,100.00 

26,000.00 
3.000 00 
1,31.850 00 
1.05.250 00 


1,25,000.00 


1.26.000 00 


b6 


59,400.00 

2.300 W 
1.400 00 
2.360 00 
150 00 
1.600 00 
5.000 00 
22.400 00 
18.600 00 
2 500 00 
3.200 00 


Gr a n <1 Total 


Fig ure:! .23 D etailed Tri al Balance — April 1,2005 to June 30, 2005 


4,30,500 oo 


g,J Ale ^ 

^ fie* fc/> Sl4e 


2 


^ jvlciwl r*«4 A/c ( 
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Processing Tran sac Irons in Tatty 


Cl smrucitT 



l\ 


rJ S 


tf 


\ 

A'J 


^1 

t£S 


5.3.6 Transactions for 

( 

July 2005 

1 SL. NO. 

DATE 

TRANSACTIONS 

JULY 2005 

X 38) 

3-7-2005 

Ms. Kapur raised an invoice for Rs.65.000 on Alfatech Solutions for 
services provided. 

i. Create ledger Alfatech Solutions (under Sundry Debtors), 
ii Make an entry of the transaction in a Journal Voucher 

Debit: Alfatech Solutions -* 65,000. 

Credit: Consulting Revenue -* 65,000. - v - 1 

39) 

6-7-2005 

Ms. Kapur subscribed for the ‘Management Consultant Journal, 
paying Rs.2,400 by cheque. The subscription period is from July 
2005 to June 2007. 

i Create ledger Prepaid Journal subscription (under Current Assets) 

ii. Make an entry of the transaction in a Payment Voucher 

Debit: Prepaid Journal Subscription -* 2,400. * 

Credit: HDFC Bank - 2,400. 

7* o) 

7-7-2005 

Ms. Kapur paid salaries for June 2005 by cheque. Salary advance 
paid to Maya Nair is adjusted against the salary paid (Refer transac¬ 
tion 36.) 

i. Make an entry of the transaction in a Payment Voucher 

Debit: Salary Expenses -* 12,000. 

Credit: Salary Advance -*■ 3,000. 

Credit: HDFC Bank 9,000. 

41) 

10-7-2005 

Ms. Kapur paid office rent by cheque for June 2005 (Refer transac¬ 
tion 4.) 

j. Make ar. entry of the transaction in a Payment Voucher 

Debit: Rent Expenses -» 2,500. / <-. 

Credit: HDFC Bank - 2,500 

42) 

15-7-2005 

Ms. Kapur received Rs.35,000 by cheque from Alfatech Solutions 


Credit: Alfatech Solutions - 35,000. 
Debit: HDFC Bank -» 35,000 


43) 


l 


18-7-2005 Ms Kapur paid Rs 750 in cash towards office maintenance charges 

I for June 2U05 


i Make an entry of the transaction in a Payment Voucher 
Debit: Office Maintenance Expenses -* 750 
Credit- Cash -» 750 


i Kt gp* fiuftJJe tort*&»**'}■****) 
i pW (C >*<w. *'• ; 

H*; ji£) I ^ / 


Scanned by CamScanner 




























































































*•»! I |l Itotff fT y 


Ms. Kapur pa i ks.850 in cash towards electricity charges for Ju»e 

___ J?005. 

i Make an entry of the transaction ir a Payment Voucher 

Debit: Electricity Expenses -» 850. 

Credit: Cash -» 850. 

M.Ka^pak Rs.1,650bycheque as mobile phone bill charges fer 


45) 


20-7-2005 


i. IVake an entry of the transaction in a Payment Voucher 
Debit: Telephone Expenses -* 1,650. 

^Credit: HDFC Bank -* 1,650. 

^arayan. Ur reimbursed ^"veyance bills of Rs.550 m cosh to v. M . 


46) 


25-7-2005 


r Make an entry of the transaction in a Payment VoTirhVr 
Debit: Conveyance Expenses -*■ 550. cher ’ 

Credit: Cash -» 550. 


47) 


28-7-2005 | Ms. Kapur withdrew Rs'.S.SOO^^reon'ai 

Ontrw f __• - ---- 


i Make an entry of the transaction in a PaymentW^T^ —" 
Debit: Withdrawals -» 6,500. Voucher. 

Credit: Cash ^6,500. 




es 
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Processing Transactions in Tally 


*»• •» imriitni 


Tlial B alance until Ju ' v 2005 


Tnti • •'arte* 


Universal Bus mess solutions 


1 r ».ti( mi im 


isr 


1 W Hi p ofc 

I Cwr»ai l letu* t« 

C**atan 

*A»m l «0W C-omlomtd 


KtH I 
A»Gc 
Crf^Viv 
Ctaa*** 

flpcfnc^ 


M 

L«*r» 1 (A*S»0 

$*+y Outers 


P^*4 AMfiK Subscription 


n^odlipemtt 

C+bH~q 


jfcyifcwnat f *>**•* 

Expenses 


To* 


rv Ctrl +M0 


VAjt-2005 to 31-^2005 

ao*lna Balance _ __ 
- I Cfdd 


26 . 000 . 00 ^ 1 ^ 00 ^ 00.1 


26.000 00 


3.00.000 00 


5,500 DO 


5.500 00 


83.500.00 

20.000 00 

6.000 00 
22.500 00 
15.000 00 
20.000 00 
3.08300 00 

26.000 00 

30.000 00 
133300 00 
13*700 00 
2.400 00 


130.000.00 


*» 90.000 00 


/7.700.00 

2.300.00 

1.950 00 
3.200 00 
ItOOO 

2.250 00 
7.500 00 

34.400 00 
18.500 00 

4.250 00 
3.200 00 


C.f !■« f •»*> 


4,9530000 435. 50030 


p,„ ure 5.24 DetailedTml B dn-ux^Apnl^OOSjoJuty 3^ 200^ 

- - --— - I- 


_j 


3.7 Security Control control feature restricts unau- 

^ data in Tal,y 

***** Uni"**" BusinesS S ° k "'°" S 

.. Men Security Control nsW 

Ty,* nandini in the R°P« at l «* 1 
i Use tally Audit Features? field 
P.....S Enter 10 accept the change 
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Show Amount* m Miltons . 

Pul a SPACE between A*r»uurt and Syml ^ 

Decimal Place* for Pnnting Amounts ir. V y ftJ ^ 


Figure 5.25 Comp-my Alteraticn screen - Security ComroLFeature 

E * n rally after accepting the modifications implemented in the Security Control fields. Now, start 
Ta, V a°d open the Company Login screen to enter the user Name and Password. Enter the 

Administrator in the Name of User field and nandini in the Password (if anv) fie'd 

Press Enter to login. ’ 

The Company Login screen displays as shown. 



v. i iv r* 

Lir * ■ .1 - 


i 



• tin u (./i 


tDi»vany : Universal Bi»ness S 
Nindini 

Pis**** d (/(*» r ) 



F’purc > ?6 Logutscreen 

Not<- Tt.f password is case sensitive. Any venation in the case will not allow yo • 
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Processing Transaction! r Ta*/ 


° transactions for August 2005 
SL NO. ' Date 



48) 


TRANSACTIONS 
AUGUST 2005 


1 -3-2005 


Ms. Kapur paid by cheque Rs 6,000 for insurance of fixed asserts 
- _ The pe riod of insurance .July 31.2006 

1 Create ledger Prepaid Insurance under Current Assets 

ii Make an entry of the transaction in a Payment Voucher 

Debit: Prepaid Insurance -* 6,000. 




49 ) f 2-8-2005 

L .. _L 

Ms. Kapur received Rs.30,000 in cash as consul* ng 'everue from 
WorldX Multimedia. 

'• Make an entry of the transaction in a Receipt Voucher 

Credit Consulting Revenue -» 30 , 000 . 

Debit: Cash -♦ 30 . 000 . 

50) 

5-8-2005 

Ms. Kapur paid salaries for July 2005 by cheque 'Refer transactor- 

*-'•) 

i. Make an 
Debit: Sale 
Credit: HD 

entry of the 

*ry Expenses 

EC Bank "• 

transaction in a Payment Voucher. 

-♦ 12,000. 

2.000. 

m —i 

10-8-2005 

1 Me Kapur paid office rent for July 2005 by cheque Re*er 

j transaction 4.) 



Debit: Rent Expenses -* 2,500. 
/Credit: HDFC Bank -* 2.500. 


I— Rs 25 000 from ^nk 

12-8-2005 ! Ms. Kapu^ - 

-— . .*inn in a Contra Voucher 


Debit Cash 
53) I 







MaK, an entr y "of r* 16 <™sac«°» i" a Contra Voucher 
Credit Hdfc Bank - 25 -°0° 

oc 000. __--i L- --:-- 

__— r-T'Tj —ifaour paid Rs 750 in cash tovvar office rr a r.ter - r ce 

?$?*££. 

■ ,t, y of t * 10 tr ansac>‘°" * Payment Voucher 

Debit Offi Ce Maintenance Expen- - ^, 

r iz-nur 

16-3-2005 Ms. . , cervices provided The terms of credit is 2 oa/s. 
tion s r ‘ li -r-r- 

^ Auctions (under Sundry Debtors). 

• ^ lodger in a journal Voucher 

* M " k ' *n entry =< lhe lran5 r,o,000 

Deb " : rroduohons ; 

Crt - f!,t Consulting Revonue -« ^ • 
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t's'jnq Transactions in Tally 


5S) 


18-8-2005 


Ms Kapur paid Ks.950 in cash towards electricity charges for July 
2005. 


M.ike an entry of the transaction in a Payment Voucher 

Debit Electricity Expenses -* 950. 

Credit Cash 950. 

1 20-8-2005 


56) 


Ms~ Kapur paid Rs.2,100 by cheque towards mobile phone bill 
charges for July 2005._______ 


Make an entry of the transaction in a Payment Voucher. 
Debit Telephone Expenses -* 2,100. 

Credit: HDFC Bank - 2,100. 


57) 


21-8-2005 


MediaUve Productions settled the bill for a final amount of 
Rs.48,000 by paying Rs.20,000 in cash and Rs.28,000 by cheque. 


(Refer transaction 54.) 




Create ledger Discount Expenses (under Indirect Expenses). 

Make an entry of the transaction in a Receipt Voucher 
Credit MediaLive Productions -» 50,000. -T-^ 

Debit: Cash -» 20,000. 

Debit HDFC Bank -* 28.000.— 

i Debit: Discount Expenses -* 2,000.__ 

27-8-2005 i Ms. Kapur withdrew Rs.7, 000 cash for personal use. 


58) 


Ma , t ry of the transaction in a Payment Voucher. 

Debrt Withdrawals -* 7,000. 

Credit Cash -* 7.000. 

59) 


?ft-B-20(i:. Ms. Kapur received Rs.30,000 by c heque from Alfa t ech Solu tions. 


Make an entry of the transaction in a Receipt Voucher^ 

Credit Altatech Solutions -+ 30,000. 

Oeba HDFC i • 30,000. _ _ _ 

?'» 3-2005 Ms Kapur freimbursed convey ancgjbills amounting to Rs. 1.200 in 

j cash to Vijay Na rayan 

Make an e.itry of the transaction in a Payment Voucher. 

Det it Conveyance Expenses -♦ 1.200 
Credit. Cash 1.200 __ 
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Trial Balanc e until August ?nn* 

E fflirmn 


srniznssixz^: 


m — irr 


i'lltlculiis 


Capital Account 


****** Kapur Cap**/ A/c 
WthJf+MtL-i, 

Current I labilities 
Sundry Creddors 
Advance l-rom Customers 


lmv»r, 4 l ;.%*»**#*• 

xw tp yi -Ae^ m 

jjSjfBg_ 

r oo* i c^T 



rued / 

Air Condiianer 
CefPAooe 
Compute 
Ehctrtcat Filmy* 

Furrxlurv 
Current Assets 
Deposits (Asset) 

Locns L Arfranca 3 (Asset) 

Sundry r >*btore 

CaeUr>hand 

Bar* Amounts 

Pnp-,*J trauranee 

Profit'd Journal Zubocnpfio* 

Direct Incomes 

Connoimq Revcnua 
Indirect Expenses 

CabUx/rg E*p*ka.'$ 
GorrAr/*ncz Expenses 
tjmco'jr* Expem** 

Ebctnc iy Experts y 
M*c*&**iu* Exp**'** 
OHk* Exp**** 

fieri Expert*** 

Cefcrry Lxp*ry** 

SU«^'y Exptx** 

fatopt+x* experwi 
Tour f/fXKX^s 




Figure 5.27 Detailed Trial ; *Pgjj_ 
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1*000 00 
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3,30,191 J» 

Jioonan 


taBjmao 
IJ6 100 0D 
3 0001» 
?. mo no 




i/OdOOud 


59J99JB 

2.300 (JO 
116000 
2.000 00 
4/3000 
t»flB 
3,000.00 
10,00000 
4ft 400 /; 
7*500 30 
-US0OO 
3.2O0.CC 


. . V ■ mnef 3 ; 


20ft* 


yy3.309.fl9 '373.391.(91. 
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Transacaons r 




5 3 9 Tr»*sacbons for September 2005 
SL **oT DATE 


TRANSACTIONS 


SEPTEMBER 2005 


5V 


2-9-20:5 ~ Us Kapur pad Rs3j800 in cash for repanrs and maintenance of 

ofice P< 5 T 1 S€S- 


i Create ledger Repair and Midwwrr Expenses (under Imfirect Expenses) 
Vj.t an entrj of the transaction :n a Paymerrt voucher 
Deo* Repar znc Varlerance Expenses -* 2.303. 

Credit Cast - 3 &IO. 


5' 5-9-2005 JJts <ac*x pad saaries foe August 2005 by cheque. As Maya Na ' 

rtcS on les»e for 15 days. she was cs;d half-month s salary (Rarer 

transadjon 5.) 


r 


V;-e ar entry of the transaction in a Payment Voucher . 

Debt Salary Ex penses -* 8.250. 


Credit - 3 FC Bar* - 3 . 250 . 


»( r '\ £m ~y 

_£_t- 


usr< - 


62 ) 


3- &-20Q5 Ms Kapur pa id crt-ce rert for August 2005 by cheque. (Refer trans¬ 

action 4.) 


i tea* - ar entry o*' tne transaction m a Payment Voucher 
Dec* Rent Expenses — 2.500. 


Gredr -iDFC Bank - 2.500. 





64; 


9-9-2005 


Ms Kapur received an invoice for Rs 7,600 from Raj Travels This 
nc-des Rs.3,150 towards cab hiring charges and Rs.4,450 

towards outstadon tours. 


*/ = an entry of *ce transaction in a Journal Voucher 
Det* Cab K«nng Expenses — 3.150. ^~ / 

Deb* Totr Exper.ses -* 4.450. ~ 

f>c-o 4t. ftaj Travels -* 7.0W. 


65) 


12-9-2005 M>. Kapur pakj Rs.750 in css' towards office maintenance charred 

; lor August 2005. h 




Msve an entry of the transaction in a Payment Voucher 
Dec* Office Maintenance Expenses -* 750 
Cr«M Cash •*750 

rt5&2do5~' BBfiBBHBBBH 


66) 




Ws Kapur recer/ed Rs.25,000 in cac " ss cor se'? '.3 revenue rrorr 

Cam and Cut Product*ons 


14a k* an entry of the transaction in a Receipt Voucher 
Credit ConsuN»ng Revenue — 25,000. 

DeUt: Cash - 25.000. 
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67) 


17-9-2005 


_ l __ 

j Ms. Kapur pa d Rs. 1,300 in cash towards elect/tut/ charges for 
_ t / 2005 

i Make an entry of the transaction in a Payment Voucher. 

Debit Electricity Expenses ♦ 1.300. 

Credit: Cash -* 1,300 


68 ) 


I 


20-9-2005 


Ms Kapur reimbursed conveyance b 
cash to Vijay Narayan. 


i. Make an entry of the transaction in a Payment Voucher 
Debit Conveyance Expenses - 500. 

Credit: Cash 500. ----- 

-p^2005 | Ms. Kap ur paid Rs.10,000 by c l 

_ l __.roMinn in a Pav/ment Voucher 


i i - f ‘ 

[ Make an entry of the transaction in a Payment Voucher 
Debit Raj Travels -* 10,000. 

Credit: HDFC Bank - 10.000. 


70) 


24-0-2005 I Ms Kapur : / : ? ue toWard * r,0bile ph0n ® 

charges for August 200 5 


Make an entry of th. transection In a Payment Voucher 
Debit: Telephone Expenses ♦ 1 .750. 

jp 

iy men,Voucher^^^ 

Debit: Withdrawals -* 5.500. 

Credit: Cash -* 5.500 


^-3 
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processing Transactions in Tally 


7&&// 

P OWE* Of SIMPlICItf 


Tji ii Balance until September 2005 


ya^^JfrlUniveBtl Busiruss Solutions 


Particular* 





Capital Account 


Woodinr K^pur C^pial A/c 
tV* h+9 * ml 3 
Currant Liabilities 
, Sundry Creditors 

Advance From Customers 

Fix ad Assets 

A* Co-rtf oner 
1 CstPhcs* 

Computer 
Etactacal Ftings 
Fumkura 


Current i 
Deposts (Asset) 

Loam A Adrances (Asset) 

Sundry Debtors 
Cesb-evhand 
Bank Accounts 
Ptaped Insurance 
Prepad Jotmaf Sub&cnption 

( Direct tacemr' 
j Conoutng ftewwe 
indirect Expenses 

Cab Htnng Expenses 
Conveyance Expenses 
Diaccurt Expanses 
I Elect ncty Expenses 
MtxeBenecus Expenses 
! Office Maintenance Expenses 
Rent Expenses 

Rep** and Maintenance E xpenses 
Setary Expanses 
Stationery Expenses 
7 etophor# Expense z 
Tour Expenses 



Ct and Total 


. -H1S00.0Q .>3,00.000 00 


38,500 00 


83,500.00 

20.000 00 
6.000 00 
22.600 00 
16.000 00 
20.000 00 
3,50,450.00 

20.000 00 


2,01,450 00 
1,12,600 00 
6.000 00 
2.400 00 


3 . 00 .VUU vA' 


3,100.00 


3,100 00 


2,95,000.00 


2 , 95.00000 


1,25,850.00 

5.460 00 
3.06000 
2.000.00 

6.460 00 
160 00 

3.760 00 
12.600 00 
3,800 00 
64,660 00 
18,500 00 
8,100 00 
JfffiQC 


Figure 5 28 Detailed Trial Balance - April 1 2005 !o September 30. 2005 


Note: Use Alt+F2 to change the period of the trial balance. This gives you the flexibility of viewing 
the Trial Balance for any specified period of time, for example, one day. one month one quarter 

and so on 
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Processing Transactions in Tally 
( ' 


5.3.10 Transactions for October 2005 


SL. NO. 

DATE 

TRANSACTIONS 


OCTOBER 2005 

72) 

3-10-2005 

Ms. Kapur received Rs.50,000 by cheque as consulting revenue 
from Xceed International Couriers. 

i. Make a 
Credit: C< 
Debit: HC 

n entry of the transaction in a Receipt Voucher. 

insulting Revenue -» 50,000. 

►FC Bank -» 50,000. 

73) 

5-10-2005 

Ms. Kapur paid office rent for September 2005 by cheque. (Refer 
transaction 4.) 

'• Make an entry of the transaction in a Payment Voucher. 

Debit: Rent Expenses -» 2,500. 

Credit: HDFC Bank -+ 2,500. 

74) 7-10-2005 

Ms. Kapur withdrew Rs.30,000 cash from HDFC Bank. 

i. Make an entry of the transaction in a Contra Voucher. 

Credit: HDFC Bank - 30,000. 

Debit: Cash -» 30,000. 

75) 

8-10-2005 

Ms. Kapur paid salaries for September 2005 by cheque. (Refer 

transaction 5.) 

; i. Make an entry of the transaction in a Payment Voucher. 

Debit: Salary' Expenses -+ 12,000. 

Credit: HDFC Bank - 12,000. 

76) 10-10-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenance charges 

for September 2005. 

i Make an entry of the transaction in a Payment Voucher. 

Debit: Office Maintenance Fxpenses - + 750. 

Credit: Cash -* 750. 

j 77 ) 

i Make an 

Debit: Stat 

Credit: Ca 
78) f 

12-10-2005 Ms. Kapur purchased stationery items worth Rs.1 ,600 in cash. 

i entry of the transaction in a Payment Voucher. 
ione r y Expenses -» 1,600. 
sh -♦ 1,600. 

15-10-2005 Ms. Kapur received Rs.15 000 in cash as consulting revenue* from 


j Samaritan Products. 

Make an entry of the transaction in a Receipt Voucher 

Credit: Consulting Revenue -♦ 15,000. 

Debit: Cash -» 15,000. 
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Processing Transactions in Tally 


Ig-To ^s i Ms. ~Kapur "paid Rs"l:700 in cash towards electricity charges lor 


September 2005. 


i. Make an entry of the transaction in a Payment Voucher. 

Debit; Electricity Expenses -» 1.700. 

Credit Cash -♦ 1,700. 


20-10-2005"’’ Ms. Kapur paid Rs.2,300 by cheque towards mobile phone bill 
charges for September 2005. 


80) 


[ i. Make an entry of the transaction in a Payment Voucher 

Debit Telephone Expenses -♦ 2,300. 

Credit HDFC Bank - 2,300. 


81) 23-10-2005 Ms. Kapur introduced further capital into the firm by bringing in cash 

of Rs. 1,00,000. 


Make an entry of the transaction in a Receipt Voucher. 
Credit: Nandini Kapur Capital A/c -» 1,00,000. 

Debit: Cash -» 1,00,000. 

82) 24r10-2005 Ms. Kapur deposited cash amounti 

i Make an entry of the transaction in a Contra Voucher. 

Credit Cash -*T5;000:- —j ^ 

Debit; HDFC Bank -* 75,000. , , 


83) 26-10-2005 Ms. Kapur reimbursed 

j _ cash to Vijay Narayan. 


conveyance bills amounting to Rs. 1.600 in 


; Make an entry of the transaction in a Payment Voucher 
Debit: Conveyance Expenses -* 1,600. 

Credit Cash -♦ 1,600. 

84) 28-10-2005 Ms Kapur entered into a cor.tr 

viding services at an agreed 
_i_| Rs. 10,000 was received by che?PP 

Make an ertry of the transaction in a Receipt Voucher 
Credit. Advance Consulting Revenue -» 10.000. 

Debit: HDFC Bank - 10.000. 
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Processing Transactions in Tally 


* Of SIMPUCIT 


V 


T rial Balance u ntil October ?nn^ 



Figure 5.29 Detailed Tria l Balance - April 1 ■ 2005 t o c JctoberJ» 1.2005 
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Processing Transactions in Tally 


5.3.11 Transactions for November 2005 


SL. NO. 


DATE 


TRANSACTIONS 


NOVEMBER 2005 


1-11-2005 


Ms. Kapur withdrew Rs.8,000 cash for personal use. 


j 85) 

i Make an entry of the transaction in a Payment Voucher 

Debit: Withdrawals -> 8,000. 

Credit: Cash -» 8,000. 


86) 

2-11-2005 

Ms. Kapur received an invoice for Rs.7,200 from Raj Travel - H 
includes Rs.2,800 towards cab hiring charges and Rs 4,400 

_ 


towards outstation tours. 



Debit: Cab Hiring Expenses -» 2,800. 

Debit: Tour Expenses -» 4.400. 

Credit: Raj Travels -» 7,200. 

87) 

5-11-2005 

Ms. Kapur paid salaries for October 2005 by cheque (Refer tran 
action 5.) 

i. Make a 

Debit: Sal 
Credit: HC 

n entry of the 

lary Expenses 
)FC Bank -* 1 

transaction in a Payment Voucher 

^12,000- ^ 

2,000. 

88) 

8-11-2005 

Ms. Kapur paid Ks.750 in cash towards office maintenance' charm- 
fer October 2005. 

i Make an entry of the transaction in a Payment Voucher 

Debit. Office Maintenance Expenses -* 750. 

Credit: Cash -*• 750. 

89, 

10-11-2005 

Ms. Kapur received Rs.27,500 by cheque as consulting avenue 

from Trishul Software Solutions 

i Make an entry of the transaction in a Receipt Voucher 

Credit: Consulting Revenue 27,500 

Debit HDFC Bank - 27,500. 

90) 

12-11-2005 

Ms. Kapur paid office rent for October 2005 by cheque (Ref.., 

transaction 4.) x 4 ' Ke,ef 


Debit: Rent Expenses -► 2,500 
Credit: HDFC Bank - 2,500. 
91)“ 


15-H-2005 


Planet Consultancy terminated their eontr 
Rs. 10,000 was refunded io them by cheque. 


i Make an entry of the transaction in a Payment Voucher 

Debit Advance Consulting Revenue >10.000 
Credit HDFC Bank - 10.000 
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Processing Transactions tr Ta^> 



( _ 


HDFC Bank intimated Ms Kapur tnat the cheque of Trishul Soft¬ 
ware Solutions for Rs.27,500 had bounced. Trishul Software Solu¬ 
tions was informed of this development and the. promised -o p<i> 
the amount in a few days. (Refer transaction 89.) 


i. Create ledger Trishu Software Solutions (under Sundry Debtors) 
ii Make an entry of the transaction in a Journal Voucher. 

Debit: Trishul Software Solutions -*• 27,500. 

Credit: HDFC Bank-* 27,500. 


Note: By default, Tally does not allow you to enter transactions which affect cash and bank 
accounts in journal vouchers. However, in situations where companies reqwre^ journals to 
record such transactions, Tally supports their requirement through the option, 'Allow Casr 
Accounts in Journals". 

Click FI 2: Configure. Set the option Allow Cash Accounts in Journals? to Yes and accept 
the settings. ' 


93) 


v/I 


21-11-2005 


Ms. Kapur paid Rs.950 in cash towards electricity bill charges for 

October 2005. 


i. Make an entry of the transaction in a Payment Voucher 
Debit: Electricity Expenses -* 950. 

^Credit: Cash -* 950. 


94) 


23-11-2005 


Ms. Kapur received Rs.12.500 in cash from Trishul Software Solu¬ 
tions. 


! Make an entry of the transaction in a Receipt Voucher 
Credit: Trishul Software Solutions -* 12.500. 

Debit: Cash - 12,500. 


95) 


25-11-2005 


Ms. Kapur paid Rs. 1.470 by cheque towards mobile phone di 

charges for October 2005^ __ 


7 Make an entry of the transaction in a Payment Voucher 

Debit: Telephone Expenses -» 1,470. £ 

Credit. HDFC Bank -* 1.470. 

96) ’ 


27-11-2005 Ms. Kapur reimbursed conveyance bills amounting to R> 9G'. 

cash to Vijay Narayan. ____ 


i Make an entry of the transaction in a Payment Voucher 
Debit: Conveyance- Expenses -*• 900. 

Credit Cash -* 900. 

97) 


30 11-2005 


MiTkapur withdrew Rs.fc hOO cash to- personal ■*_«> 


, Mato an entry of ihc transaction' in a Payment youcher 
Debit Withdrawals -* 6,500. 

Credit Cash * 6,500. 


A> 


fs , (A ^ 


0 
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Processing Transactions in Tally 



M»l« t< j 


Trial Balance until November 2005 


Patlirah 



****** Mour C*f>i*d A/c 
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Figure 5.30 Detailed Trial Balince • 
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2.000 00 
s.ioaoo 
rsc.cc 
s.2saae 
r ?. see. oo 
aaocoe 

78.65000 
po.ioo oo 
11 blQGC 
12.050 0C 


« 

t03CC 0C' 


33,50010 

2C.0CC CO 
6.CCC.OO 
22,500 00 
15.000 CO 
20.00000 
447.438 J» 

30.OOC.QD 

tSjQODJX! 
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174^30100 

fi-oeacc 

<.400,00 


347,500.03 


£07.50000 



- A P fl1 I. 2005 to November it). 2005 
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Processing Transactions in Tally 


5.3.12 Transactions for December 2005 
SL NO. DATE 


TRANSACTIONS 


V' 




DECEMBER 2005 


I he statement, received from HDFC Bank, shows that the bank has 
charged Rs.550 as cheque bouncing charges and Rs.330 as 
cheque book charges. Cheque bouncing charges are to be 
recovered from Trishul Software Solutions (Refer transaction 92). 


Create l edger Bank Charges (undeTmdiT^t Ex^ie^ 
Make an entry of the transaction in a Journal Voucher. 
Debit: Trishul Software Solutions -*• 550. 

Debit: Bank Charges -♦ 330. 

Credit: HDFC Bank -* 880. 




99) 


5-12-2005 


Ms. Kapur paid office rent for November 2C05 by cheque (Refer 

transaction 4). 


Make an entry of the transaction in a Payment Voucher. 
Debit: Rent Expenses -* 2,500. 

Credit: HDFC Bank -» 2,500. 


100 ) 


- 


6-12-2005 


Ms. Kapur paid salaries for November 2005 by cheque (Refer 

transaction 5). 


Make an entry of the transaction in a Payment Voucher. 
Debit Particulars Salary Expenses -*• 12,000. 

Credit Particulars: HDFC Bank -* 12.000. 


101 ) 


8-12-2005 


Make an entry of the transaction in a Journal Voucher 
Debit' Cab Hiring Expenses -* 3,000. 

Debit Tour Expenses -» 3,200. 

Credit Particulars: Raj Travels -♦ 6,200. 

9 12-2005 



102 ) 


i Make an entry of the transaction in a Receipt Voucher 
Credit Particulars Consulting Revenue -♦ 50,000. 


Ms. Kapur received an invoice from Raj Travels for Rs.6,200. This 
includes Rs.3,000 towards cab hiring charges and Rs.3,200 

towards outsiation tours. 


Ms. Kapur received Rs.50.000 by cheque as consulting revenue 

from Unigrand Technologies. 


Debit Particulars. HDFC Bank -*■ 50,000^_ 'yj aL __ 

103; 10 12-2005 Ms Kapur withdrew Rs.30,000 cash ticm HDF C Bank 

i Make an entry of the transaction in a Contra Voucher 

Credit HDFC Bank ♦ 30,000. 

Debit. Cash -*■ 30.000. 
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Processing Transactions in Tally 


powii or simrticiTY 


104) 

11-12-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenance charges 
for November 2005. 

i Make an entry of the transaction in a Payment Voucher. 

Debit Office Maintenance Expenses -» 750. 

Credit: Cash -* 750. 

105) 

[ 15-12-2005 

Ms. Kapur purchased office equipment worth Rs.12,000 on credit 
from Transform Tech Pvt. Ltd. The asset does not have any disposal 
value after its useful life of 6 years. 

i Create ledgers Transform Tech Pvt. Ltd. (under Sundry Creditors) and Office Equip¬ 
ment (under Fixed Assets). 

ii. Make an entry of the transaction in a Journal Voucher. 

Debit Office Equipment -» 12,000. 

Credit Transform Tech Pvt. Ltd. -» 12,000. 

106) 

16-12-2005 

Ms. Kapur paid Rs. 1,450 by cheque towards mobile phone bill 
charges for November 2005. 

Make an entry of the transaction in a Payment Voucher. 

Debit Telephone-Expenses -* 1 ,450. 

Credit: HDFC Bank -* 1,450. 


18-12-2005 

Ms. Kapur paid Rs.850 in cash towards electricity bill charges for 
November 2005. 

Make an entry of the transaction in a Payment Voucher. 

Debit: Electricity Expenses -» 850. x-x 

Credit : Cash -* 850. 

108) 

20-12-2005 

Ms. Kapur reimbursed conveyance bills amounting to Rs.1,100 in 

cash to Vijay Narayan. 


i Make an entry of the transaction in a Payment Voucher 
Debit: Conveys nee expenses -* 1,100. 


Credit Cash-» 1,100. 

Ms. Kapur paid Rs. 12,000 by cheque to Transform Tech Pvt. Ltd. 

Make an entry of th< transaction In a Payment Voucher. 

Debit Transform Tech Pvt. Ltd. -* 12,000. 

| Credit: HDFC Bank -* 12 000. _ 

24-12-2005 Mi i t( ir raised an invoice for Rs. 42 500 on InGroove Designers 
I for consultancy seivices. 

Note: Ms kaput wants io computerise the invoicing pr< 'cess urJng one of Tolly’s fe, : ■ 
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Processing Transactions in Tally 




Create ledger InGroove Designers (under Sundry Debtors) 

Make an entry of the transaction in a Sales Voucher. 

Go to Gateway of Tally > Accounting Vouchers > F8: Sales to display Sales Voucher. 
Press F2 to Change Voucher Date Type 24.12.2005 

2 Ref: Skip. 

3 Ciick the As Invoice button to enter the transaction in Invoice format. 

4 Party’s A/c Name: Select InGroove Designers. 

5. Particulars Select Consulting Revenue. 

6. Amount Type 42,500. 

7 Narration: Skip. 



Figure 5.31 Accounting Voucher Creation -Sales Invoke 

»*- <«" < *?«? " I^AsVouchermode 
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To prmt the Invoice. 
• ^ss A.‘:*P 



Figure 5.52 Voucher Printing 

2. Ctc k f»e With Preview button to preview the invoice. 
-Vess Y o' Enter to accept the voucher printing screen. 

4 rrarr AM*Z to view the enlarged version of the invoice. 

5 Prase Esc to return to the Voucher Creation screen. 

5 Press Y or Enter to accept the voucher. 
















































Processing Transactions in Tally 


r cwi» of simplicity 
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Processing Transactions in Tally 


rowf * 01 ttM»| icitr 


ill) 


25-12-2005 Ms. Kapur received Rs. 15,550 in cash from Trishul Software* Solu¬ 
tions. 


i Make an entry of the transaction in a Receipt Voucher. 

Credit Trishul Software Solutions -*■ 15,550. 

Debit: Cash-> 15,550. 


28-12-2005 


Ms. Kapur withdrew Rs. 6,000 cash for personal use 


I 





112 ) 

Make an entry of the trnsaction in a Payment Voucher. 

Debit: Withdrawals -* 6,000 
Credit: Cash -*• 6,000 


113) 

30-12-2005 

Ms. Kapur paid Rs.7,500 by cheque towards professional charges 

i rrv 


for internal audit of accounts. 


Make an entry of the transaction in a Payment Voucher. 
Debit. Professional Charges -+ 7,500. 

Credit HDFC Bank -♦ 7,500. 


Trial Balance until December 2005 



Kfur A/c 

******* 

Utr&y OfejT'rS 
A&rmnr* Fipnt Co.loners 
fu*4 Aauh 
ArCcndijon* 
C+SP/Ktr* 


C 0 K 9 Fw*'* ■* 

Curve r* A*m*s 

Sundry Ovtaoo 

J t Un» AccftuMi 

j Pu pj*S Mwmr 1 

]D**tI 


53.000 00 


j 5 . 500.00 

20.000 00 

0,000 00 
22.500 00 
15.0&J0C 
20.000 00 
12.000 00 
5,35.430.00 

ps.oocno 

^AJOOU 
2.93050 00 
1.5350)00 
6.000 00 
2.400 00 


4.00 000 00 1 


1C.500 00 1 

16 500CW] 


ImQ 4(MifiyMMS 


C rvw/aoc# r*H4«MI 
our f^Mi 

i i*rr<vniy * 


<jftr * 4fm»40n*»t f prnm. 
Pr'Jmtmr 
'*/*r t 

f *pmr 0*i m*0iternf^ r fxpmna*-* 


Srwh m»v f *jf*n**« 
faur 4' v»**>** 
Crsui T • l j I 


?iX.55QjDO 

330 00 
11.250 00 
".250 00 
2.00000 
*.050 00 
150 00 
6.003 0'’ 
f.iOOOO 
20.000 GO 
2.300 0C 
60650 00 
20.10000 
13,320 00 
1625000 


- W.UH M 

4.30.000 00 


l> r 50Q QQ * **.506 W 


I iyurc .' ; -J [Ktailc-I Inal Balance--April 1.2005 to Peceml’cr I 111 
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Processing Transactions in Talt> 


5.3.13 Transactions for January ( 2006 


SL. NO. 

f 114) 

_ 

ft M ■ 


"T* • 

J date 

3-1-2006 

TRAN S ACTIONS 

JANUARY 2006 

transaction 4^ rent f ° r December 2005 b V cheque. (Refer 

Make ar 

Debit: Rer 
Credit: HC 

entry of the transaction in a Payment Voucher. 

it Expenses -> 2,500. 

)FC Bank -> 2,500. 

115) 

5-1-2006 

1 Ms. Kapur received Rs.30,000 in cash from InGroove Designers 

; n^i ~ 


». mdive dr 

Credit: InC 
Debit: Cas 

entry or the transaction in a Receipt Voucher. 

Groove Designers -> 30,000. 

•h -> 30,000. 

116) 

6-1-2006 

Ms. Kapur paid salaries for December 2005 by cheque. (Refer 
transaction 5.) 

* Make an entry of the transaction in a Payment Voucher. 

Debit: Salary Expenses -> 12,000. 

Credit: HDFC Bank -> 12,000. 

117) 

10-1-2006 

Ms. Kapur paid Rs.750 in cash towards office maintenance charges 
for December 2005. 

i. Make an entry of the transaction in a Payment Voucher. 

Debit: Office Maintenance Expenses -» 750. <^c>i 

Credit: Cash -> 750. 

118) 

12-1-2006 

f 

Ms. Kapur received Rs.35,000 by cheque as consulting revenue 

from Ala Carte Investments. 

i Make an entry of the transaction in a Receipt Voucher. 

Credit: Consulting Revenue -> 35,000. 

Debit. HDFC Bank -> 35,000. /sf 

119} [ 15-1-2006 

i Make an entry of the 1 
Debit: Nandini Kapur Ca| 
Credit HDFC Bank -» 5C 

Ms. Kapur withdrew Rs.50,000 capital from the firm by cheque. 

transaction in a Payment Voucher, 
pital A/c -> 50.000. 

),000. KM k _ 

120) ' 

i Make an < 

18-1-2006 

Ms. Kapur paid Rs 2,300 by cheque as mobile phone bill charges 

for December 2005. _ 

*ntry of the t 

ransaction in a Payment Voucher 


Debit Telephone Expenses -* 2,300. 
Credit: HDFC Bank - 2,300. 
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Processing Transactions in Tally 


121 ) 


21-1-2006 


Ms. Kapur paid Rs. 1,050 in cash towards electricity charges for 


i Make an 

Debit: Elec 

Credit: Ca? 

entry of the 

;tricity Expens 
>h 1,050. 

transaction in a Payment Voucher. 

>es -* 1,050. 

122 ) 

23-1-2006 

Ms. Kapur reimbursed conveyance bills amounting to Rs. 1,800 in 
cash to Vijay Narayan. 

i. Make an entry of the transaction in a Payment Voucher. 

Debit: Conveyance Expenses -* 1,800. 

Credit: Cash -♦ 1,800 

123) 30-1-2006 Ms. Kapur withdrew Rs.8,000 cash for personal use. 


i. Make an entry of the transaction in a Payment Voucher. 
Debit: Withdrawals -♦ 8,000. 

Credit: Cash -* 8,000. 


Trial Balance until January 2006 



Figure 5.35 Detailed Trial Balance — April 1,2005 to January 31. 2ft0f> 
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5.3.14 Transactions for February 2006 


SL. NO. DATE 


TRANSACTIONS 


124) 


FEBRUARY 2006 


5-2-2006 


Ms. Kapur paid office rent for January 2006 by cheqi e. (Refer trans- 


i. Make an entry of the 
Debit: Rent Expenses -* 
Credit: HDFC Bank -» 2 

transaction in a Payment Voucher. 

■ 2,500. 

!,500. 

125) 

6-2-2006 

Ms. Kapur paid salaries for January 2006 by cheque. (Refer trans- ■ 
action 5.) 

i. Make an entry of the transaction in a Payment Voucher. 

Debit: Salary Expenses -» 12,000. 

Credit: HDFC Bank - 12,000. 

126) 

10-2-2006 

Ms. Kapur received an invoice from Raj Travels for Rs.9,400. This - * 

includes Rs.3,800 towards cab hiring charges and Rs.5,600 
towards outstation tours. 


Debit: Cab Hiring Expenses -* 3,800. 
Debit: Tour Expenses -*• 5,600. 
Credit: Raj Traveis -* 9,400. 

127) *11-2-2006 




Ms. Kapur paid Rs.20,000 by cheque to Raj Travels . 


i Make an entry of the transaction in a Payment Voucher. 
Debit: Raj Travels -> 20,000. 

Credit: HDFC Bank -» 20,000. 

128) 


' 12^2-2006 MsTRapuTpaid Rs.750 in cash towards office maintenance charges 


i Make an entry of ^transaction Inpayment Voucher 
Debit: Office Maintenance Expenses 4 750. 

Credit: Cash -» 750 


for January 2006 


— 


f 


Ms~~Kapur paid Rs. 1.600 by cheque towards mobile phone bill 

charges for January 2000 


129) T 15-2-2006 

the a 

Debit Telephone Expenses - 1,600. 

i towards etechiat , bin tor j3nu£ry 

' , j 2006. __ 

, Make an entry of the transaction in a Payment Voucher ! 

! Debit: Electricity Expenses * 1,200. 

Credit CashT200. 


91 
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Processing Transactions in Tally 


131) 

20-2-2006 

Ms. Kapur reimbursed conveyance bills of Rs. 1, 1 50 in uash to Vijay 

Narayan. 

i. Make an 

Debit: Con 

Credit: Cas 

entry of the 

veyance Exp< 
>h -* 1,150. 

transaction in a Payment Voucher. 

snses -* 1,150. 

132) 

24-2-2006 

Ms. Kapur purchased stationery consumables worth Rs.7,400 on 

credit from Global House. _^ 

i. Make an 

Debit: Stat 

Credit: Glc 

entry of the transaction in a Journal Voucher. 

ionery Expenses -* 7,400. 
ibal House -»7,400. 

133) 

28-2-2006 

Ms. Kapur withdrew Rs.7,000 cash for personal use. 

i. Make an entry of the transaction in a Payment Voucher. 

Debit: Withdrawals -♦ 7,000. 

Credit: Cash -» 7,000. 


Trial Balance until February 2006 



Figure 5.36 Detailed Trial Balance - April I 2<>05 to February 23,2006 




\t\^) 
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Processing Transactions in Tally 


5.3.15 Transactions for March 2006 
SL.NO. [ DATE ZZH 


TRANSACTIONS 


MARCH 2006 


134) 


3-3-2006 


MsT Kapur paid salaries by Cheque lor February 2006. (Refer Irene- 
action 5.) 


i. Make an entry of the transaction in a Payment Voucher. 
Debit: Salary Expenses -» 12,000. 

Credit: HDFC Bank -» 12,000 


135) 


5-3-2006 


Ms. Kapur paid office ^ fw^Febmary 2006'bTcheque: (Refer 
transaction 4.) 


rMake an entry of the transaction in a Payment Voucher. 
Debit: Rent Expenses -» 2,500 
Credit: HDFC Bank -* 2,500 


136) 


1 for February 2006. 


TMS^n^ntry of th e^n7actTonTna Payment Voucher. 
Debit: Office Maintenance Expenses -» 

Credit: Cash -* 750. 


137) 


10-3-2006 


M^K^ecaved'Ri^OOOO in cash as consulting revenue from 
Eye Television N etwo rk. 


Credit: Consulting Revenue - 30,000. , j 

Debit: Cash -» 3 0,000- 
T38) T 12-3-2006 


towards elecl,ici,y fOT FeWuary 

2006. 


i Make an entry o, 35 USjjj* In a Pa yment Voucner. 
Debit: Electricity Expenses - 1.450 
Credit: Cash ♦ 1,450. 




139) 


15-3-2006 


-^-^kTrs I 90o"by cheque towards mobile phone bill 

Ms Kapur paid Rs->. yo° °y _ 


Ms. i\apu. ■— ■ 

charges for February 2006. 

■ MaKeanenuy.. IransaCcmin a Paymen, Voucher 

^ ' , _ _ _— " 

Credit: HDfCBar conveyance hills of Fs 950 m cashto _ 

1>u *■ . Narayari. 

an on, , y o, Iransaclienin a Paymen, Voucher 

I Debit Conveyance Expenses -» 950. 

C /t . m Cash • 950, 
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Processing Transactions in Tally 


Mail •« 


J 


K 


141) 


20-3-2006 


The invoice received from Global House on f-< > 24, 2006 had 

an error in calculation and was over-valued by Rs.600. 


i. Make an entry of the transaction in a Journal Voucher 

Debit: Global House -» 600. 

Credit: Stationery Expenses -* 600. 


142) 21-3-2006 Ms. Kapur paid Rs.6,800 by cheque to Global Hoi 


i. Make an entry of the transaction in a Payment Voucher. 
Debit: Global House -» 6,800. 

Credit: HDFC Bank -* 6,800. 


143) _ 25-3-2006 Ms. Kapur withdrew Rs.6,500 cash for personal i 


i. Make an entry of the transaction in a Payment Voucher. 
Debit: Withdrawals -* 6,500. 

Credit: Cash -» 6,500. 


5.3.16 Provision Entries 

Infriir^ n nr after 31 * 03 ' 2006 - P er *aining to the year ending March 31. 2006, require provision 

/ entries. All provision entries are depicted using Journal Voucher. 

VeP'ecMion Entries and Adjustment Entries are all recorded as on 


SL. NO. 

DATE 

144) 

1-4-2006 


TRANSACTIONS 


Ms. Kapur received Rs.20.000 cash as consulting . . u i.,.,, 

vide°d in MaS n 2006 l,0nS ' ^ Se ™ CeS had alfoady been ^ 


ii. Make an entry of the transaction in a Journal Voucher 
Debit: ForeC Marketing Solutions -» 20,000. 

Credit: Consulting Revenue -*• 20,000. 


2-4-2006 


Ms. Kapur paid o ffi ce re nt for March 2006 by cheque 


i. Cr eate ledger Rent Expenses Payables (under Provisions) 
9. Make an entry of the transaction in a Journal Voucher 
Debit. Rent Expenses -* 2,500. 

Credit. Rent Expenses Payables -» 2,500. 
j 5-4-2006 


Ms. Kapur paid salaries by cheque for March 2006 


146) 

i Create ledger Salary Expenses Payables (under Provisions) 
ii. Make an entry of the transaction in a Journal Voucher 
Debit: Salary Expenses -* 12,000. 

Credit Salary Expenses Payables -*• 12,000. 
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147) 

7-4-2006 

1 1 ty - -- -- (■ -, ^ 

f .. a ^ r Rs.750 in cash towards office maintenance charges 

tor March 2006. 

i Create ledger Office 

ii Make an entry of the 
Debit: Office Maintenani 
Credit: Office Maintenar 

Maintenance Expenses Payables (under Provisions) 
transaction in a Journal Voucher. 

-e Expenses -> 750. 

,ce Expenses Payables -* 750. 

148) 

12-4-2006 

Ms. Kapur paid Rs.1,690 by cheque towards mobile phone bill 
charges for March 2006. 


ii Make an entry of the transaction in a Journal Voucher. 
Debit: Telephone Expenses -► 1,690. 

Credit: Telephone Expenses Payables -*• 1,690. 


149) 


15-4-2006 


Ms. Kapur reimbursed conveyance bills of Rs. 1,300 in cash to Vijay 
Narayan. The bills pertain to March 2006. 


~ 0 reate ledger Conveyance Expenses Payables (under Provisions). 
,1 M a ke an entry of the transaction in a Journal Voucher. 

Debit: Conveyance Expenses -* 1,300. 

Credit' Conveyance Expenses Payables -* 1,300.^^^^^^^^^^^^ 


150) 


Ms. Kapur received an invoice from Raj Travels for Rs.6,600. This 
includes Rs.2,900 towards cab hiring charges and Rs.3,70O 
towards outstation tours. This is the bill for February and March, 

2006. 


„ ontrv of the transaction in a Journal Voucher 
. Make 3 H J 

ZZ, cab Hiring Expenses - 2,900. 

Deb t: Too' Expenses -* 3,700. 

.... cjg \Travels -♦ B. 600 .__ __ 

-' &01 Q 4 . i, paid Rs.870 in cash towards electricity bill for March 

151) I 2006._ 

ledge*" Electricity Expenses Payables (under Provisions) 

" entry transaction in a Journal Voucher, 

ii Make ar V cjty expenses -♦ 870. 

Debit- Expenses Payables -» 870. 

Credit: t |eU ' - -- 
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Processing Transactions in Tally 


.11 


5.3.17 Depreciation Entries 


SI. 

Mo. 

Asset Name 

Date of Pur¬ 
chase 

Value as on 
the Last 
Date of the 
Financial 
Year (a) 

Useful 
Life in 
Years 
(b) 

Annual 

Deprecia¬ 

tion 

(a)/(b)=(c) 

Days 
Used in 
the Year 
(d) 

Depreciation 
for 2005-06 
(c)*(d)/365-(e) 

i) 

Computer 

02-04-05 

22,500 

4 

5,625 

364 

5,610 

2 ) 

Cell Phone 

15-04-05 

6,000 

5 

1,200 

351 

1,154 

3) 

Furniture 

15-04-05 

20,000 

8 

2,500 

351 

2,404 

A) 

Air Condi¬ 
tioner 

15-04-05 

20,000 

6 

3,333 

351 

3,205 

X 

Electrical 

Fittings 

15-04-05 

15,000 

10 

1,500 

351 

1,442 

6) 

Office 

Equipment 

15-12-05 

12,000 

6 

2,000 

107 

586 

Total 14,401 


Disposal Value of all assets = 0 

Value to be depreciated (a) is same as the purchase cost. 



Depreciation is the amount of expensediarged against the e§|rui^g§_Qf a company to write off the 
cost of a product over its useful life, giving consideration to yy^r^andje^ (obsolescence and 
salvage valud) If the expense is assumed to have been incurred in equ al amounts over the life of 
the asset, the depreciation method used is the Straight Line (Slj method. If the expense is 
assumed to have been incurred in decreasing amounts in each business period, the method used 
is the Written Down Value (WDV) method. 


Note: In this illustration, the Straight Line method is used to charge depreciation on assets The 
calculations depicting the charge of depreciation under the Written Down Value meihod may be 

referred to in the Practice Exercises. / TfuaiiV . 

^ J 4/c.. - tOo® 

o&s&tep ] Coyyto 

^ £ i-j K O-^’c 


0 



l cv\ 


; HI 9y\*J0 A Ip ''Ml 5 

Ope^i i 


o « 


ICh 


Ag) 

■y 


(VueMJC 'To 

<7 \oS(L <- T 


. 
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Processino Transactions in Tally 


( 


1 Create ledger Depreciation Expenses (under Indirect Expenses). 

e Journal Voucher entry, which illustrates the depreciation expenses, displays as shown. 

■ no 23 


3144* 200S 

Friday 


Particulars 


Cr#dft 


CT Depreciation Expenses 
iCr Computer 
Or Cel. Pfrone 
fCr Furniture 
Cr Air Conditioner 
Cr Electrical Fittings 
O' Office Equipment 


14.401.00 


KarabDn 


14.401.00 



Figure 5.37 Depreciation Entries - Journal Voucher 

.tf, ■ 

5.3.18 Adjustment Entries for Prepaid Expenses 
it entries are made using a Journal Vouc..er. 



Payment 

Date 


06-07-05 


Period of Sub¬ 

scription / Insur¬ 
ance (a) 


Amount 


01-07-05 to 

30-06-07 
(24 months) 


2,400 


Prepaid 
Period (c) 


01-04-06 to 
30-06-07 
(15 months) 


Magazine 
subset ip- 

v-• - * 

Create ledger SuPscnp.ien Expenses (under indirect Expenses) 

„ Make an entty of the transaction in a Journal Voucher 
Debit; Subscription Expenses -+ 900. 

Credit Prapatd Journal Subscription 
0i;08/° 5 I 01-08-05 to 

| (12 months) 


Prepaid 

Amount 

(tb)/(a)'(c) 

JW 

1,500 


Amount for 
Current Year 

(bMti)=<a) 

soo 



4000 


07 
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rnessinq Transactions in Tally - 

i Create ledger Insurance Expenses (under Indirect Expenses), 
ii. Make an entry of the transaction in a Journal Voucher. 

Debit: Insuranc Expenses-* 4,000. 

Credit: Prepaid Insurance-* 4,000. 

Other Adjustment Entries 


SL. NO. 

NATURE OF ADJUSTMENT 

1) 

Provisions for Income Tax (2005-06) have to be made at Rs. 17.500. 

i. Create ledgers Income Tax (2005-06) (under Indirect Expenses and Income Tax 
Payables (2005-06) under Provisions). 

ii. Make an entry of the transaction in a Journal Voucher. 

Debit: Income Tax (2005-06) -*• 17,500. 

Credit: Income Tax Payables (2005-06) -* 17,500. 

2) 

Closing stock of stationery consumables on March 31, 2006 was Rs.5000. 

i. Create ledger Stock Of Stationery Consumables March 31, 2006 (under Current 
Assets). 

ii. Make an entry of the transaction in a Journal Voucher. 

Debit: Stock of Stationery Consumables (March 31, 2006) -*• 5,000. 

Credit: Stationery Expenses -» 5,000. 


Transfer balance of withdrawals account to Nandini Kapur’s Capital A/c 


i. Make an entry of the transaction in a Journal Voucher. 

Debit: Nandini Kapur Capital A/c-* 80,500. , 

Credit: Withdrawals -» 80,500. 


Closing Entry 


SL. NO. 

TRANSACTION 

— 

1) 

Transfer of Profit and Loss Account to Nandini Kapur Capital A/c 


: Make an entry of the transaction in a Journal Voucher. 

Debit: Profit & Loss A/c (predefined ledger) -> 2,25,589. 

- - 


Credit: Nandini Kapur Capital A/c 2,25,589. 


One of the unique features of Tally is that only one closing entry needs to be recorded It transfer 
the balance of the Profit and Loss Account to the Capital Account. Based on the rM, n , tl ,'. f ' j 
groups at the time of creation of ledger accounts, Tally internally calculates the profit or lc < < u ( ■ 
passing each entry. The Profit and Loss Account demonstrates the financial health of an or 
sation at the end of the year. To know the profit which Universal Business Solutions recorded ■ 
the closing entry, view the Profit and Loss Account after passing all the adjustment .■ntri*- 
Further information on the Profit and Loss Account is provided in the section on report genera!i- • 
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Processing Transactions in Tally 



asset and liability^ccoi'mt^° n ] pa ^y a f e carr ' eci forward. Tally carries forward the balances of the 
carried forward n oa * ances of the income and expenditure account will not be 


Irial Balance until Marrhontut 



snjx 

Universal 0mines* Solutions 

l-Acf-2005 lo 31-Mar-20C6 


Clotinc. Balance 

Dehit Credit 



Har&n Kapur Capital A/c 


Current Li abilities 

49,110.00 

briMSiOdS 

36,61000 

Sixxiry CredXors 

12,500 CD 

Advance From Customers 





I 


Fixed Assets 
Aw Conditioner 
Cc# Phone 
Computer 
Electric* Fitings 
Fvmiure 
Ofhce Equipment 
Current Assets 
Deposits (Asset) 

Loans t Advances (Asset) 

Sundry Debtors 

CastHo4t»nd 

Bank Accounts 

Prepaid Insurance 

Prepaid Journal Subscription 

Stock of Statoner/ Consumables (March 31, 200$ 

Direct Incomer* 

Con&ut>ng Revenue 

indirect Expenses 

Bar* Charges 
CabHwtng Expanses 
Conveyance Expenses 
beprecjm.on Experts*- s 

Ckscount Expenses 

Electric*, Expenses 
Income ** (200^0$ 
insurance Expenses 
UsceZmcO)# Expenses 
Oritce Maintenance Expenses 
Prctessuonai Charges 
c. d.t i p jcoenses 

Pepau Maintenance Expenses 
S alary Expenses 
St a* to* very Expenses 
Subscription Expenses 
Telephone Expanses 
r a>r Even*** 
pi oh & t css Ale 

c w4 *♦*** — 

Figure 5.38 Detailed 


01.099.00 

16.795 00 
4.64600 
16 , 890.00 
13,658 00 
17,508 00 
11,41400 
4.63,100.00 

20.000 00 



32.500 00 
326.700 00 
67.40000 
2.00000 
1,500 00 
6,000.00 

5.65000.00 

5,66.000 00 

339.411.00 

330 00 

17,960 00 
12,45003 
14.401 00 
2.0X.O0 
13,020 00 
17.50000 
4,000 00 
150 00 

;j 000 00 

7,500 00 
3 0.000 00^ 

3,80000 
1 33,55000 
21.90000 
90000 
20,81000 
24.66000 


225.5e3 00 
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Processing Transactions in Tally 


y 






fowl* a* tiHfucin 


Points to Remember 


c 


p All voucher entries are made using ledger account heads. 
s ' a A group is a collection of ledgers that contain transactions which are similar in nature. 

- rally provides a set of 28 pre-defined groups, of which 15 are categorised as Primary 
groups and the rest are sub-groups. 

In Tally, transactions from cash to bank, bank to cash and one bank to another are 
recorded using contra vouchers. 

Journal entries are used to adjust the debit and credit amounts which do not involve cash 
or bank accounts. Tally has a flexible backup mechanism for data backup to virtually any 
storage medium. 

The Tally backup facility is not limited to the hard disk drive. 

In Tally, provision entries, depreciation entries and adjustment entries are all recorded 
using journal vouchers. 
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Report Gen* ration 


Introduction 

Tatty is more than an accounting software which records voucher entries, Its un-que se! ng point <s 
its report generation capability. Using Tally, the effect of a voucher entry on the financial postticn of 
a company can be observed. Vouchers entered in Tally are used to 

o Prepare a company’s books o? account and financial statements. 

□ Generate reports which can be used to compare companies, penods of the finanoat 
year, groups, ledgers and so on. 

When a report is displayed in Tally, you can step down to the next levs of detail by highlighting the 
•tern and pressing Enter. You can continue to do this till you reach an individual voucher. Sirr arty. 

you can step back to higher levels by pressing Esc 

The special features available for the currently displayed report can be selected with a srtgle click 

of the mouse, from the button bar in Tally. 

6.1 Financial Reports in Tally 

The financial statements and reports are classified as follows, 
n Balance Sheet 
a Profit and Loss Account 
o Trial Balance 
a Account Books 
■ Cash Book 
• Bank Books 


a Cay Book 
o Lint of Accounts 


• Group Summary 
■ Group Vouchers 

• Journal Registers 


■ Ledgers 
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Report Generation 


Gateway of Tally 


Reports 

Balance Sheet 
Profit & Loss A/c 

Display 


Trial Balance 
Account Books 





— Cash/Bank BookCs) 

- Ledger 

— Group Summary 

- Group Vouchers 

— Journal Register 

Day Book 

List of Accounts 


Figure 6.1 Tally Menu for Financial Reports 

\ol 

6 1.1 Balance Sheet 

A balance sheet it a fin areal statement that Wtajtw the franc*'health cr ne; worth of a 
company at any given point. It lists the assets and liabn.tieo 

The balance sheet in Tally displays the information entered in 
updated in real time //»th ©very transaction/ voucher whic *' 
processing is required to produce a balance sheet in Tally. 

Tc view the balance sheet of a company. Universal Business Solutions, 

Go to Gateway of Tatty > Balance Sheet 
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Recor 3e^*e'a' <r 


ne Ba'a'ce Sheet ctspiays as sno.v 



Figure 62 Baiance Sheet - Normai vie* 


The date of the balance sheet is March 31, 2006 based on the date of the ast vouc'.er - 
the company. Use F2: Period to change the period of the report as required "'ally p 
flexible period range and you can view the ba'ance sheet fer a day. week, mc"f quarie' 

on 

There are different ways to view the balance sheet. 
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Report Generation 


Click £j Detailed for a detailed 


view of the balance sheet 



'ACW CWtf K* 

»«Ml mm 

<06090 00 



*Asnc« F<v*w 

CW«v5mv» 

9601000 
1Z5CC 00 


Z255XX 

Z26SOOOO 


10.110.00 




! - 


1 were 


344.1»? 00 


U«d 

j Ajt CoroVo-vv 
C*#P*we 
Coe**** 

ElKtnc*/ fitnga 

• C i*7Xv+ 

Offc# fgur.-Y-, 

CunintAjMB 

C^K>US £A«ft) 

Lo*.-tf & Uvicii (Asset) 

Sundry Debtors 
C*Sft-»VhSrt3 
Bank Accounts 
P*p»d faa—nc< 

P -**P*^ S jturrytfttr: 

S?eck <y Satcn* r Corts**+&*s(Mrct>3i 


ta. ^otsco 
fwaoo 
16.600 00 
1X566,00 
17,50600 
11.4j4.00 

MMOOJO 

aiacaco 

32.50000 
X2CL7COCO 
67.40000 

zooaoo 

1.500 00 
5000 00 


T • la I 


Figure 6.3 Detailed Balance Sheet 

1 r '© batance sheet can also be viewed using the following, 
o F12: Configure, 

o Auto Column 

o New Column. 

For a vertical /iew of the balance sheet. 

• F12 Configure and set Show Vertical Balance Sheet to Yes. 

I—PMTri, 1 ' I . '■l 1 .. '?' 'T r ~ 'X&B&SH&&. 


IDS 



Sfcjw Aiirt «<*• 

WMt 04 if sAi o w mf ti^t Sh«* 
Jf fir.4l 
Srd»rad«%V»Ut 


1 mort.. 
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r ijfure 6 4 fhlanir Shed < onfititfCTtHW 
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Report Generation 


The 


Balance Sheet screen displays as shown. 


Universal BusinessSoJutionr «. 





Adv»ri# Fiom Oustomars 
Piolk l Ac 
Opening Bilnc* 

Cixmt Pffod 

I i *ss Tnnaferrtd 

T • 

Application of Fluids 

|F1k*4 Asmcs 
Am Cc**»*>r*i 
C*tPt*v» 

ComptA* 

EfCinc*! Filings 
Fumiori 
Otic* cq**r»r* 

Cyrram 
DapoatJf 

_c unit Advances CAs*et; 

; Sundry Datrtcrt 
; Caab-irvhand 
Sank Account* 
i Prf>Md tnsunne* 

<»>* *■ 21X361 

Total 



L 


UnK'ereal Bu^ne 
Solution* 

as * 3VMy-20C6_ 



x.&ooc 

12.500 00 


2.26.589 00 
225539.00 


4S.110J4 


5.44,m-JO 


15.795 00 
4.846 00 
16,990 00 
13.568 00 
17.59600 
11.414 00 

28 , 000.00 

32.500 00 
3.26.700 00 
67.400 00 
2.000 00 
1.500 00 
5.000 PC 


tijmM 


4*3.10040 


F:gure 6.5 Detailed Balance Sheet - Vertical view 


sources of furtds and 


Instead o. assets and ..abilities. Telly can also dispiay the ^mtatlon as 
application of funds nrede. tne vertical balance sheet is a'so beta .e 

use AH+Pto ^^J^irPrmtPrevlev. which offers a preview c! the printed dooumem 
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Report Generator 


ha If-v earl v f rnm Vh <^r 1 V m n ir ^ cor ^ densed mode on the balance sheet screen Select 

nan-yearly from the Column Details menu. 

F c aLjaafl i w -- 


Universal Business Solutjonx 



53PT^ETo^SfT3 

4 weakMortn 
Oatfy 

Fortragne/ 

Auto Ropoat Columns 

Repeat Using HHHHHBB 

MortMy 

Quarter/ 

wee*?/ 

Yearly 



Figure 6.6 Auto Column details 




The balance sheet with half yearly and annual details displays as shown. 





Loan* fLUbHHy) 

Cwract! let 'W«* 

Pro!* l i wA't 

£****:• 

Ci**,* P*> 4 
, Trwtaf'nvd 

I9l*l 

A pplication c f Flilies 

qriJAfcMw 
Can or* A*fc*«* 

Total 


IJ/3SCK, 


55239.00 

225589X _I 


S3.5W.W 

33^,456^0 


L,uinj* 


irwt.w 

4.W*.* 


*3335*30 




screen specv 

g£|££ *5 
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»CWl« #1 HMrilCITf 


Column DtUili 


L 


jssbbs p7 :i iimmmm m 

Column Dttalls 

Fmm (blank for beginning) 1-4-2005 | 
Tc (blank for end) FT! 


Figure 6.8 New Column details 


The balance sheet for the specific period displays as shown. 



Figure 6.9 Balance Sheet - Period specific 

There is one column till March 31, 2006 (date of last entry) and another for the period whirh 

have specified uiyou 

6.1.2 Profit and Loss Account 

The profit and loss account is a financial statement that describes the operational ^-ults of the 
company or i*s earning capacity for a given period. It iists the company’s income and expenditure. 
The profit and ! oss account in Tally displays the information based on the default primary groups 
It is updated instant'y with every transaction/ voucher which is entered and saved No special 
processing is required to produce a profit and loss account in Tally. 

To view the profit and loss account of Universal Business Solutions, 

Go to Gateway of Tally > Profit & Loss Account 

Click £1: Detailed to view the detailed profit and loss account. 
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1 he Profit & Loss Account screen displays ajf shown. 



Figure 6.10 Profit and Loss Account — Detailed view 

he profit and loss account Is generated from the opening of books til, the date of las, entry. 

2- Period can be used to change the period as required 

i M k,H | af\ 

£rr:c U coun“cord the individual transaction 

'Zi ”Sp,e. the cash book records ai, the transao- 

ons which 3 fleet cash. 


sh/ Bank Books 
view the cash/ bank summary, 
to Gateway of Tally > Display > Account Books 


Cash/ Bank Books 
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FO*t« •» StM’ucnv 


The Cash/Bank Summary screen displays as shown. 


Solutions^ 


Accounts 

Un«Vor*aI Busineo* Solution* 

1 -Apr-2005 to 31 Mar-2006 _ 

Closing 

balance 

Deb* 

Crad4 


3.26. ra oo 

«7,«00 M 




Figure 6.11 Cash./ Bank summary 

in this method, Tally first displays the group summary, then the ledger monthly summary and 

finally, the transaction voucher itself. 

To view the ledger monthly summary, 

Select ledger account. In this example, select the (eager HDFC Bank and press Enter. 

The Ledger Monthly Summary screen displays as shown. 




cifW.r E 


HDFCB** 
Unhr*ival Businoot Solmium 

1-Apr-2006 to 31-Mai-2QU6 




Debit 


Credit 


Closing 

Balance 


H* 

May 

JWTM 

Ail 




l./S.uOCOO 
26.000 00 
30.000 00 
35.000 00 
*<8.000 00 

1,36.000. CO 
27.5 00 00 
50.000 00 
35,000 00 


f •Nvert 


Miss 


od.dOC-OO 
26.400 00 
13.360 00 
16.56000 
4/. 600 00 
22.50C 00 
4r,*0C 00 
53.470 00 
66.330 00 
60.60003 
36.130. CO 


bSjOUU OC Dr 
OOJBCDOODr 
1JD525Dn0Or 
^4.7npOOOr 
««3S.«0C.(Xl Dr 
I.UJEOOOOOc 
P.TC 0OC 00 O 
1 7 4 J330 0U Dr 
1.58.500 0C Dr 
1.26,70000 Or 
SO^OCOOOr 


ijiii 


S.ti .Oi 



The report as well is its graphical representation (bar graph) display 
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Report Generation 


If you do not wish to display the graph, 

o Select F12: Configure to bring up the configuration/ graphs option menu. 
n Set Show with graph? to No and press Enter. 

To view the ledger vouchers, select month. 

in this example, select May and press Enter. All the vouchers for May are listed. 


The screen displays as shown. 



Opening Balance 
Cunert Total: 


W.000.00 

26,000XX) 


26,400.00 


c:'o<lng ealmct: *3,600.00 


14-5-2005 Advanct Consulting Rtvtnue 


Figure 6,13 Ledger Vouchers - May 

Explore the various possible ways of display using Alt+F2 (change period) and F12: Configure. 


GoToateway of Tally > Display > Account Books > Ledgers > Select ledger account 
In this example, select the ledger Consulting Revenue and press Enter. The let ot vouchers 
the current month displays. 


Leduervou 


Ledger Cor.tuWng Rovtnuf 
P«r3uii»r* 



e.t5.oco.oo, 

so.oco.oo 

- ; <5 Ca/C.OC 


ig'.'.re 


6.14 Ledger Voucher - Consuiting Revet ue 


To view vouchers of another ledger, | edQer voucher. Or 

o Press Esc. select ledger account ana press Enter .0 v wish t0 

a Ftom the same screen, click F4: Ledger, select the ledger accoun 
view and press Enter 
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Report Generation 


I 


•“'uc r. 


To v o\\ i monthly summary of the same ledger, click F7: Monthly 
T '«? Ledger Voucher Monthly Summary screen displays as shown. 






i.ai.W.tfg 5.66,000.00 Cf 


Fib 


Mar 


Figure 6.15 Ledger Voucher Monthly Summary - Consulting Revenue 


To view the monthly summary of a ledger with high, low and average details, click FI2: 

Configure and set Show Average Details? and Show High/Low Details? to Yes. 


The scresn displays as shown. 




| 






Configurati on 

I Nott transactions only ? Ho 
J Shttir Cto*ing Bakncii ? Y*» 
'ShowParcanlages ? No 


At>P 


>f aranca <sf Names 
5cab I actor tor 7»<d»» 
3 anod»city la u«a 
>hgw Ararat* Ounis 
JhowHIph/Uw Dtlaib 

Graph# 


Ham* Only 
Default 

Mon thly 

[Yi7( 

Yor 


Show with Graph 


? Ho 


_J 




i 




Figure 6.16 Monthly Summary configuration 
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Report Generation 


it' monthly summary of the ledger with high, low and average details displays as shown. 


tfVtuthtr 


^ntlculin 


Summa 


PruversalBusiness Solutions 


Consuming Revenue 
Unfvental Business Solutions 


1- - 

lran«sctions 

Owing 

Balance 

Debit Crad.l 


... J 

L m% \ 


S«rf*^ar 

Octobar 


' 


m 

l£f 

_ _8k 

».oo 2<sjoroooc. 

05.000.00 350000 00 Ci 

27.600.00 3jB7,503.00 Ct 
92,500.00 400000 OOCr 

35 ,000.00 6,15000 OOCr 

5,15000 00 Cr 
50,000 00 555000 00 Cr 


Grand T • ta i 

---*- S.tS.OOO.OO 5.65fiOOM O 


- -- fdT 1-Apr-2005) (<* 2$-May-2005} (dL 31-Mar-ZDQ 

7J.0M.W 555,1100.00 Cr 

•fils'--- - 

(dt. 1-Apr-2005) (<* ZO-May'-ctXfty (at 31-Mv-AUb) 

IS,*>0.00 


Figure 6.17 Ledger Voucher Monthly Summary with high, low and average details 


ii 3 


Group Summary ' . ^ balances of the accounts of a selected group 

«skc* - * - >*"■.-* a ^ 

rr G 3 9 ;:: p ,“;> 

Se’ect group In this example, select group Current Assets and p.ess 
Click El: Detailed to view detailed group summary. 
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•' tiaruciTT 


The Group Summary screen displays as shown. 


Croup Summi 


Universal Business Solutions 


Pi'tlculira 



Bank Accounts 
HOKB** 

I Pr *P»^ Iraunnci 

Joumnl Subscription 

r.' Stst o-sry Consumables (March 31,2006) 


T »«»i 


Cti + M E3 


Currwri Assets 
UnK/ernl Business Sohrtlon* 

1-Apr-2006 to 31-Maf-2006 


Closing 


9alsncs 


06b* 


Credit 


28,000.00 


3,00000 ,, . } 



3.26, f00 00 
67,400 M 
67.40000 
2,000 00 
1,500 00 
5.000 00 


4.63.100.00 


Figure 6. 1 8 Detailed Group Summary 

Group Vouchers 

The group voucher feature lists all vouchers entered in any ledger of the selected arnnn Thic 
statement is useful when all transactions for a particular group have to be listed 9 P ’ Th 

To view group vouchers, 

Go to Gateway of Tally > Display > Account Books > Group Vouchers > Select Group 
In this example, select group Sundry Creditors and press Enter. 


The screen displays as shown. 


<fr0upyoucfMtrv 



nass 

link 

i 3‘$*20Cfc C Hiring fcxpsn its 


Payment 56 6,800.00 

Jtutnal 21 6,600.00; 


_1 



Opening Balance 

Current Total 

7,400,00 

13,500.00! 

•,*00.00 l 



Closing Balance : 


MAQo&o ; 


Figure 6.1 9 Group Vouchers 


As the date of the last entry is March 31, 2006, the report is generated for the month of March fo 
view group vouchers for a specific period, click F2: Period and c hange the period 
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m. 

***** o» ttMPi'cm 


Joumal Register 

The Journal register report displays all the journal vouchers which have been passed. 
To view journal register details, 

Go to Gateway of Tally > Display > Account Books > Journal Register. 




Figure 6.20 Joumal Register 


^heTpass^duringme monTst!^ a " ' he " d *" 

particulars of each journal voucher entry. 


6.1.4 Day Book 

The day book is a 
current date. 


list of all transactions for a particular aay. 


Day Book, by default, uses the 
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/< 2 ^ 


To the day txx>k, < 

Go to Gateway c»' Tally > Display > Day Book 



F*r 31 M»i700t 


.X 





Figure 6.21 Day Book 


As the cate of the last entry is March 31,2006, all transactions recorded on that day are displayed 
n the day book The day book can be viewed for any specified period or for any particular voucher 

Wg $b \\b 

To view the payment vouchers for the period August 1, 2005 to August 31, 2005, 

C o E2- Period and change period. 

C c*. F4: Chg Vch and select payment from the list of voucher types displayed. 

The screen displays as shown. 




IJtf V. *dKn 


1Wo$20ft5 to 31 Auf ?0O5 



J 


! _ 


Figure 6 22 Day Book - Payment Vouchers for specified ptnod 


f.i , /, . i to ruwigate between various reports using F10. 

6.1.5 List of Accounts 

The List of accounts displays the existing chart of accounts, listed as groups, in alphabetical 
order 
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Kopoit Gpnouitlnn 


'v' \ k?* or ,KXW *s 

*>•' vV*ry«.n o' to > " 0 $pia\ > List of Accounts 



Figure 6 23 List of Account 


- •, g e^jgef name to alter its details. ^ gpo^ re Ports in any 

.. My of Tati/ 9 allows you to u, 6w JL print all ^ de taH in Vol ume 4. 

_ 
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Points to Remember 

□ The balance sheet is a financial statement which lists the assets and liability s a rom 
pany. 

□ The profit and loss account is a financial statement which lists the company s income an 
expenditure. 

o The trial balance is the net balance of all ledgers. 

□ The group summary statement shows the closing balances of the accounts under the 
selected group for a specified period up to the current date. 

a The group voucher feature lists all vouchers entered in a ledger belonging to a selected 
group. 
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Appendix 


A.i List of Transactions 
A.i.i Sample Exercise 




andim Kapur s transactions for the year 2005-06 ar 
° Record the transactions. 
n Pf epare financial statements. 


(l c 


as follows You are required Jo 


-—-j- LIST OF TRANSACTIONS - VOLUME 1 YEAR 1 

SL. NO. DATE TRANSACTIONS 


APRIL 2005 

1) 

o\ 

1 -4-2005 

ST/iSKr ume,sa ' Business s °‘ u(,on5 ■* - 

2) 

2-4-2005 

Rs£2.500 ,n cash to Purchase a cc~ojier * - 
P “ Tally 9. The computer does not have a r , z sposa .e ue 
at the end of its useful life of four years A assets a'e • o a*- d~' •- 

ciated using the straighMine method 

3) 

3-4-2005 

Ms. Kapur opened a bank account with HDFC Bar.r Bar,ga ore fo 
the firm by depositing cash of Rs.1,00,000 

4) 

4-4-2005 

Ms. Kapur rented ar, office space for F.s.2,500 per moor on Apr, 

1 , 2005. She paid the security deposit of Rs.Z6.000 bv cheese 

5) 

5-4 2005 

Ms. Kapur hired Maya Na;r as Manage' 'Operations, 0 ' a tvc v- , 
salary of Rs.7,500. She also hired V?jay Narayar as Ass* star • 

Manager (Marketing) on a monthly salary of Rs 4,500 

6) 

10-4-2005 

Ms. Kapur made an arrangement with Raj Travels to receive b s 

for travel expenses, at regular intervals. 

7 > 

1 

15-4-2005 

Ms. Kapur issued cheques and purchased tiie foitow’ng A*g.j 

assets. 

1 . A cell phone for office usage for Rs.6.000 (useful life 5 yee-s 

2. Furniture for R$.20,000 (useful life: 8 years). 

3. An Air conditioner for Rs.20,000 (useful life 6 years) 

4. Electricai Fittings for Rs.1 5,000 (useful life 10 years 


The assets have no disposal value at tre e~ d c e r _$e\. *e 
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| 8) 

16-4-2005 

Ms Kapur obtained a mobile phone subscription from Planet Tele- 
communications Ltd. by paying a deposit of Rs.3,0 in cas ( 

I 9) 

w 

20-4-2005 

Ms. Kapur purchased stationery consumables v orth Rs.i2,50U 
from Global House, on credit. 

21-4-2005 

Ms. Kapur signed a contract with Silver Services to provide consul¬ 
tancy services at an agreed price of Rs.75,000. She received an 
advance of Rs.25,000 bv cheque. 

11) 

23-4-2005 

Ms. Kapur deposited Rs.50,000 cash in HDFC Bank. 

12) 

25-4-2005 

Ms. Kapur received an invoice.for Rs.6,000 from Ink and Paper 
Publishers for printing office stationery. 

13) 

27-4-2005 

Ms. Kapur withdrew Rs.7,500 cash for personal use. 

fl4) 

30-4-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenance 
charges for April 2005. 

MAY 2005 

15) 

1-5-2005 

Ms. Kapur paid Rs.6,000 in cash to Ink and Paper Publishers. 

16) 

5-5-2005 

Ms. Kapur paid Rs.2,500 by cheque towards office rent for April 
2005. ' 

17) 

6-5-2005 

Ms. Kapur paid salaries through cheque for Apri 2005 (25 days) to 

1 . Maya Nair -» Rs.6,500. . 

2. Vijay Narayan -♦ Rs.3,900. ! , • ( ■ 

18) 

7-5-2005 

Ms. Kapur received and paid her mobile phone bill amounting to 
Rs.1,250 in cash for April 2005. 

19) 

10-5-2005 

Ms. Kapur issued cheque of Rs.12,500 to Global House. 

. / 

20) 

12-5-2005 

Ms. Kapur paid Rs.1,100 in cash towards electricity charges for 
April 2005. 

21) 

14-5-2005 

Ms. Kapur received a further advance of Rs.25,000 from Silver 
Services by cheque (Refer transaction 10). 

22) 

15-5-2005 

Ms. Kapur reimbursed conveyance bills amounting to Rs 650 in 1 
cash to Vijay Narayan. 

23) j 18-5-2005 

Ms. Kapur paid fts.150 in cash towards miscellaneous office 

expenses. 

24) 1 20-5-2005 

__ 

! 25-5-2005 

Ms Kapur received Rs.15,000 as consulting revenue in cash from 

Omega Infotech. 

Ms Kapur raised an invoice for Rs.75,000 on Silver Services after 
compfbtion of the service. Silver Services paid the balance amount 
of Rs.25,000 in cash after deducting the advance. (Refer transac¬ 
tions 10 and 21.) ' , c 
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26) 

28-5-2005 

Ms Kapur withdrew Rs.6,000 cash for persons use 



JUNE 2005 

i 27 > 

3-6-2005 

Ms. Kapur paid Rs.2,500 in cash towards office rer* for Ma> 20C5 

28) 

4-6-2005 

Ms. Kapur paid salaries by cheque for May 2005 Refa transac¬ 
tion 5.) 

s' r o> -1 

29) 

5-6-2005 

Ms. Kapur received an invoice for Rs.5,500 from Raj Travels This 
includes Rs.2,300 towards cab hiring charges and Rs 3 200 1 

towards outstation tours. 

30) 

9-6-2005 

Ms. Kapur received Rs.35,000 in cash as consulting revenue from 
Eateries Food Chain. 

31) 

10-6-2005 

-1 

Ms. Kapur deposited Rs.30,000 in HDFC Bank. 

32) 

15-6-2005 

Ms. Kapur paid mobile phone bill amounting to Rs. 1.350 by cheque 
for May 2005. 

33) 

16-6-2005 

Ms. Kapur reimbursed conveyance bills amounting to Rs 750 in 
cash to Vijay Narayan. 

34) 

20-6-2005 

Ms. Kapur paid Rs.1,250 in cash towards electricity bill charges for 

May 2005. 

35) 

21-6-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenance 
charges for May 2005. 

___—-—-1 

36) 

23-6-2005 

Ms. Kapur paid Rs.3,000 in cash as salary advance to Maya Nair 

- J 

37) 

27-6-2005 

Ms. Kapur withdrew Rs.6,000 cash for personal use 

_Lij-A- - 



JULY 2005 \ (A j 

38) 

3-7-2005 

Ms. Kapur raised an invoice for Rs.65,000 on Alfatech Solutions for 

services provided. 

39) 

6-7-2005 

Ms Kapur subscribed for the ‘Management Consultant journal 
paying Rs.2,400 by cheque. The subscription period is frcrn July 

2005 to June 2007. 

f 40) 

7-7-2005 

Ms Kapur paid salaries for June 2005 by cheque Salary advance 
paid to Maya Nair is adjusted against the salary paid (Refer trans¬ 
action 36.) -j 

41) 

10-7-2005 

Ms. Kapur paid office rent by cheque for June 2005 (Refer trans¬ 
action 4.) 

42) 

15-7-2005 

Ms Kapur received Rs.35,000 by cheque from Alfatech Solutions. 

43) 

18-7-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenance 

charges for June 2005. 

- - -- 
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Ms. Kapur paid Rs.850 in cash towards electricity charges for Jun. 
2005 < 


Ms. Kapur paid Rs.1,C50 by cheque as mobile phone lull i.h.u 
for June 2005. 


Ms. Kapur reimbursed conveyance bills of Rs.550 in cash to Vijay 
Narayan. 


Ms. Kapur withdrew Rs.6,500 cash for personal use 



Ms. Kapur paid by cheque Rs.6,000 for insurance of fixed asset. 1 . 
The period of insurance is from August 1, 2005 to July 31, 2006. 


Ms. Kapur received Rs.30,000 in cash as consulting revenue from 
WorldX Multimedia. 


Ms. Kapur paid salaries for July 2005 by cheque. (Refer transac¬ 
tion 5.) 


Ms. Kapur paid office rent for July 2005 by cheque. (Refer transac¬ 
tion 4.) 


Ms. Kapur withdrew Rs.25,000 from HDFC Bank. 


Ms. Kapur paid Rs.750 in cash towards office maintenance 
charges for July 2005. 


18-8-2005 


Ms. Kapur raised an invoice for Rs.50,000 on MediaLive Produc- 
tions for services pro vided. The terms of credit are 30 days. 


2005 KaPUr Pa ' d RS ' 95 ° h C3Sh towards ele ctricity charges for July 


20-8-2005 


charge^Tfor TO ‘ 1 ^^owardsW M e phone S 


21-8-2005 


MediaLive Productions settled the bill for a final 

KSKMr* 000 in MSh and 


27-8-2005 


1 5S) 

J 28-8-2005 


6C) 

J 29-8-2005 

1 “ahloM^yNarai^ C ° nveyance “» <° ^‘t.200 h 

f 

SEPTEMBER 2005 

ol) 

2-9-2005 

RS 3 ’ 8 °° C3Sh ,OT repairs and ^nten^o, 

62) 

1 

5-9-2005 

Ms. Kapur paid salaries for August 2005 by cheque. As Maya Na r 
was on leave for 15 days, sfie was paid half-month’s salary (Refe 1 

transaction 5.) 7 ’' 

63) 

8-9-2005 

Ms. Kapur paid office rent for August 2005 by cheque. (Refer frans- 

action 4.) 
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Appendix 


64) 

66) 

66) 

I £7\ 

9-9-2008 

12^9 200 5 

~ 7 --_ j- _ 

Ms. K^pur received an invoice for Rs 7,600 from Raj Travels, this 
jni uues Rc.3,150 towards cab hiring charges and Rs 4,450 
towards outstation tours. 

Ms. Kapui paid Rs.750 in cash towards office maintenance 
^charges for August 2005. 

15-9-2005 

Ms Kapur received Rs.25,000 in cash as consulting revenue from 
Cam and Cut Productions. 

1 Vf) 

17-9-2005 

Ms. Kapur paid Rs. 1,300 in cash towards electricity charges for 
August 2005. , 1 

68) 

20-9-2005 

Ms. Kapur reimbursed conveyance bills amounting to Rs.500 in 
cash to Vijay Narayan. 

69) 

23-9-2005 

Ms. Kapur paid Rs. 10,000 by cheque to Raj Travels. 

1 ?0) J 

r-- ,-- 

24-9-2005 

Ms. Kapur paid Rs.1,750 by cheque towards mobile phone bill 
charges for August 2005. 

UiL j 

28-9-2005 

Ms. Kapur withdrew Rs.5,500 cash for personal use. 

OCTOBER 2005 

72) 

3-10-2005 

Ms. Kapur received Rs.50,000 by cheque as consulting revenue 
from Xceed International Couriers. 

73) 

5-10-2005 

Ms. Kapur paid office rent for September 2005 by cheque. (Refer 

transaction 4.) 

74) 

7-10-2005 

Ms. Kapur withdrew Rs.30,000 cash from HDFC Bank. 

' 75) | 

8-10-2005 

Ms. Kapur paid salaries for September 2005 by cheque. (Refer 

transaction 5.) 

f 76) 

10-10-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenance 

charges for September 2005. 

77) 

12-10-2005 

Ms. Kapur purchased stationery items worth Rs.1,600 in cash. 

P78) 

15-10-2005 

Ms. Kapur received Rs. 15.000 in cash as consulting revenue from 

Samaritan Products. 

| 79) 

18-10-2005 

20-10-2005 

Ms. Kapur paid Rs.1,700 in casn towards electricity charges for 

September 2005. 

1 80)" 

Ms. Kapur paid Rs.2,300 by cheque towards mobile phone bill 

charges for September 2005. 

f 8? r 

02) 

' 83)" 

| 84) | 

1 

23- 10-2005 

24- 10-2005 
26-10-2005 

Ms Kapur introduced further capital into the firm by bringing in 

cash of Rs. 1,00.000. 

Ms Kapur deposited cash amounting to Rs.75,000 in HDrC_Bank. 
Ms Kapur reimbursed conveyance bills amounting to Rs. 1,600 m 

cash to Vijay Narayan. ___ 

28-10 2005 

Ms. Kapur entered into a contract with Plane. Consultoncytor pro- 

viding services at an agreed price of Rs.35,000. 

Rs 10,000 was received by cheque. 
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NOVEMBER 2005 


85) 

86) 

| 1-11-2005 
| 2-11-2005 

1 Ms. Kapur withdrew Rs.8,000 cash for personal use. 

Ms. Kapur received an invoice for Rs.7,?00 from Raj TTrogj *-™ms 
includes Rs.2,800 towards cab hiring charges and n . 
towards outstation tours. 

67r 

5-11-2005 

Ms. Kapur paid salaries foi October 2005 by cheque (Kero 
action 5.) 

88) 

8-11-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenanc e 
charges for October 2005. 

89) 

10-11-2005 

Ms. Kapur received Rs.27,500 by cheque as consulting revenue 
from Trishul Software Solutions. 

90) 

12-11-2005 

Ms. Kapur paid office rent for October 2005 by cheque (■ *- ei 
transaction 4). 

91) 

15-11-2005 

Planet Consultancy terminated their contract and the advance of 
Rs. 10,000 was refunded to them by cheque 

92) 

20-11-2005 

HDFC Bank intimated Ms. Kapur that the cheque of Trishul ouft- 
ware Solutions for Rs.27,500 had bounced Trishul Software Solu¬ 
tions was informed of this development and they promised to pay j 
the amount in few days. (Refer transaction 89) 

93) 

21-11-2005 

Ms. Kapur paid Rs.950 in cash towards^lectricity bill charges for 
October 2005. 

94) 

23-11-2005 

Ms. Kapur received Rs.12,500~]iT^j^ ( ^riTishu | Software 
Solutions. 

95) 

25-11-2005 

Ms. Kapur paid Rs.1,470 by cheque tnwardTmobile phone bill 
charges for October 2005. rowaras 

96) 

27-11-2005 

Ms. Kapur reimbursed conveyance bilk TmT^ntinq to Rs.900 m 
cash to Vijay Narayan. Ils amoun y 

97) 

30-11-2005 

Ms. Kapur withdrew Rs.6,500 cash fo^;r on .r„se. 

DECEMBER 2005 

98) 

3-12-2005 

The statement, received from HDFc p —;-that the bank 

has charged Rs.550 as cheque bounck^ImesV.d Rs.330 as 
cheque book charges. Cheque bo U n^ Ch rharqes are to b e 
recovered from Trishul Software So| u tir^"?pfL transaction 92). 

99) 

1 

5-12-2005 

Ms. Kapur paid office rent for N^v^^'-^-n. 7 '|Tr c heque (Refer 

transaction 4). “ ,1ber 2005 by 

100) 

6-12-2005 

Ms. Kapur paid salaries for Nc^T rpbpr nA 7^ 'b7ched^ (R6fer 

transaction 5) ‘ cr 2 (Juo 

101) 

8-12-2005 

Ms. Kapur received invoice from — 'r'T^TRs.6,200- This 

includes Ro.3,000. towards cab hir- Trave s * a nd Rs 3 ,200 

towards outstation tours. r,ri 9 chatg J 

102) 

9-12-2005 

Ms. Kapur received Rs 50,000 by'ThT - ^^sultih9^® venue 

from Unigrand Technologies. le que as - 

. .... . 
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Appendix 


' . .Wi' 

Ms Kapur withdrew Rs.30.000 cash from HDFC Bank. 

I 11-12-2005 

Ms. Kapur paid Rs.750 in cash towards office maintenance 
charges for November 2005. 

105) 

15-12-2005 

Ms. Kapur purchased Rs.12,000 worth office equipment on cr ®^ 
from Transform Tech Pvt. Ltd. The asset does not have . y 
disposal value after its usefui life of six years. 

106) 

16-12-2005 

Ms. Kapur paid Rs.1,45.0 by cheque towards mobile phone dim 
charges for November 2005. _ - 

107) 

18-12-2005 

Ms. Kapur paid Rs.850 in cash towards electricity bill charges for 
November 2005. 

108) 

20-12-2005 

Ms. Kapur reimbursed conveyance bills amounting to Rs. 1,100 i 
cash to Vijay Narayan. 

109) 

23-12-2005 

Ms Kapur paid Rs. 12.000 by cheque to Transform Tech Pvt Ltd 

110 ) 

24-12-2005 

Ms. Kapur raised invoice for Rs.42.500 on InGroove Designers for 
consultancy services. -_- 

111 ) 

25-12-2005 

Ms. Kapur received Rs. 15.550 in cash from Tnshul Software 

Solutions. --- 

112 ) 

28-12-2005~1 

Ms Kapur withdrew Rs.6,000 cash for personal use. 

113) 

30-12-2005 

Ms. Kapur paid Rs.7,500 by cheque towards professional cnarges 
for internal audit of accounts. -- 



JANUARY 2006 

_ , n^nmhor 9nns hv cheaue (Refer 

114) 

3-1-2006 

Ms. Kapur paid office rent for Decembe zu 

transaction 4). - 

115) 

5-1-2006 

Ms "Kaourreceived Rs.30.000 in cash from InGroove Designers _ 

116) 

6-1-2006 

paid salaries for December 2005 by cheque fueie 

transaction 5). ---- ' 

117) 

10-1-2006 

-SiT-Ri^paid Rs.750 in cash towards office maintenance 

rhprno^ for December 2005. --- 

-7-liTod Rs 35 000 by cheque as consulting revenue 

118) 

12-1-2006 

Ms K 3 pur received Ks.do.ueu uy M 

from Aia Carte Investments. - 

4—-—- liihrimw Rs 60 000 capital from the firm by cheque. J 

119) 

15-1-2006 

Ms_Kapurwithdrew„ 

r T 20 ) 

18-1-2006 

Kapur paid Rs.2,300 by cheque as uiul ✓ 

noramhor ^005 ____ 

for uecernu^i --- 7—7 . i, ir nr»c for 1 

_L_---- D . n c<-i in p jch inwards e ectncity charges tor 

' 121 )' 

^ 21-1-2006 

Ms. Kapur paid Rs. 1.050 in cash toward 

December^005. -- amounting to Rs 1.800 in 

122) 

23-1-2006 

1 Ms. Kapur reimbursed conveyance bills amour, y 
cash to Vijay Narayan. -— — 

M23) 

30-1-2006 

Ms. Kapur withdrew Rs.3,000 cash tor p_ 

124) 

5-2-2006 

FEBRUARY 2006 —_—-- 1 

Ms Kapur paid office rent tor January 2006 by 

transaction 4). _ - HeL_ 

- 1 _—-—— o 
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Appendix 


125) 

126) 

6-2-2006 

10-2-2006 

Ms. Kapur paid salaries lor January 2006 by cheque (Reler .rans- 
action 5). ---. -J 

Ms. Kapur received an invoice from Raj Travels for Rs• . • ^ 

includes Rs.3,800 towards cab hiring charges and Rs.5,buu 

towards outstation tours. -- 

127) 

11-2-2006 

Ms. Kapur paid Rs.20,000 by cheque to Raj Travels. 

128) 

12 - 2 - 20 U 6 

Ms. Kapur paid Rs.750 in cash towards office maintenance 
charges for January 2006. - 

129) 

15-2-2006 

Ms. Kapur paid Rs. 1,600 by cheque towards mobile phone bill 
charges for January 2006. 

130) 

18-2-2006 

Ms. Kapur paid Rs.1,200 in cash towards electricity bill for January 

2006. 

131) 

20-2-2006 

Ms. Kapur reimbursed conveyance bills of Rs.1,150 in cash to 
Vijay Narayan. 

132) 

24-2-2006 

Ms. Kapur purchased stationery consumables worth Rs.7,400 on 
credit from Global House. 

133) 28-2-2006 

Ms. Kapur withdrew Rs.7,000 cash for personal use. 

MARCH 2006 

134) 

3-3-2006 

Ms. Kapur paid salaries by cheque for February 2006 (Refer trans¬ 
action 5). 

135) 

5-3-2006 

Ms. Kapur paid office rent for February 2006 by cheque (Refei 
transaction 4). 

136) 

8-3-2006 

Ms. Kapur paid Rs.750 in cash towards office maintenance 
charges for February 2906. 

137) 

10-3-2006 

Ms. Kapur received Rs.30,000 in cash as consulting revenue from 

Eye Television Network. 

138) 

12-3-2006 

Ms. Kapur paid Rs. 1,450 in cash towards electricity bill for Febru¬ 
ary 2006. 

139) 

13-3-2006 

Ms. r\apur paid Rs. 1,900 by cheque tuwaids mobile phene bill 

charges for February 2006. 

140) 

18-3-2006 

— 

Ms. Kapur reimbursed conveyance bills of Rs.950 in cash to Vjiav 

Narayan ‘ y 

141) 

20-3-200G 

Invoice received from Global House on February 24, 2006 had an 
error in calculation and was overvalued by Rs.600 

142) 

21-3-2C06 

Ms. Kapur paid Rs.6,800 by cheque to Global House 

'143) 

25-3-2006 

Ms. Kapui withdrew Rs.6,500 cash for personal use 

PROVISION ENTRIES 

144) 

1-4-2006 

Ms. Kapur received Rs.2u,000 cash as consulting revenue from 
ForeC Marketing Solutions. The services had already been om 

vided in March 2006. y en pr0 ‘ 
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! 145) 

2-4-2006 

Ms. Kapur paid office rent for March 2006 by cheque. 

146) 

5-4-2006 

Ms. Kapur paid salaries by cheque for March 2006. 

147) 

7-4-2006 

Ms. Kapur paid Rs.750 in cash towards office maintenance 
charges for March 2006. 

148) 

1 2-4-2CC6 

Ms. Kapur paid Rs.i.69J by cheque towards mobile phone b'll 
charges for March 2006. 

149) 

15-4-2006 

Ms. Kapur reimbursed conveyance bills amounting to Rs. 1,300 in 
cash to Vijay Narayan. The bills pertain to March 2006. 

150) 

18-4-2006 

Ms. Kapur received an invoice from Raj Travels for Rs.6,600. This 
includes Rs.2,900 towards cab hiring charges and Rs.3,700 
towards outstation tours. The is the bill for February and March, 
2006. 

151) 

20-4-2006 

Ms. Kapur paid Rs.870 in cash towards electricity bill for March 
2006. 


DEPRECIATION ENTRIES 

SI. 

No. 

Asset 

name 

Date of 
purchase 

Value 

to be 
depreci¬ 
ated (a) 

Useful 

life 

(In 

years) 

(b) 

Annual 
depreci¬ 
ation (a)/ 
(b)=(c) 

No. of 
days 
used in 
the year 
(d) 

Depreci¬ 

ation 

for 

2005-06 

(c)*(d)/ 

365=(e) 

1 ) 

Computer 

2-4-2005 

22,500 

4 

5,625 

364 

5,610 

2 ) 

Cell Phone 

15-4-2005 

6,000 

5 

1,200 

351 

1,154 

3) 

Furniture 

15-4-2005 

20,000 

8 

2.500 

351 

2,404 

4) 

Air Condi¬ 
tioner 

15-4-2005 

20,000 

6 

3,333 

351 

3,205 

5) 

Electrical 

Fittings 

15-4-2005 

15,000 

10 

1,500 

351 

1,442 

-1 

e, 

Office 

Equip¬ 

ments 

15-12-2005 

12,000 

S 

2,000 

107 

586 

j 

L- 



Total 


-1 

I 14,401 


Disposal value for all assets - 0. 

Value to be depreciated (a) is same as the purchase cosf 
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Nature 


Payment 
Date 


Period of Sub¬ 
scription/ 
Insurance (a) 


Magazine 

subscrip¬ 

tion 


6-7-2005 


Insurance 1-8-2005 


1-7-2005 to 

30- 6-2007 
(24 months) 

1-8-2005 to 

31- 7-2006 
(12 months) 


2,400 


6,000 


Prepaid 
Period (c) 


Prepaid 

Amount 

(b)/(a)*(c) 

=<d) 


Amount 

for 

Current 
Year (b)- 
(d)=<«) 


1-4-2006 to 

30- 6-2007 
(15 months) 

1-4-2006 to 

31- 7-2006 
(4 months) 


OTHER ADJUSTMENT ENTRIES 


SL. NO. 


D 


2 ) 


3) 


NATURE OF ADJUSTMENT 


Provisions for income tax (2005-06) has to be made at Rs. 17,500. 


1.500 

900 

ToocF 

4.000 


— 


Closing stock of stationery consumables on March 31, 2006 was Rs.5000_ 


Transfer balance of withdrawals account to Nandini Kapur's Capital A/c 




sl7 






CICyfKJ 


CLOSING ENTRY 

SL. NO. 

TRANSACTION 

1 ) 

Transfer balance of Profit and Loss Account to Nandini Kapur Capital Nc7 




+0 CA 






A.i.il Practice Exercise 

rtandirii Kapur s transactions for the year 2006 - 2007 are as follows. You are required to 
o Record the transactions. 
a Prepare financial statements. 


ft 




£>k 


LIST OF TRANSACTIONS - VOLUME 1 - YEAR 2 


SL. NO. 


1 ) 

& 


2 ) 


m 


DATE 


TRANSACTIONS 


APRIL 2006 


1-4-2006 


~1 


Transfer opening balance of stock cf stationery consumib* 

(March 31, 2006) account to stationery expenses account 


1-4-2006 


Nandini Kapur received Rs.20,000 as consulting revenue in cash 
from ForeC Marketing Solutions. The services had alreadv hp Pn 

provided in March 2006. y Deen 

-1 
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Append:* 


s 
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TRIAL BALANCE. UNTIL MAY 20flfi 


| 27» 

aij 


Xii 

jiiT 

it} 

J3j 

f J4| 



H.50CX 


HW 8 0 G 
<*CK 

M.KCX 

nafiix 

if.XLX 

11.SUX 

ijnjMM 

25 3X1 
i£5CCX 
1,4SJ700C 
2 4155CX 
200GOC 

i.aoc® 


jjxwjc 

1.1XX 
sec oc 

9OC0C 

inox 
usoox 
11.X Q® 
2100 00 


4&X0CC 


175CLX 
550C CL 


rsjquK 

7*000 00 


SAiJPJS S34,MSJ0 


fhMAJ DnW trul Balance - Apnl 1. 2006 lo May 31. 2006 

. -- 


L?l 


JUNE 2006 


2(XH , v, Ko;,j received R ish from Ensign Multimedia^ 


2 - 6-2000 

*6-2006 


I 

"1 


fVl r VO/W . -- ------- 

,. f ash towards office maintenance charges 

(of May ?006 


4-6-2006 

tViwooa 

6 ^- 200 * 

1 *0 6-2006 


1 12 6-2006 


K|Mr Kapur received Rs.2‘ C ,0 in cash from Hamiet Constructions. 


K.r v May 2006 by cheque. __ 

,pur pain Rs 6 000 ;« *1 House by cheque. She rsca.ved 

i aeiooufltofllliOO._ 

• M . , . - eivurl an invoic HaJ Travels lor ^ 4 200 

Rs 3.400 towards cab hiring charges and Rs 4.200 

to"** baf ° ( -- la o ote 

■ bills amounting to Ks 1 Jto m 


• .pur telmbursed convey . 
' o»$h to Vijay Narayan 


.<>■' > - 

B ’ 

MC» * 


' * r *' „ 
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Appendix 


f owe * *r imPUCifT 


| 35) 

i 18-6-2006 

Ms. Kapur paid Rs.1,150 in cash towards electricity c arge 

2006. _____— 

3Gr 

20-6-2006 

Ms. Kapur paid Rs.1,900 by cheque towards mobile phone i 
charges for May 2006. ___ 

"> 

23-G-2006 

Ms. Kapur entered into an agreement with Phoenix Legcl 
for providing consultancy services at an agreed price of Ks.o , 



She received an advance of Rs. 15,000 in c£sh. 

38) 

30-6-2006 

Ms. Kapur withdrew Rs.7,000 cash for personal use. 


IPLAL PAIANCE UNTIL JUNE 2006 


Universal Business Solutions 




Universal Birsinss* * Solutions 

1-Apr-2006 to 3OJurv2O06 


Closing Balance 


Debit 


Credit 


A**"*'* X^PMT C*p4»{ A/C 
+ ihdr9**b 

Crnn%mll^m*% 


Credtorv 

AAsnes From Cjftomsrs 

ft nil Amt 
A# Ccndiant 
GttPhar* 


OkVkM Fftjnya 

funivn 

CM** Equpfrmri 
Om*m\ A m+h 

(AftMff) 

*j>4rj Oofcon 

CstM* rv haryl 

B*m Accturft 
PmpmJ Ir+urw** 

Prmpmd JoumM Lut+cnphoo 
Ov'd I i *#.« 

CcsmJhng fHardj* 

Whitf bunn 
0oc4c.tr I5*CW w 
Ir on'd frp»<**« 

C*4>H«+q Z*fl*ft*§* 

**» yn co &**/**» 
t m- t'tcfy 

CM** M**iwt*f** £V*«O9O0 


AJnrmy f j 


<05,0».OO 

22,500 00 

40,100 AO 

17,500.00 

7JBCD00 

15/300.00 

81,4)93-00 
16,795 00 
4.54600 
16.590 00 
13,668.00 
17.596 00 
11.414 00 
4,43,230.00 
2ft 000 00 

135320.00 
2.16.41000 
2.000.00 
1,500.00 

75,000 A0 

75.000.00 
500AO 
500 00 


S3ACO.OO 
3,400.00 
3.450 00 
2.01UOC. 
*,£ 00.00 
5,500 00 
30,000 00 
11.600 00 
4 500 00 
4,200 00 


Gt 9*4 1*1*1 


Figure a 3 Detaile d Trial Balanc e -April I, 2006 to June 30, 2006 

m 
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Appendix 


JULY 2006 


39) 

1-7-2006 

Ms. Knpur paid office rent for June 2006 by cheque. 

40) 

3-7-2006 

Ms. Kapur paid Rs.900 in cash towards office maintenance charges 
for June 2006. 

41) 

6-7*2006 

Ms. Kapur paid salaries for June 2006 by cheque. 

h 42) 

7-7-2006 

Ms. Kapur paid Rs. 17,500 in cash as income tax for 2005-06. ) 

43) 

14-7-2006 

Ms. Kapur paid Rs.970 in cash towards electricity charges for June 2006. 

44) 

16-7-2006 

Ms. kapur received an invoice for Rs.3,500 from Ink and Paper 

Publishers for printing of office stationery. 

45) 

18-7-2006 

Ms. Kapur raised an invoice for Rs.50,000 on Phoenix Legal Net¬ 
work for consulting services rendered. 

46) 

20-7-2006 

Ms. Kapur reimbursed conveyance bills amounting to Rs. 1,200 in 
cash to Vijay Narayan. 

47) 

21-7-2006 

Ms. Kapur paid Rs.2,350 by cheque towards mobile phone bill 
charges for June 2006. 

48) 

23-7-2006 

Ms. Kapur paid Rs.3,500 by cheque to Ink and Paper Publishers. 

49) 

25-7-2006 

Ms. Kapur received Rs.25,000 by cheque from Phoenix Legal Network. 

50) 

30-7-2006 

Ms. Kapur withdrew Rs.7,500 cash for personal use. 

TRIAL BAL 

.ANCE UNTI 

L JULY 2006 






Partlcalara 

UafcviM* hafciMi S«4 u0~m 

i Aa Z06 lo 31 Jti-XBE 

◦«<•« 

Otbc 1 CnH 

_ m | „ imbiiibb—| I 1 ■! 1 1 1 



Procter* 7 BOO 00 

Sundry Dwftxi 

Aamci Fron* C»/n«m*r» 

»1>T-Kl 

*■«*>*•»% 1&W.00 

1 A_r CorOtKrm f MB 00 

C*F , *r* 16. NO 00 

naeoo 

DM4f««V 11,506 00 

f-****" 11.41400 

<****~~~* \ ^ ^ 4 

r«,.«x MMk ] ) y JBJB000 

J> WOOD 00 

*-*tD*4« 1 l-S ^ SfSZZ’Xl 

C «*►<**- O 2 U3UJQQ 

o*» ■ icoa» 

imiWIiMK'i j *00 CO 

Pf^mC Jour* Sutec ***✓ 

125 AM .00 

I4*«0fe'*»« 1.25.000 00 

C/*4«v>wm 

l*An« • 50000 

u«i«<i*ihmm 1400 00 

0*4 He** Fj+ma— 1 COO. 00 

Cc»*w>«nt* Cmnih M0 00 

CmiT^riTXTF-w-^t 2.WOO 

41500 00 

SMwyf>^NM UCOO.OO 

«*yCfPW fi. 360 00 

<20000 

r«fAfMMM 

C...4- - - w " w 

1 


Figure A 4 Detailed Tiial Balance - April 1.20 06 to July 31. 20 06 
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Appendix 


51) 

52) 

53) ' 


54) 


55) 


PO»l< o' tlMOIICII* 


1-8-2006 

2-8-2006 


J-8-2006 
" 5^2006 


AUGUST 2006 - 

Ms Kapur paid Rs.900 in cash towards office maintenance charges 

for July 2006L ___;_-——-— 

Ms. Kapur paid Rs^obo by cheque for insurance of^fixed assets. 


ivio. ixapui paivj i WMV ^v.w OC\C\~7 ,, 

The period of insurance is from August 2006 to July • /, 


Ms Kapur paid office rent for July 2006 by ch eque. 
Ms Kapur paid salaries for July 2006 by cheque. 


10-8-2006 


Ms. Kapur received an invoice from Raj Travels for Rs. 9 ,300. This 
includes Rs.4,150 towards cab hiring charges and Rs.5,150 
towards her outstation tours. 






hPf c 


r 


56) < 

12-8-2006 

Ms. Kapur learnt that Phoenix Legal Network has been declared 
bankrupt and there are no chances of recovery. Balance receivable 
from them is accounted as bad debt. ^>;y 

57) 

16-8-2006 

Ms Kapur paid Rs. 1,230 in cash towards electricity charges for July 
2006. 

58) 

20-8-2006 

Ms. Kapur reimbursed conveyance bills amounting to Rs. 1,400 in 
cash to Vijay Narayan. 

59) 

22-8-2006 

Ms. Kapur paid Rs.1,800 by cheque towards mobile phone bill 
charges for July 2006. 

60) 

28-8-2006 

Ms. Kapur withdrew Rs.6,500 cash for personal use. 
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App«AC!« 


IBI AL BALANCE UNTIL AUGUST 2006 



SEPTEMBER 2006 

61) 

^2-9-2006 

Ms. Kapur paid Rs.900 in cash towards office maintenance wi*^ 

for August 2006. ___: 

62) 

3-9-2006 

Ms Kapur paid salaries For August 2006 by cheque. _^ 

63) 

5-9-2006 

Ms. Kapur paid office rent for August 2006 by cheque___ 

64) 

6-9-2006 

Ms. Kapur raised an invoice for Rs 65,000 on Timer 

tions for management consultancy services. She received 

Rs.50,000 in cash. ^ £ -s 

65) 

7-9-2006 

Ms Kapur deposited Rs.50.000 cash in HDFC Bank. 


^2 


Y) £ x, C v W ^ C &Me fu * £ 

12A ■ __ 

0 A 


— 


SCfiC-' 


-\3^* 


U6 


|(,',c'- 

' 


/) <m« c* .* -~ rr 

jp^ • T /*■•&', 

r'kl'''** -fa-,*** 


* ■ 


5 7 t» 

^ _ r ' xu U- 
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21-9-2006 


70) 


25-9-2006 


August 2UUo. ___ rr —- _ D> . i 450 in 

“Ml Kapur*reimbursed conveyance bills amounting to 

cash to Vijay Na rayan. ___ 

Ms. Kapur received Rs. 15,000 by cheque from Timer 
Solutions. 


71) 


30-9-2006 


TRIAL BALANCE UNT L SEPTEMBER 2006 


OUlUUUI lb. _____ 

Ms. Kapur withdrew FtsAOOO cash for pers onal use 



Universal Business Solutions 

1 -Apr-2006 to 3frSep~2006 , 

Dosing Balance _„ 

Debit 1 _ 

— 

Kandn Kapur Capiat A /c 

4.95,009 00 

Wifdwmls 

44.50000 

Curr*»t Liabilities 

130040 

riovnioni 


Sundry CrsdJors 

6,900 00 

Advance From Customers 


Filed Amt ts 

81,099.00 

A* ContMonar 

16.705 00 

CaMPkoa* 

4.846 00 

Compa* 

76.900 00 

Eltanca! rtimjs 

13.556 00 

Fumiiaa 

17.59600 

OKrca Eqmpmart 

11.414 00 

CaraatAms 

4,12,380j00 

JtftMlI (As Sit) / 

26.000 00 

Sundry Debtor* \ / 


CesMs-hsnd | / 

136.620 Or J 

Ben# Account* 1 ^ 

2 AO 060 00 

Pm-md Ir+Lranc* '- 

7.000 uO 

Pnp*d journal Subreption 

1.500 00 

Wttdhww 

'.1QWOJUO 

Ccneudrs; Peveoue 

1.90.000 (JO 

laJsscf ir.Cw.*»os 

soo.oo 

Cmscots* Razored 

500 00 

ln4»ffril r. # p eirvrs 

134,510.00 

tadCdbt* 

10.000 00 

Cab Hr. any Ftp***** 

7.550 00 

Co~*,wk* £*p»naa» 

6.50000 

Fiactncfy Erpaoaaa 

5.260 00 - 

(Shea Uardanancc £wwa 

4.5000C 

RrniUpmtCPd 

13,700.00 

S ataiy Erfaroan 

72.54 C 0O 

Stationery Ea^ws 

15.000 00 

Gpanaaa 

10.100.0C 

fa* £**•*## 

9,350 0C 


■am* 


liL 


6,92,489.00 4.9? jag nn 


f igure A.6 Detailed Trial Balance - April 1,2006 to September 30, 2006 
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Appendix 


OCTOBER 2006 

72) 

3-10-20C6 

Ms Kapur paid office rent for September 2006 by cheque. • - - 

73) 

5-10-2006 

Ms Kapur paid salaries for September 2006 by cheque 

741 , 

7-10-2006 

Ms Kapur paid Rs.900 in cash towards office maintenance 
charqes for September 2006. ___—1 

■ - ■ -r 

75) 

13-10-2006 

Ms. Kapur received an invoice from Raj Travels for s , • . ' 

includes Rs.3,950 towards cab hiring charges and ks.«, w 
towards her outstation tours. ___-—| 

76) 

16-10-2006 

Ms. Kapur paid Rs.1,100 in cash towards electricity charges for 
September 2006. _— - \ 

77) 

18-10-2006 

Ms. Kapur reimbursed conveyance bills amounting to Rs . 
rash to Vijav Narayan. _— 

78) 

20-10-2006 

Ms. Kapur paid Rs. 1.790 by cheque towards mobile phone 
charges for September 2006. -,-p- 0 ri1?r * 

79) 

23-10-2006 

Ms. Kapur raised an invoice ra ' se ^ h for ^ed^cheque for the 
Schools for consultancy services. She recen 

same amount on the same day. — --- r , Ppalprc 

80) 

24-10-2006 

Ms. Kapur raised an invoice for Ks.4^ .0 
for consultancy services. - 

1 81) 

25-10-2006 

Ms Kapur paid Rs.15.000 in cash to Raptaveis. -—- 

82) 

27-10-2006 

rjA -1 A OfiOh 

'’-j^ _ KapurwiSdrew^Rs^8 ; 500^ashJo^pereonaUise.- 

83) 

z y -1 u-zuuu 

^ ..... 


<*£-i 


CA C 

pv Hvr< ■$***’ 


' X. M 


2 ^ 


rx- 

r*, 


t* 


t* 


e *«- ***' 

fUfil 
npfc 




'V/ 


e*?<J 


*f5*'°* 


M’5y» e ’° 


'-tS,' 


m, Sc ° 
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rowiv ©» ItMfUClTt 


TRIAL BALANCE UNTIL OCTOBER 2006 



C*p4*fA/c 

"***9mS 

C*n—H UafcStMs 

^«R$ 

Fvi Ccstorrwr 

A»r& 

A# v : 

Ce#^Vw 


ffcctncat ffcrgs 


OAcf Equpnert 


3*p«s*s (Ass*) 
More 
C*s**«vAjad 
Swk Accounts 


Aam*/ Scfcsc/** jbn 
Onoci Iacmhs 
Co^i«0^rv«nue 

■)Ar»ct t*c#o« 

C*acouri R te m m d 
*d*ta Expanses 
SsdOetts 

C«6 ttarg £jq^s*s 



C**ct*0t E*&er-bcs 
£*ct*cgy Experts 

OfTce Mmrte'ance Expenses 

R** Ejp+noes 
5**ry Experts 

St*Jon*r/Espies 

Tfktphon* Exp**** 

To** Ejpc***s 


G. sn4 r o l j I 


53.000 00 


81,099-00 

15.705.00 
4, 046 .00 
16,990 00 
13,556 00 
17.596.00 
11.414 00 
4,34,090.00 
26,000 00 

1.09.070 00 
2.00.520 00 
7.000 00 
1,500 00 


4.05.099 00] 


250 00 

250 00 


230,000 M 
2,60,000 00 
500.00 

50000 


137,650.00 

10,000 00 

11.500 00 
7.750 00 
2.500 00 
6,360 00 
5,400 00 

16.500 00 
87. COG00 
15,000.00 
11.9X00 
13.750 00 


Figure A.7 Detailed Tiial Balance April 1,2006 to October 31, ?Q0<5 


? dr. fu\ 



NOVEMBER 2006 

84) 2-11-2006 

| Ms. Kapur pa.a Rs.900 in cash towards office maintenance 

! charges for October 2006. nienance 

4-11-20 

Ms. Kapur paid office rent for October 2006 by cheque 

Ml-2006 

Ms. Kapur paid salaries for October 2006 by cheque 

87) f 14-11-2006 

1 

Ms. Kapur paid Rs. 1,3(0 in cash towards electricity charoeu ' tZ • 

October 2006. a 5 cr 

88 ) ; 15-11-2006 

I 

Ms. Kapur raised an invoice for Rs.75,000 on E-Vast Software” 
Solutions for consultancy services 
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Appendix 


89) 


90) 


91) 


16-11-2006 


19-11-2006 


92) 


27-11-2006 


30-11-2006 


Ms. Kapur reimbursed conveyance bills amounting to Rs. 1.800 in 
cash to Vijay Narayan. 


Ms. Kapur paid Rs.2,140 by cheque towards mobile phone bill 
charges for October 2006. 


Ms. Kapur received Rs.50,000 by cheque from E-Vast Software 
Solutions. 


Ms. Kapur withdrew Rs.7,800 cash for personal use. 


TRIAL BALANCE UNTIL NOVEMBER 2006 


Dnil Balance ' 


Particulars 


Universal Business Solutions 


Universal Business Solutions 

1-Apr-2006 to 30-No*2006 _| 
Closing Balance 
Debit Credrt 



Hsndn Kapur Cap** A'c 
HU M — fc 
Current Liabilities 
Pwtioe* 

Stmdry Creditors 
Advance From Customers 

Fixed Assets 

A* Conditioner 

Ce# Phone 
Compute* 

Eectnc* f Ft mgs 
Fund ice 
Oboe Eqmpmert 
Current Assets 
Deposit {Asset) 

Stmdry Debtors 
Cash-in-hano 
Bank Accounts 


)f\ 


60.800 00 


81,099.00 

16,795 00 

4.846 00 
16.890 00 
13.568 00 
17,596 00 
11.414.00 
4./7.89Q.OO 

2BJD00 00 

25,000 30 
97.260 00 
3.19.130 00 
7.000 00 
1,500.00 


4.95.089 00 


250 00 

250 00 


Pxcmtd Insurance 

3,>5,000.00 1 
3.35 000 00 | 

p-epatd Journal Subscripts 

Direct Incomes 

C-00.00 1 

Const* mg Revenue 

500 00 | 

W*due or Incoii.et 

2,11.050.00 

O+cour* Pecenred 

10.600 00 

Induec* fjtfenses 

11.500 00 

Bed Oeuo 

0 .650 00 

Zebhmng 

2/jOOOC 

Con*Oi*r*e Expanses 

7,670 00 

1 Choree* 

6.3 00 00 

1 Ciectrtdty Expenses 

<9.260 00 

! Office V»"4*n*fre £ 4 x 06 ** 

1 01,500 00 

R^t ^xpensae 

15.000 00 

, Saiay Exposes 

14.030 00 

Expense* 

13.750 00 

Imiephcne Expenses 

JourE+f*'*™ 

c.,.ii'i*i ±\—--- 

_ 

. .^.. 0 .—^ Aorill. 2006 io November 30 , 2006 
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- 2 - 

DECEMBER 2006 ___ 

-rr-iT——^T^7ir^fo7November 2006 by cheque - 

93) 

94) 

1-12-2006 

3-12-2006 

Ms. Kapur paid onice^ennuM- mn | pl ®n«nce 

Ms. Kapur paid Rs.900 in cash towards off 

charges for November 200o. _____---- cf ^T' 

93) 

5-12-2006 

-•" • Dc- ot; nnn in cash as consulting revc 

Ms. Kapur receiveo Rs.25,000 in casn 

received from Impact Advertising Group. -- 

.. i/ r nniH ^ni^ripc; for N^v^nibsr 2006 by ch6C)U8. 

96) 

97) 

6-12-2006 

10-12-2006 

Ms. Kapur paid salaries \u\ i^ vcmuo1 ± ———— ^ n Thi 

Ms. Kapur received an invoice from Raj Travels for Rs.5, Q 

includes Rs.2,090 towards cab hiring charges and RS.3.Z1U 
towards her outstation tours. 

98) 

16-12-2006 

Ms. Kapur paid Rs.1,400 in cash towards electricity charges for 
November 2006. 

99) 

20-12-2006 

Ms. Kapur reimbursed conveyance bills amounting to Rs. 1,550 in 
cash to Vijay Narayan. _ 

100) 

22-12-2006 

Ms. Kapur paid Rs.2,050 by cheque towards mobile phone bill 
charges for November 2006. 

101) 

23-12-2006 

Ms. Kapur purchased stationery consumables worth Rs.9,000 on 

credit from Global House. 

102) 

26-12-2006 

Ms. Kapur received Rs. 50,000 by cheque as consulting revenue 

from ForU Designers. ^ ^ ^ ,, v 

103) 

31-12-2006 

Ms. Kapur withdrew Rs. 8,500 cash for personal use. 


| HO 
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i 1CX) 

I 2-1-2007 



f 105)“ 

5 1-2007 

! 106) 

6-1*2007 

M07) 

' 8-1-2007 

ice> 

10-1-2007 

-——• 


JANUARY 2007 _ _ _■ 

<*“ "“ Wena "“ Cha ' 9eS ; 

for December 2006 [ m i m - --- 

nSTK^r^id'offtce rent f or Pec emj)ey200^^ ' 

5SS«=i-'- 
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Appendix 



POWEK OF SIMPLICITY 




■ 

14-1-2007 

Ms. Kapur paid RsS.290 in cash towards electricity charge 
December 2006. ___.-- 

110) 

18-1-2007 

‘Ms. Kapur paid Rs.2,750 by cheque towards mobile phone ' 
charaes for December 2006. — 

111) 

19-1-2007 

Ms. Kapur reimbursed conveyance bills amounting to Ks. ■, 


rash tn Viiay Naravan. _ 


112 ) 

20-1-2007 

Ms. Kapur raised an invoice for Rs.60,000 on Legacy Book Publish¬ 
ers. She received the remaining amount of Rs.10,000 in cash. 

113) 

23-1-2007 

Ms. Kapur paid Rs.9,000 by cheque to Global House. 

114) 

25-1-2007 

Ms. Kapur received Rs.25,000 in cash from E-Vast Software Solu¬ 
tions. 

115) 

28-1-2007 

Ms. Kapur withdrew Rs.7,900 cash for personal use. 


CV 

Ar'l* 

(r ° { ° L 

s - 

ado- 

fr/k. 

r>s 

Cfr •>h rt c 
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'MIIMIIn 


»m»r CvAflOlWV 





t*+'**4 

MM«« 

Ofj0f*— 

r^M^VK* t jv~*+* 


m 




u*»*+c**n— 




vrrrrnjm 


n i_I tt. 

IdMMI Di4inf» 

1^-200610 31 Jjn-W _ 

dying B» l»nct 

Otb4 T Ct* 


■J/ XMDQ ^^iJSl-OD 


4. %o»oo 


71,200 CO 


i\jms» 

16..*95 00 
4.64600 
16 89000 
13 66800 
1749600 
11.414.00 
5.40.550.00 

2 b jar oo 

1^3^2000 
3.40JB30 00 
7.000 00 
1.50000 


5.550J00 
555000 


4.70,000 00 

4 70.000 00 
500 00 

50000 


2.72.29© 00 
1000000 
1:59000 
12.70000 
2.500 00 
lo.jeooo 
31100 00 
24.16006 
100 60000 
24.00006 
16 0X60 
16 960 00 


9.71.135.00 9,71,1?9I» 


Figure* A 10 


Detailed Trial Balance - April 1.2 006 to January 31, 2007 


I 116) 

1 17) 
118) 

119) 

120) 


FEBRUARY 2007 


1-2-2007 


3*2-2007 


6-2-2007 




Ms Kapur paid Rs.900 in cash towards office maintenance charges 

for January 2007. __ 

cheque —I 

MsS<apurraiseTarrInvoice for Rs.50.000 on 'mageMasWs Pv. ■ 

Ltd. for consul tancy service s.____— —-■ 

Ms Kapu. paid salaries foUaw^OOTbycl^ua^^^^ 

Ms Kapur received an invoice from Ra| ,r ^* * 1nd r s .3.520 

includes Rs 3.380 towards cab hiring «.■ : - _ 

towards her oulstation tours. 






Scanned by CamScanner 
































































































Appendix 


VaJC^ 


rowte •» stumcm 


121) 

18-2-2007 

Ms. Kapur paid Rs.990 in cash towards electricity charges to 
January 2007 

i22) 

--—1 

20-2-2007 

Ms. Kapur reimbursed conveyance bills amounting to Rs.1.150 in 
cash to Vijay Narayan. 

123) 

21-2-2007 

Ms. Kapur paid R.s.1,600 by cheque towards mob'le phone bill 
charges for January 20C7. 

124) 

27-2-2007 

Ms. Kapur withdrew Rs.8,000 cash for personal use. 

^25) 

28-2-2007 

Ms. Kapur received Rs.25,000 by cheque from ImageMasters Pvt. Ltd 

TRIAL BA 

-ANCE UNT 

L FEBRUARY 2007 


Universal Business Solutions 


P a rtlculi 


EHflLEH 

Vendsu Kapur Capital A/c 
Wrfddr*w»fe 
Current Liabilities 
Provisions 
Sundry Creditors 
|j APfsr.ce From Customers 

I Fixed Assets 

Av CondXtoner 
CeB Phone 
Computer 
I Elect neat Fat mgs 
Fumture 

( Office Equipment 
Current Assets 
Deposes (AssetJ 
Sundry Debtors 
CasVn-hand 
Bank Accounts 
Ptaped insurance 
Prepaid Journal Subscription 

Direct Incomes 
Confuting Re*xnu* 
indirect Incomes 
| discount Recanted 
Indirect Expenses 
Putt Debts 

•^ebhmng Expenses 
Conveyance Expenses 
Discour* Expenses 
Etectndty Expenses 
Ofi-ce Mamter anc* Expenses 
Rent Exposes 
Celery Expenses 
Cl M Wry Eperse^ 

Telep.tone Expanse s 
Four Expenses 


\MM 


i__ 

I Grand 7 < 


ii! 


Universal Business Solutions 

1 -Apr-2006 to 2B Fob-20 07 
Closing Balance 


Debit 


Credit 


96.3QC00 


*1.0*9,00 


4,95.000 00 
1 2/450.00 

12.450 00 


| 16,79500 

4.846 00 
16.990 00 
13.556 00 
17.596 00 
11.41400 
5/60.660 jQO 

28XC0 00 
2SJQ00.Q0 
1,52,100 00 
3.46.900 00 
7.000 00 
1.500 00 


_MLoeo.no 
10.000 00 
16.970 00 
13.850 00 
2.50000 
11.350 00 
9.000 30 
27.500 00 

1.4$.QfX)(jQ 

24,00000 
20.4:0 00 
20,490.00 


_5.2C/K)0j0O| 

5.20.000 00 

_ 5004) 0 

500 00 


Figure All Detailed Trial Balance - April I, 2006 to February 28 
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Appendix 



or sitfrticm 


MARCH 2007 

126) 

1-3-2007 

Ms. Kapur paid office rent for February 2007 by cheque. __^ 

127) 

3-3-2007 

Ms Kapur paid Rs.900 in cash towards office maintenance charges 
for February 2007, —- 

128) 

5-3-2007 

Ms. Kapur paid salaries for February 2007 by cheque. 

129) 

8-3-2007 

Ms. Kapur paid Rs. 10,000 in cash to Raj Travels. 

130) 

10-3-2007 

Ms. Kapur received Rs. 15,000 in cash from imageMasters Pvt. Ltd. 

131) 

12-3-2007 

Ms. Kapur raised an invoice for Rs.75,000 on Smart Chip 
Investments for consultancy services rendered. _ 

132) 

16-3-2007 

Ms. Kapur paid Rs. 1,080 in cash towards electricity charges for 
February 2007. - 

133) 

20-3-2007 

Ms. Kapur paid Rs.1,490 by cheque towards mobile phone bin 
charges for February 2007. - 

134) 

21-3-2007 

Ms. Kapur reimbursed conveyance bills amounting to Rs 1,75 

cash to Vijay Narayan. ! 

135) 

23-3-2007 

Ms. Kapur received Rs.50,000 in cash from Smart Chip | 

Investments. 

136) 

137) " 

PROVISIO 

24-3-2007 

30-3-2007 

N ENTRIES 

Ms Kapur deposited Rs.1,00,000 cash in HDFC Bank. - 

Ms. Kapur withdrew Rs.8,600 cash for personaluse. _ 

'Ll- * x ) - - j— 

138) 

139) 

140) 

2- 4-2007 

3- 4-2007 

5-4-2007 

Ms Kapur paid office rent for March 4uur Dy uiequ _ __J , 

“M^KapuTpaidsaiaries for March 2007 by cheque. 
Mll<apL7paid^900 in cash towards office maintenance charge. 

for March 2007. __- -■- ,~7^nr~hiii 

141) 

10-4-2007 

Ms. Kapur paid Rs.2,150 by cheque towards mobile phone b. 

charges for March ---. . R-T650 in 

142) 

15-4-2007 

conveyance b, s amountirfl i to Rs.l ,f50 
MS 'uT ws Manvan All bills pertain to March 200/ 


cash to Vijay Narayan. r\\ ^ w - - — — - -- on Th 

143) 

16-4-2007 

1S2S : 

144) 

18-4-2007 

' r Ms7 _ Kapur paid Rs.1,100 in cash towards electric .> 

March 2007. - — 

-— ” 


)HS 
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i 

rgwo i tmrucit 


depreciation entries 


5 Name of 

No asset 

Date of 
Purchase 

Value of 
Asset at 
the begin- 
ningof 
financial 
year (a) 

Useful life 
of the 
Asset (in 
years) 

(b) 

Annual 
j deprecia¬ 
tion (a)/ 
j (b)=(c> 

Days used 
in the year 
<d) 

Def 'ecla- 
I on 

For 2 ^06-07 
(C)*I J)/365 
*(e) 

Computer 

i ~2^4-2005 

22,500 

4 

5,625 

365 

5.62 5 

2) Cell Phone 
f-rr --- 

15-4-2005 

6.000 

5 

1,200 

365 

1,2(0 

J) Furniture 

!- 

15-4-2005 

20,000 

8 

2,500 

365 

2,5(0 

4) | Air Condi¬ 

tioner 

1— -1--- 

15-4-2005 

20,000 

6 

' j 

3,333 

365 

3,3(3 

-, 

electrical 

Fittings 

15-4-2005 

1 5,000 

10 

1.500 

365 

1,5(0 

6) 

Office 

Equipments 

15-12-2005 


6 

2.000 

365 

2,0(0 


| 

jJL - To,i " 

16,' 58 

D/sposa 1 value for all assets = 0. 

n 

Avs 



reciate d (a) is same as ih» r Lhasecost 

ADJUST MENT ENTRIES FOR PR g^==51|B 


Nature Payment 
Date 




I M<aga- 6-7-2005 
l Zinc# 
j Sub- 

j SCMp- 

' bon 

b.'.'jr- / 8-2006 1 1-0-2006 


Period of 
Subscrip¬ 
tion/Insur¬ 
ance (e) 


1-7 2005 
to 

30 - 6-2007 

(24 months) 




to 

31 - 7-2007 
(1/ mouths) 


Amount 
(b) 


2 400 


Prepaid | Prepaid 


5.000 


o r HI R ADJUSTMENT ENTRIES 
'j! NATURE Of ADJUSTMENi 


period (c) 


Y -4-2007 
to 

30- 6-2007 
(3 months) I 

j -4-200/ 
to 

31 - 7 - 200 ' 

(4 tr*oriU I** - 


Amount 

(b)/(a)*(c) 

=(d) 

300 


*■"2** a.*: 

e ' ,et) to 

acco nf,itu| e 
3i !, un, tw 
7r^ 2 °06( 
900 


«) 


/mount 
f trcur- 
r< nt year 

u>)-(d). j 
(*) = (0 

1 200 


i 667 


0 


3 333 


1 
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Appendix 




1 1) "■' 

ProvisiorvfoMncomelax (2006-07) has to be modejt^^OOO- 

i 2) 

Closinn stock of stationery consumables on 31-03-07 is RS.3.0W.-._ 

i 

Trans 

insur 

1-4-2 

5 fer the opening balance of Rs.2.000 of P^epai '^!^ n the peri od from 
ance expenses account. The prepaid insurance pertains to v 

■nnp: * n ^1.7-onnfi - 

---- r. . • »✓_nonital account. 

4) 

Transfer balance of withdrawals account to Nanaim -— 

CLOSING ENT 

SL. NO. 

RY ---- 

TRANSACTION __ —7 r nnrt ^ 

1) 

Transfer balance of profit and loss account to Nan 
account. — 


< 


3V3 






r 




?itp- 


j *•**'?" 




4< 


p> |, 

. j ^ ef 

)> / v^ r 






* •&.* 


[^ b ' L 


ceP 


12 -* 


rf 


9 




6-^'V 


s**° 


, r,nt' 




£Vv 






A ,?/ ^ 


;<? c< 


?tc ‘ 7 ° > A "*1 


^ ^ f 3 VlAA 

7^ - - .-/ ** 


m 


^ w 


T*‘/' 


4V r 

j\lo 

y " ■#*** , 
ri* , >*■ c f Jl 


. 06 / 




»47 
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Appendix 


*0*11 99 IlMMlil* 


. * ( . 


□UE 

Pi 


.TRIAL BALANCE UNTIL MARCH 2007 


Universal Business Solutions - - * 


Particulars 


Kapur Capital A/c 
Current Liabilities 
|Prowsions 
j Sundry Crtddors 
Ad«rar»ce From Customers 

Fixed Assess 
A* Condi!tones 
Cet Phone 
Computer 
Eieclricaf FAttngs 
Futnfu/e 
Office Equipment 
Current Assets 
Deposits (Asset) 

Sundry Oebtors 
Cash-in-|»and 
Bank Accounts 
Prepaid Insurance 
Prepaid Journal Subscription 
Slock of Stationery ConsumablesfMarch 31, 2007) 
Direct Incomes 
Conautmg Revenue 
Indirect Incomes 
Onco>jnt Received 
Indirect Expenses 
Bad Debts 

CabHmng Expenses 
f Conveyance Expenses 
Depreciation Expenses 
baco^ra Expenses 
Elector *y Expenses 
Income Tent (200607) 

Insurance Expenses 
Office Maintenance Expenses 
Rent Expenses 
Salary Expanses 
Stationer Expenses 
Subscription Expenses 
lekf/ronc Expenses 
Tour Expenses 
Profit t Lil»S A/C 



M 


Ora ml Total 


- — Ctn ♦ M 


.Universal Business Selutien: 

1-Apr- 2006 to 31-Mar-2007 


goring Balance 


Debit 


Crtd.t 


$06.19800 

SlfiOOJOO 

46,060 00 
9,750 00 


64,941.00 

13.462 00 
3.646 00 
11.266 00 
12.056.00 
15.096 00 
9.414 00 
5,91,057.00 
26,000 00 
35 pOO 00 
94J05OOO 
4.20,240 00 
1.667.00 
300.00 
3.000 00 


3,98,591.00 
10.000.00 
19.970 00 
17.260.00 
16 166.00 
2.60000 
13.630 00 
26.00000 
5.333.00 
10.800 00 
33.000 00 
1.74.000 00 
21.000.00 
1.200 CO 
24.07000 
24.790 00 
1.96309 00 


5.95,000.00 
5,75.000 00 
500.00 

5 0000 


Figure A. 1 2 Delailed Tr ial Balance — Anri I. 200n io March 31,2007 


- I?,51,<98.00 _1?51,;,eJU 


-1 


ill. Practice Exercise - Partnership Firm 

Dtosta AdVOCa!eS ' S 3 P artnershi P law fi,m with two partners - James Mer.des and Tamm 

• he closing balance sheet of Calson Advocates as on March 31, 2005 appears as given in the table 

Note: The closing balances as on March 31. 2005 are treated as opening balances on Anri! i 
2005, for the financial year, 2005-06. All the opening balance amounts provided in the followin ' 
table must be entered as opening balances in the corresponding ledger accounts that you create 
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r; 

r* 

r> 

r :* 

* o 

> 


1 

4 

I 

1 # 

“ 

\ 

if 

-5 

* 

/ 

* 

* 


W , (W } _j * ex f rci f e and the P^ctice exercise you hav& learnt to create ledgers wherein you 
th. , , , , P the field ‘Opening Balance (tn 1-Apr-2005)’. In this exercise you must enter 

^ 3 ance amounts in that field and then accept the ledger creation screen. 


CALSON ADVOCATES — BALANCE SHEET AS 


^lARCH 31, 2005 


Particulars 

Amount 

Amount 

Particulars 

Amount 1 1 

Amount 

Partners Capital 
Account 



Fixed Assets 



James Mendes 

\ - - 

1,20,000 


Car 

65,000 


Tammy Dcosta 

1,46,200 

2,66,200 

Furniture 

25,000 





Books 

18,000 


Secured Loans 



Electrical Fittings 

12,000 


Money Matters Pvt.Ltd, 
for office building 


90,000 

Office Equipments 

7,500 





Office Building 

1,50,000 

2,77.500 

Sundry Creditors for 
Expenses 





1 

Legacy Enterprises 

3,000 


Current Assets 



Pigeon One Publishers 

4,500 

7,500 

Deposits 






Electricity 

5,000 


Provisions 



Phone 

2,000 

7,000 

Electricity Charges 
! Payable 

350 





Salary Payable(staff) 

9,000 


Sundry debtors 
(for fees) 

i 


Telephone Charges 
Payable 

750 


Cartoon Makers 
Animation Ltd. 

15,000 

_ 

Income Tax Payable 
(2004-05) 

'Togo 

16,100 

U-Turn Roadways 

23,000 

38,000 






-- 

I 



• 

Cash and Bank 
Balances 


| 

- fOQ 



Cash in hand 

25,000 

-- 

- 1 'If 



UTI Bank 

20,000 

45,000 

-—— 



•ft-' 






Closing stock of sta¬ 
tionery consumables 

4 -- 

10,00J 

-l-- 


--— 

--- 

Prepaid insurance 


[2,300 


Total 3,79,800 


Total 3,79,S00 
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Appendix 


Additional Information 

□ Profits and losses are shared equally by the partners. l-nces of 

o Interest on capital is paid to the partners @ 6% per annum on the opening 

their respective capital accounts. 

□ Partners are paid a monthly salary of Rs.3,000 each, 
o Insurance is prepaid upto June 30, 2005. 

o The method of accounting applied by the Calson Advocates is accrual, 
o 1 he partners have decided to maintain their accounts on Tally 9 from April 1 , 2005. 

he transactions of the firm for the year 2005-06 are detailed in the foilowing table. 

You are required to 

o Enter opening balances from the balance sheet as on March 31, 2005. 
a Record the transactions, 
o Prepare financial statements. 


LIST OF TRANSACTIONS - VOLUME 1 - PARTNERSHIP FIRM 

SL. 

NO. 

DATE 

1 

TRANSACTIONS > 

APRIL 2005 

1) 

01-4-2005 

Transfer opening balance of stock of stationery consumables (March 
31,2005) account to stationery expenses account. 

2 ) 

05-4-2005 

Partners paid Rs.9,000 in cash as salaries to staff for March 2005 

3) 

10-4-2005 

Partners paid Rs.750 by cheque towards telephone charqes~foT 
February 2005 and March 2005. •<*/ n 9 

4) 

11^4-2005 

Partners received Rs.15,000 in cash from Cartoon 




12-4-2005 

2005 6rS Pai<J Rs ' 35 ° ,n Cash towards electricity charges for March 

14-4-2005 

Partfiers paid Rs 1,200 in cash towards conveyance expenses - 

16-4-2005 

Partners paid Rs.3,000 in cash to Legacy Enterprises. 

20 4-2005 j 

Partners received Rs.1o.000 by cheque as professional' -" 

2 7 -4-2005 

Partners paid Rs.500 in cash towards office wTpensesfoFADrirpnni; 

’ 26-4^2005 

Partners received Rs.23,000 by cheque from U-Turn Roadw?i^~~ 

1 30-4-2005 

Partners received remuneration in cash for April 2005. 


/ 


' -I 

/Uv bp : c A 


7 


JW <t-mb / Qfh/uij 


150 


C^ sbxJcs c C & 


T. o 




Scanned by CamScanner 
























































































Appendix 


TF *' Al PALANCE until aprii, 2m 



j.*. 


** - f **r*M U'\v« 

A* 7*nr%£\ cx*sf# 

t MM (l 

lotftt 

CvthUMIHIm 

^VCMSjOfH 
Si^r 0*4* <*, 

n««4 4mh 

AvA» 

C* 


Crt**tAmt 

Sundry Debtors 


R«nlk Accounts 


IV*d l»c*m« 
r">c^MMr^ 7>*j QrvontM 

>*<w i c! Expenses 

3oowy*no» Expenses 


^ntoflwrwfKoi 
Srauvwy Expenses 


IS 


Caken Advocates 

1 Apr 2006 to 30-Apr 2005 

Closing 

3alji.ee 

Dibit 

Cr*d«t 



17 , 700.0 0 

1.20000 
500 00 
6.000 00 
10.000 00 


USEE 

7 . 2a 000 00 
1,46.200 00 

90,000.00 


90JDOOOO 

10,500.00 


6,000 00 
4500 00 


2,77,500.00 

ia.00000 

65.000 00 
72.000 00 
25.000 00 
7 , 50.000 00 
7.500 00 
86500 00 

7500 00 

19550 00 
57 . 250.00 
2.300 00 


15.000.00 


15.000.00 




■ I 4fi< Tft>l _ 3,81,700.00 351,700.00' 

Figure A. 1 3 Detailed Trial Balance — April 1, 2005 to April 30, 2005 


MAY 2005 


02-5-2005 

' Partners raised an invoice for Rs.35,000 on Netricks Infotech Pvt. 

Ltd. for crcfessional services rendered. 

r^> i 

05-5-2005 

Partners paid Rs 9,000 in cash as salaries to staff for April 2005 

14) 07-5-2005 

Partners paid Rs.1,450 in cash towards conveyance expenses. 

1 15) 

08-5-2005 

Partners received Rs.25,000 in cash from Netricks tnfotecti Pvt. Ltd. 

• » -A 

^ j ^ 

_ 1 _i 

09-5-2005 

Partners paid Rs 290 in cash towards electricity charges for April 

2005. 

10-5-2005 

Partners paid Rs.4,500 by demand draft to Pigeon One Publishers. 1 
Demand draft was made at UTI Bank and bank charged Rs. 50 as 1 

commission n 

rii) “i 

19) 

20) 

15-5-2005 

Partners received Rs 10,000 in cash as professional fees, f D X ) 

29-5-2005 Partners paid Rs.500 in cash towards office expenses for May 2005. 

*0-5-2005 Partners received remuneration in cash for May 2005. 


# 



)0 



* 



X)t*> 


J p^y 




&o 
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Appendix 


, S 0if %* timn*** 


21) [ 31-5-2005 


Partners received Rs. 10,000 by cheque 


T^TNetricks Infotech Pvt. 



Antd 

ffcofcs 

C* 

Ebctmcal Ettmga 

FumAufm 

Qfcc# 

OHk+ Equements 
Current Aswh 
OtpoU* (Asset) 

Sundry Debtor* 
Cesh-evhsnd 
Bank Accounts 
Pmp+rt tns*M9nc* 

Direct Incomes 

, ^*oaona/ fes Revenue 
Indirect Enpenses 
BenA Charges 
Con^/ence Expenses 
Eiectncty Cfjrges 
OffKe Expenses 
Partners Renurteratton 
Safety Expenses (Staff) 
StaOoney txpenses 


Figure A. 14 Detailed! rial Balance - April 1,2005 to May 31, 2005 


JUNE 2005 


22) 

!- 

1-6-2005 

Partners purchased books worth Rs.7,500 from Universal Law Pious® 

on credit. 

23) 

3-6-2005 

Partners paid Rs.9,000 in cash as salaries to staff for May 2005 

[24) 

7-6-2005 

Partners received Rs.25,000 by cheque as professional fees. 

25) 10-6-2005 

Partners paid Rs.380 in cash towards electricity charqesloFTii^ 

2005. 

26) 

15-6-2005 

Partners paid Rs.600 by cheque towards telephone charaes fo-^riT 

2005 and May 2005. ‘ p 11 

27) 18-6-2005 

Partners paid Rs. 1,350 in cash towards conveyance expenses 
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<o 






uV'ok U^ Ag/M 

An^ ' 


'b 
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Appendix 


It 


•v 

V 


28) 

^20-6-2005 

Partners paid Rs.7,500 by cheque to Universal Law House. 

29) 

23-6-2005 1 

Partners received an advance of Rs.20,000 in cash from Infinite Tech 

f- 


Solutions for professional services to be rendered. 


.>6-: cos 

Partners paid Rs. 500 in cash towards office expenses for June 2005. 

>B1) 

29-6-2005 

Partners paid Rs. 15.000 by clique to Money Matters Pvt. Ltd. 
towards 

1. Repayment of loan - Rs. 12,500. , ‘ *- 

1 — ■■■ ■ 


2. Interest - Rs.2.500. y 

5 S 

30-6-2005 

. 

Partners received remuneration in cash for June 2005. 

___-—- 


Ser ^ 


fi \oc-r 


TRIAL BALANCE UNTIL JUNE 20 05 


Ctrl * M-Q 



Cm**' A - Mwdfs 

Cqptat AK . Tarwny Dcoal# 


St*»y Cmce* 

Ammct fmm Cotfotrms 

An4» 

C* 




Qm 
U| lKf (A»»^ 

S***y t**c^ 
C««K^iMr4 

Akc-***** 

|>*«Ci bmior^m* 

f~* R+*** 
»**.•<* ***#•*«* 

.*•»» Ch*v+* 

iJ*r*fK* top**** 
<*cux*yCk*9** 

l «*».%’ u- L0tfft 


153 


Pm*m* 

s#^v tm*++** {9ts*$ 
Knur* y 

'•*** **' *~ j*i 




1 . 20,000 00 
1.40.20000 
77 , 500.00 


77500 001 

26 , 000.00 


6,000 00 
20.000 00 


2 , 85 , 000.00 

25.500 00 
65 . 000.00 
12.000 00 
25.000 00 
150,000 00 
7500 00 
1 , 11 , 380.00 

7.000 00 

30530 00 
69 , 150.00 
7300 00 


55320.00 

50 00 

4,000 00 
670.00 

2.500 00 

1.500 00 
18.000 CO 
18.000 00 
10.000 00 

coo os 


85,00n^ l 

85.000 001 


4 . 700.00 


ZCC» ... 
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NWII Qf SIMPLICITY 


YA<P 



JULY 2005 


5 \__ 

Partners paid Rs.6,000 by cheque towards insurance charges. The 
per i od of i nsurance is from July 2005 to June 20p6. 

Partners paid Rs.410 in cash towards ele 

-£005 


3o' 

~3sr 


40) 

~*TT 


42) 


43) 


44) 

45) 


ictricitV charges for June 

Partners received statement from UTI Bank indicating that Rs.500 
b een debited from their accoun t towards cheque book charges. 

Part ners paid Rs. 9,000 in c ash as salaries to staff for June 2005 


manners raised an invoice for Rs.25,000 on Infinite Tech Solutions 
—— y received Rs.5,000 in cash a fter deduction of advance. 

Partners Daid Rc ft to , _,_ _ 


10-7-2005 


11-7-2005 


-:_ -- —in cmei ueuumon or aavance. 

^Partners paid Rs.8/0 in cash towards conveyance expenses. 

forTravel 1 fo ri Pune Partner) rece,ved Rs ' 5 ' 000 in cash 3S lour advance 


-— __ ,vi nqvci t o rune. 

pfofessiona | faa „ B 

-ajierspai d Rs.6,000 by cheq ue as income lax ( 01 ^ 2004-05 

James Mendes travoiioa n. . . ————- 


--°y cne que as income tax for 2004-05 

. io ss 

_ amount of Rs, 700 in cash ° n ° Ur ‘ He paid the remaining 

J : 7 ' 2005 


30-7-2005 


31-7-2005 


Partneis received remuneration in r«or»k i _ _ 7 


> V 


Mr 


) 




\s^ 


r A 

p A 


^•0 5 ' £ * 

0* 

A*'*/ 

J V, J<- 




<ph~ 


2 


, 0 \*'C 

JjfkW 

n>$) 


g* 


,n K 


c 




A* 


f? 



V' 


U 

. 


KT 
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Aopefldix 


TBiAUALAIiC E until 



fjgcre A 16 P^iKdlnal B.lar.c - - ;*■>' ■ 2005 tc July M. : 


AUGUST 2005 


48) 

47 I 

"48) 


v p 2005 Partners received RTiMOOi^h ^of^sionalfeesjjp 
. iid"Rs9,000<r■ — ' V ' - - 

- %%£ : hash * rjswVcsJTkxw" ~ »•** * 

2005 _- -- 

; ,0^2006- • Pl^^OTn 


July 


M 


. -SS S==-n 55 S= 3 SS^ 

12-8-2005 Partners paid Rs^50 Dy - 

9005 and July 20uJ>. — „ _ _ 

_ _ T ---T”jTi» s 990 inca M -o-.vfirrtsconveyance e>caen- r _s 

14 8-2005 Partners^aid^s »yum ca —- — 


Ft 


155> 



' 0 ^ !,■■■■ I i! % 

- 1 ^*& 


/> 




ro 


Hi 
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52) 

Z 


16-6-2005 


Partners raiseo an invoice for Rs.50.000 on Ccora 3r __ 

fess ooal services rendered. ^ _ .— es 


y 53) 18-6-2005 Partners received a checue for Rs.45.000 from 


They allowed discount cf Rs.5,000_ 

54 _ 19-6-20 05 Partners with drew Rs.25.C0Q cash from UT1 park. ^_ __ 

3t -6-2005 Partners received remuneration in cash tor Aucosf 20*3~- 


56) 


31-6-2005 


Partners paid Rs.500 
2005. 


in cash towards fof / ' UJguSt j 








>o 


^ * ? tC> u 


’V 
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5#: 


mwii tr mmictrr 



“ 

SEPTEMBER 2005 

57) 

8-9-2005 

Partners paid Rs.360 in cash towards electricity charges for August 

2005 j 

’ 58) 

10-9-2005 

Partners paid Rs.9,000 in casii as salaries to staff for August 2005. 

59) 

15-9-2005 

Partners paid Rs. 1,070 in cash towards conveyance expenses. 

60) 

20-9-2005 

Partners received Rs.25,000 in cash as professional fees. 

61) 

28-9-2005 

Partners paid Rs.15,000 by cheque to Money Matters Pvt. Ltd. 
towards ... __- 

1. Repayment of loan- Rs.12,500. 

2. Interest - Rs.2,500. 

62) 

29-9-2005 

Partners paid Rs.500 in cash towards office expenses for September 
2005. 

63) 

30-9-2005 

Partners received remuneration in cash for September 2005. 

TRIAL B 

ALANCE UN 

TIL SEPTEMBER 2005 



AJc - James ktandes 
OapkaJA/c * Tammy Dcoaia 
Umi (Liability) 

Sacurtd Leans 
Cuntnt Liabilities 
Provisw* 

Sundry Cradloa 

Hxatf ^*ts 

docks 

Car 

Oactncai FtUn^s 
funks* 

OHkabaaHmq 

OUcaEqjpmcr.:* 

G*f»«m 

0-*©*<* »*»»*') 

Loant t M«^c m lAs«t) 
Oatxorv 
Cattv«vhwC 
8** Accwr** 
kr+O+K Uautarn r 

Dir ad lacemaa 
PmH^scsa/ Ft*.a Havenc* 
I >?•<•»< ' 

Saak Chargaa 
Cota ft tca E*f*M»9 
tWou* £jf*rmas 
t m'fKty Cto"* * 
frdarta u. lean 
(JtUt iMftanaaa 
Patina* Patnunatai'on 
Sataay £****» 

Stanonaty Cjpan*><, 
Jaiaa*ana Ckanfaa 
Tois Cjpataaa 


1.20.000 00 
1.4C.200 00 
65,000.00 

G6JDQ0 00 


15 ^ 


7,85,000 DO 

26.500 00 
66.000 00 
12 000 00 
26 000 0C 
1.56 000 00 
7 500 00 
1,?? .530.06 
7JJOOCO 


f»1,5J0 00 
SO .700 oC- 
6.3X00 


\^]/> 70 jOO 
66000 
5.930 nc 
5.000 U0 

i a*ooc 

5.000 00 
3.000 00 
36.000 00 
16.00000 
22.600 00 
1.660 00 
430000 


223JW)JXj 
2.23.000 06 


6(4 r»d lata • 


Figure A. 18 Detailed Trial Bal ance - April I. 2003 to i ■ 1 11 


* «u -xw. ftp 634.20a.C0_ 


157 


Scanned by CamScanner 





















































































M «ti i» vmnw* 


Append 



3-10-2005 I Parinprs deposited Rs 35,000 by cash to UTI Bank _^ ^ 

5-10^2005 Partners paid Rs.330 in cash towards electricity charges for Ce. 


66; 


■ 1— 


67) 

68 ) 


10-2005 


10-10-2005 

13-To^2005 


69) M 4^2005 


LZ 2 L 

I 71) 
72) 


2M0-2005 


ber 2005. ____ ^ . 

Partners paid Rs.9.000 in cash as salaries to staff for Septan -e 
2005. 


Partners paid Rs.1,150 in cash towards conveyance expenses 


Partners paid Rs.840 by cheque towards telephone charges for 
August 2005 and September 2005. 


James Mendes and Tammy Dcosta brought in additional capita! to the 
firm by investing Rs.20,000 and Rs. 10,000 respectively. 


30-10-2005 

3Mo5o05 


Partners received Rs. 12,500 by cheque as professional fees. 


Partners paid Rs.500 in cash towards office expenses for October 
2005. 


I RIAL BAL A NCE ^ 005 


Partnersreceived remuneration in cash for October 2005. 



“*“*'*' ••i-CrTT™ 

L a&jm. ll.La. """VOcav 



»5,000.00 


65 .occ. or 


\ 5 ^ 


2JSJ00Q0 



39120 00 
1 £7 363 00 
330C 00 


- 1.49.«90j e 

560 00 
a.C9Q00 
S.C0000 
U7&X 
iCiOOO 
3.500 00 
<000 00 
54.00 00 
2*500 00 
3*0 00 
<300 00 


2.3150000 


PfW.lcJ T.‘*IB»lance April 1,2005 to October 31. 2005 


?.X.7C0M J 



Jf>! o>^ 

f 
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NOVEMBER 2005 

73) 

6-11-2005 

Partners paid Rs.9,000 in cash as salaries to staff for October 2005. 

74) 

9-11-2005 

Partners paid Rs 370 in cash towards electricity charoes for October 
2005. 

75) 

10-11-2005 

Partners paid Rs.900 in cash towards conveyance expenses. 

76) 

18-11-2005 

Partners received Rs.15,000 in cash as professional fees. 

77) 

29-11-2005 

Partners paid Rs.500 in cash towards office expenses for November 
2005. 

78) 

30-11-2005 

Partners received remuneration in cash for November 2005. 

TRIAL 

BALANCE UNTIL NOVEMBER 2005 



ETiaES 


Pulicvlirt 


C ^tialA/c - Jamas Menctos 
Capiai Me - Tammy Dcosta 

L.mm (LUkWty) 

Stcurtd Loans 
Cttrrw* Liabilities 


Sundry Creditors 


FUatf i 

Books 

Cm 

Emclnca! Filings 


Off tea Ekjt&ng 
Otfca Equipments 
(uniiH Asets 

Deposit (Aturt) 

L**us L Ad.*v~rs JA-stO 
Sundry Dabloft 
Cst^v^hand 
B. *k Accounts 
Fm+udlnurarr* 

j Direct In^omw 

Prctasmonal F &es Rvtanue 

indeed l*p«nwt 
BurtP Chug** 

Cmeyanca Expanses 
Lamaurtt Extensa* 
Ehcv+ty Ci+igaa 
Inarm* or. Loan 
OficM Ljfa\tas 
PaAnar* RmnunarUton 
S*ay t 

Stationary Cxpanaaa 
faktphora CJuuyas 
Tour Cxpaaas 


vii i m rr 


151 


Cab on Advocates 

1 -Apr -2005 to 3 D-Noy- 200 S 


Posing Balance 


Debit 


Credit 


?,96,?00.00 


1.40,000 00 
1,56.20000 

65,000.00 


G5JD00 00 


2,85,000.00 

25,500 00 
65,000 00 
12.000 00 
25.00000 
1.50.00000 
7.500 00 
1.60,440.00 

7.000 00 


37.700 00 
1 jjl .360 00 
8,300 00 


2,50,500.00 


2,50. tOO 00 


iJtgQM 

500.00 
8,98000 
5,000 00 
2,540 00 
5/JOC 00 
4.000 00 
48.C0G00 
53.000 00 
22.5COOO 
2.390V0 
430000 


TJfjbo.oo_ 


figure A 20 


Detailed Tttal Balance - April I. 2005 to Noven.he. «■'. ?005 
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Appendix 


t o» SIMPLICITY 


IRLAL BALANCE UN,[i DECEMBFR ?nn^ 


Calson Advocates 


Particulars 


Oak-on Aivocaia* 

1At* AIfcic 31 Otc3QQ6 


Q»a*of 


D»o<i 


f alanca 

_EwST 



Figure A 21 Detailed Trial Balance — April 1, 2005 to December 31, 20 / . 


JANUARY 2006 

89) 

3-1-2006 

Partners paid Rs.9,000 in cash as salaries to stafi for December zuvj 

90) 

11-1-2006 

Partners paid RsA40 in cash towards electricity charges for Deoembe. , 

2005. _ - 

91) 

13-1-2006 

Partners paid Rs. 1,450 in cash towards conveyance expenses _j 

92) 

20-1-2006 

Partners raised an invoice for Rs.45,000 on Avondale Cosmetics .or 
professional services rendered. 

93) 

28-1-2006 

Partners paid Rs.500 in cash towards office expenses for January 

2006 

-. —— —— —- ■ ■ ~ Hp" 
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MWII • f f*»riK»TT 




00 i'-/\ f&muo4 i raCon in cash fo' Janu ary 2 ' 

i HfJJMIlL JAHUAR f >m 






***#*/“ 


r 


"W* 






>tA 




► &**+*, 

^ *'*»<*< f*#*f*V 



|b 2 


-ZZ*'?*” 

: * ' >*»> U 


'CKfc* 

3*“ 


— 


7 jtsef* A<fv#CllM 

1-j paotg i»3h fc»*SL 



1,40.00000 
1.5ft TOO 00 


52-500 


?J6ftOO 00 

" 25.500 00 

05.000 00 
12.000 00 
26.00000 
1,50.000 00 
1500 00 
1Si.M5X>0 

7 WO 00 

45/03 00 
23035 00 
91,210.00 
0.900 00 


" oo 
V/y 00 
11.000 00 
6.000 00 
0,336 00 
7.50000 
6 , Of/) 00 
60,00000 
Vt* 00 
61,000.00 
22,500 00 
3.6*0 00 
6.460 00 


I. IB,000 00 

3.10.000 00 


A 2/ /n»l Uttlanc April I /O.'bS to hnu.irv ll, 2006 


,700,00 6,06,700. 00 


*>> 

f O/j 

•»9) 


f EBRUARY 2006 


4^'/006 

v,'/ f M*’ 

V/ '/ 2000 
If, 2 2T^> 

1/; x 


p8ftn f > ffi l' "' 1 1"' 9,000 in cash as salaries to staff for January 2006. 
partner* ha Id Rs.380 in cash towards electricity charges for January 

20f* } 

pfffin^ fS h ; ’id Rs 1,340 in cash towards conveyance expenses. 

parin' 5 ' 4 ’' 11 ^ Rs 980 by cheque towards telephone charges for 

f,nr,'»rnbor 200b and January 2000 

fiaitnnt'- rocojvtrj f<<, 25,000 by cheque from Avondale Cosmetics 
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Appear 


100^ 23-?-9or^ n --—— __ 

, art ‘ ^ * 60 fis.30 ccr, m cash as professional fees 

1011 27 -2-2006 Partners receded 


102 ) 


OC O ~ ~ -- rem uneration in cash for February 2006. 

2&-2-2006 Partners pa* Rs.500 ir 

I 2006 . 


sash towards office expenses for February 


IRiAL BALANCE UNTIL^^?^.^ 




C0bc* Butting 
Otkrm Egucrwrts 


i f —* ) 

t Adrancts ^Jir 
Str^rf D«fct« 


Bar A Account 
Pmpmd tn&urwnc* 

D««d tbcar^ts 

I Pi&ic&mti Fit* R**nue 
m4«%<x £x#**se* 

6W O ^f W 
U****f*nc* £Ljp*n6+5 

Oicvf E^n&m 
EjtCJMXy KJ*rg6€ 

in mm* on L**u 
O^ict £i^a#4 
Ptrt.dtrz Zmmurmntrm 
F i **«r» A H*ant«ra*rc# 

I £ 43 ***** fSMQ 

S Ejpmnem* 

I H*pt»r+» CA 9*0*6 
7 Or Op«d> 3 


UJ 


Of«»d l«m 



25 500 00 
65 000 00 
11000 00 
2*00000 
isaooooo 

7.500 00 

147,145.00 

7JD00.00 

23J0GG 00 
36J615.0C 
1.15230 00 
5.300 00 


F;gu« A 23 Dualled Trial Balance — Arnl 1.200^ to February J8 . -C”- 1 0 


3.a t oocoo 


3.48 COO 0C 


22445540 

56000 
52 570 00 
5.00000 
*715 00 
7,50)00 
5.50000 

ce.oooc 

95000 
90.000 00 
24^00 
<520 00 
6.450 00 


J_46.J00.00 6 . 96 / 00 : 00 ^ 
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MARCH 2006 __—- 1 

1 103) * 

’ 104) 

5-3-2006 

8-3-2006 

Partners paid Rs.9,000 in cash as salaries to staff for February - : — 

Partners paid Rs.370 in cash towards electricity charge^ for Fob 

2006. - 

| 105) 

| 10-3-2006 

Partners paid Rs.1,250 in cash towards conveyance expenses. - ^ 

1 106) 

! 15-3-2006 _ 

Partners raised an invoice for Rs.27,500 on Chartered Associates tor 
Professional services rendered. 

Rorf- 

[ 19-3-2006 

Partners purchased stationery worth Rs.7 f 500 from Logan Enterprises 
on credit. 

108) 

25-3-2006 

Partners paid Rs.500 in cash towards office expenses for March 2006. 

109) 

26-3-2006 

Partners received a cheque for Rs.15,000 from Chartered Associates. 

110) 

29-3-2006 

Partners paid Rs.15 ; 000 by cheque to Money Matters Pvt. Ltd., 

towards f^ r V 4a JC a. CS\ i^qoo 

(i) Repayment of loan Rs.12,500.^ ^ f v , 

' . f Sect* t%l 

(n) Interest Rs.2,500. — ek 0 

111) 

30-3-2006 

Partners received remuneration in cash for March 2006. 

PROVISION ENTRIES \ L { I 

SL NO. PROVISIONS 


O 


Salary for March 2006 is Rs.9,000. 


Telephone charges for February' and March is Rs.1,250. 


Electricity charges for March is Rs.450. 


Professional Revenue Accrued Rs.3.000 for the services rendered to A2Z 
Educational Services in March 2006 but the invoice raised in April 2006 after 

completion of services. 


ADJUSTMENT ENTRY FOR PREPAiD EXPENSES 


SI. Nature 1 Payment 
No. i Date 

I j ^ Y^ c ‘ 

Period of 
Insurance 

" V 

Amount 

(b) 

Prepaid 
Period (c) 

1 

Prepaid 

Amount 

(b)/(a)*(c)- 

(d) 

Amount for 
current year 
(b)-(d)=(e) 

1 i Insurance 1-7-2005 

1-7-2005 to 

6,000 

1-4-2006 to 

1,500 

4,500 

i i 

30-6-2005 


30-6-2006 




(12 Months) 

!- 

(3 Months) j 



DEPRECIATION ENTRY (SEE NOTE 1) 


SI. No 

Asset Name 

Opening Bal¬ 
ance (a) 

Depreciation 

Percentage (b) 

Depreciation 
(a)*(b)/100 = (c) 

r ') 

Car 

65.000 

20% 

K-- 

13.000 


-O 


Furniture 


25,000 


15% 


3,750 


164 





hc/‘‘ ! iC CK 




2 

I 


A 

y 

A 

A 

s 

* 

i 
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A. 




•p*.« r> in 




*2.X0 

25 s * 


3 OCX' 


Offoe Eojc~»e^Ts 

2.500 

25\ 




Offine BjifcSng 

• :o; 

S\ 




5ro*.s 

is aoo i 


itaoc 



See Note 2) 

AckMon 7 5D0 

--- 


3J52 

14,550 


Tots? A>,675 


3eon&ctaZK>- \55 z&er charord .n;e r 4 • -#£*/? Down \a ^e \SV\' *>!eth££ 

1 Dserac*azur cr bddozji os roofcs nas ree^ r aped pmportmaAeJy fcr 1C ^rfhs~ 


OTHER adjustment entries 

NO /MATURE OF ADJUSTMENT” 

_____t 

' Transfer opemrig baterics r r -r fed insurance o‘ Rs 2 330 sj .nsuranos 

expenses account 

2 3Steang slow of siasiar»&'\ xrsjriabies on Mansi 31, 2006 is Rs. 5.000. 

1 Provisions for income ta> <2005- 06) is to be made at Rs 15.000 

4 Credit Merest on capfe account of petnsrs to their respective capita! 


accounts 
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Append *x 


TRIAL BALANCE UNTIL MARCH 2006 



Oapial ArC * James Menses 
Capiat A/c - Tammy Dcosta 

l cant p ixbilHyy 
Seore H Loin* 

Current Liabilities 
Prows*ons 



j $'«d ,7 C»ed«tor* 

! fixed Asset? 

I Books 

I c* 

Elea^ai F«ttngs 

I EurrXvre 
I Office Baiting 
I Ofirc * tzGLnpmeUS 

, Cuxrfcnt Assets 
Oapt ms (Asset) 
i-oans 4. Advances (Asset) 

Sundry Debtors 
Casn-yvhano 
Bank Accounts 
Prepaid insurance 
Prefesaxnat Revenue Accrued 
Sloe* c* Stationery ConsumeolesCH at March, 2005) 
Direct Incomes 
Frcfess*or*af Fees Revenue 



7 ST X 


i:»ir 

1 <: 530 X 

7 put, 

jG-SCJO 

fM*u* 

1 ^23uOC 
1.50000 
5 JX X 
t XC X 

istsmM 


Indirect Expenses 
flan* Charges 
Corrreyance Expenses 
Depreciation 

Discount Expenses 
Electricty Charges 
income Tax (2004-05) 

Insurance Expenses 

Interest on Loan 

interest on Fanner’s Caprtat He 

Office Expenses 

Partners Remuneration 

Repairs L f/ant ana nee Expenses 

Valery Expenses (Staff) 

Stationer, Experts 
r otophone Charges 
Tour Expenses 
P’ofr & Lots AJr 


ijxxnjm 

S6C X 
H*20f» 
*36f2CC 

saoocc 

4.5X00 

VOODOO 

txeoc 

10 XC GC 
1t.3T2.O0 
5.XCCC 

nxcx 

cecx 

^OB.OCCCC 

2UOC00 

s.rrzxe 

*49UD 

3B£?*J0 


* ft see ac 


'it and T o 1 a I 


Figure A. 24 _ BefcjMJbal Balance - April 1,2005 to Nlarch 3J ^ 
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A.ii Chart of Accounts 


I CHART OF ACCOUNT S - VOLUME 1 - YEAR 1 

I SL. NO. | LEDGER I UNDER GROUP 


ASSETS 

1) 

Air Conditioner 

Fixed Assets 

2) 

Cell Phone 

Fixed Assets 

3) 

Computer 

Fixed Assets 

4) 

Electrical Fittings 

Fixed Assets _ 

5) 

Furniture 

Fixed Assets 

6) 

Office Equipment 

Fixed Assets 

7) 

Alfatech Solutions 

Sundry Debtors 

8 ) 

ForeC Marketing Solutions 

Sundry Debtors 

9) 

InGroove designers 

Sundry Debtors 

—1 - 

10) 

MediaLive Productions 

Sundry Debtors 

11) 

Trishul Software Solutions 

Sundry fdebtors 

12 " 

Prepaid Insurance 

Current Assets 

13) 

Prepaid Journal Subscription 

Current Assets_ _ 

J - 

14) 

Stock of Stationery Consumables 

Current Assets 

——L - 

15) 

Salary Advance / ? 

Loans and Advances (Assets) 

16) 

Security Deposit - Phone 

Deposits (Assets) 

-121 - 

17) 

Security Deposit - Office 

Deposits (Assets)_ _ 

18) 

Cash 

Cash-in-Hand__ 

19) 

HDFC Bank 

Bank Accounts _ 

LIABILITIES 


_ - - 


i Advance Consulting Revenue 

Advance From Customers 

22) 

Conveyance Expenses Payables 

Provisions _ 

Electricity Expenses Payables 

Provisions 

- L --- 

23) 

Income Tax Payables (2005-06) 

i Provisions 

24) 

Office Maintenance Expenses Payables 

Provisions 

25) 

Rent Expenses Payables 


26) 

Salary Expenses Payables 

! Provisions 

- 

27) 

Telephone Charges Payables 

Provisions_ 

> - — 

28 ) 

29 ) _ 

30) 

Ink and Paper Publishers 

■ 

Global House .) r \ 

Sundry Creditors 

Raj fravels ' / 

Sundry Creditors 

/ - 

31) 

CAPITAL 

32) 

I 33) 

Transform Tech Pvt Ltd 

Sundry Creditors ____ 

Nan'Jinl Kapur Capital A/c : Capital'' '.coup' 

... 


ift/ 
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Appendix 


- 

9) 

Stock of Stationery Consumables 
(March 31, 2006) 

Current Assets 

LIABILITIES 

yl Recc^VexU C fci'vVVCo 

10) 

Income Tax Payables (2005-06) 

Provisions 

EXPENSES 

' V> 


11) 

Bad Debt 

Indirect Expenses 

12) 

Income Tax (2005-06) 

Indirect Expenses 

_ 

_ 

CHART OF ACCOUNTS - LEVEL 1 - PARTNERSHIP FIRM 

SL. NO. 

LEDGER 

UNDER GROUP 

ASSETS 


1) 

Books 

Fixed Assets 

2) 

Car 

Fixed Assets 

3) 

Electrical Fittings 

Fixed Assets 

4) 

Furniture 

Fixed Assets 

5) 

Office Building 

Fixed Assets 

^eT 

Office Equipments 

Fixed Assets 

7) 

Avondale Cosmetics 

Sundry Debtors 

8) 

Cartoon Makers Animation Ltd. 

Sundry Debtors 

9) 

Chartered Associates 

Sundry Debtors 

' 10) 

Cobra Breweries 

Sundry Debtors 

11) 

Netricks Infotech Pvt. Ltd. 

Sundry Debtors 

12) 

U-Turn Roadways 

Sundry Debtors 

' 13) 

Prepaid Insurance 

Current Assets 

<4) 

Professional Revenue Accrued 

Current Assets 

I*) 

Stock of Stationery Consumables 

Current Assets 


(March 31,2006) 

1 

16) 

Stock of Stationery Consumables 

Current Assets 


(March 31. 2007) 


f 17) 

Tour Advance \ 

Loans & Advances (Asset) 

18) 

Electricity Deposit 1 ' 

Deposits (Asset) 

19) 

Phone Deposit 

Deposits (Asset) 

20) 

Cash 

Cash-in-Hand 

?1> 

UTI Bank 

Bank Accounts 
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Appendix 


LlMDILl 1 1 L O 

1 24) 

25) 

Advance Professional Fees 

Flnrfriritv/ OhprnPS 

Advance from 
"provisions ______ 

LlwOlilUiy oi laiyco » _— 

Income Tax Payable (2004-05) ^ 

Income Tax Payable (2005-06) 

provisions 

Provisions 

i 26) 

Salary Payable (Staff) 

Provisions - 

'27) 

Telephone Charges Payable 

Provisions 

[ 28) 

Money Matters Pvt. Ltd. 

Secured Loans 

29) 

Legacy Enterprises 

SuridryCreditors 

p30) 

Logan Enterprises 

Sundry Creditors 

31) 

Pigeon One Publishers 

Sundry Creditors 

; 32) 

Smart Gadgets Pvt. Ltd. 

Sundry Creditors 

j 33) 

Universal Law House 

Sundry Creditors 

CAPITAL 

34) 

Capital A/c - James Mendes 

Capital Account 

35) 

Capital A/c - Tammy D’costa 

Capital Account 

REVENUE 

36) 

Professional Fees Revenue 

Direct Incomes 

EXPENSES 

h—- 



37) 

Bank Charges N 

Indirect Expenses 

38) 

Conveyance Expenses l 

Indirect Expenses 

39) 

Depreciation 

Indirect Expenses 

40) 

Discount Expenses 

Indirect Expenses 

41) 

Electricity Charges 

Indirect Expenses 


Income Tax (2004-05) 

Indirect Expenses 

43) 

Income-Tax (2005-06) 

1 f-i r*i ironrrt CurkArtnrvn 

indirect Exoenses 


(4ft) 
! 46) 

47) 

[ 48) 
i 49) 
' 50) 

51) 

52) 

53) 


Interest on Loan 


Interest on Partner’s Capital 
Office Expenses 
Partners Remuneration 



Repair & Maintenance Expenses 


Salary Expenses (Staff) 
Stationery Expenses 
Telephone Charges 
Tour Expenses 


— _!™irecU;xpensTs 
l" dire « Expenses" 
'"direct ExceiS T 
lndi^5T xpen -^ 


f*=H l,H, ' re ct Expenses - 

• ' ■ ExpenJes 
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,0*11 Of SIMPLICITY 


X* 

r» 


54) 


55) 

lej 


Subscription Expenses 


Telep'none expenses 


Travel Expenses 


Indirect Expenses 

Indirect Expenses 


Appendix 


1 


Indirect Expenses 




A.iii List of Function Keys 


FUNCTION KEY 


SL. NO. KEY 


1) 

2 ) 


F2 


F4 



functionality 

Tbchangelhe date. 


To select the centra voucher 


To view the list of groups 


the list of ledgers. _ 

To change voucher type. 


Tbselict the payment voucher 


4) 


F6 


Tb switch between grouped and 

ledger-wise display. 

To select the receipt voucher. 


P) 


F7 


"Tbseiect the journal voucher. 





I, , /jew the monthl y sum nar>^ 

iwitch between groupsunH 

mary and group vouch ers._j 

Navigate between accounting 
reports. | ^ j 

To select the features screen. 


seiecl the configur ation 
screen. 


availability 

At almost a llscreenslT rally.— 
^^Titingvolicher creation 
and al teration screens. 

TTthelriaTbaiance. cash/bank 

summary, group summary and 

group vo ucher scree ns._ 

ai thaledger voucneTscre en. _ 

TTtheloumai - register and day¬ 
book screens _ _ 

At accounting voucher creation 
and alteration screen^ 
T^ilriaTbalance. cash/bank 
summary and group summary 

screens._ 

At accounting voucher creation 
and alteration screens._ 

At account - ation and 

alteration screens_ 

TTthe ledgervoucheTs' 

At the group summary u’ U 
group vouc her scree ns 
At the reports screens. r, ai 
Balance, account books ari 
daybook screens 
At almost all screens in Tally 


At almost all screens in Tally 




in 


— 

. . 
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SPECIAL FUNCTION K EY COMBINA TION 

SL. no7 


1) 


l 2) 


3) 


4) 


5) 


6 ) 


7) 


8 ) 


9) 


I KEY 
Alt+FI 


F UNCTION ALiT v 


To close a company 
To view a detailed report^ 


Ait+F2 


Alt+F3 


Alt+C 


Alt+N 


Alt+P 


Cirl+Q 


Ctrl+Alt+C 


Ciri+Alt+V 


Tct explore a line intoils details 
To change period 
To select the company info 
menu. 

To create/alter/shut a compsny 


AVAILABIUH T 

*^aiTmenusc««^;- 

A^^itaTreport screens 

Mt aTnostaH screens^- 

j At almost all screens 
j At Gateway of TaHy screen 


lo create a ledger at a voucher 

screen. 


To add a new column to 

reports. 


At accounting voucher and 
alteration screens, at a new 
where you have to select a 
ledger from a list If the required 
ledger account has not been 
created earlier, use this key 
combination to create the 
ledger without quitting from the 
accounting voucher screen. 


At all the reports, tnal balance 
cash/ bank book(s), group sum¬ 
mary and journal register 
screens. 


To add multiple columns to a 

report (Auto column). 


At all the reports, trial balance 
cash / bank book (s). group 
summary and journal register 
screens. 


To print reports'. 


To quit a screen - wherever 
you use this key combination, it 
quits that screen withbu* mak¬ 
ing any changes. It does net 
ask for confirmation frem the 
user before quitting. 


At all reports screens. 


At almost ail screens 


To copy the text from Tally 


To paste text into Tally 


[ At creation 

and 

alteration 

_l screens 


j At creatiorT 

and 

alterahor 
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Appendix 


4 



, 

' O.KV «•*»•* 

Ms Kapur paid Rs 5G in cash >. _ 

for March 2006. 


___ —— f p L 

10*3006 i Ms. Kapur dep 50.000 castun -_-' .p^'S 

•Moor MS. Kapur p^ SigO by Cheque towards mob* phone 

charges for March 2006. _ _ _ _ —- „ 1 onn in 

5-4-2006 ~Ms. Kaour reimbursed csnveyan^ bills aniour^ing .0 

cash to vliav Narayan All billsareofMard 1 2006_ ___ 

■4-1- 1 - 7 ":- Rat Travel c for Rs.b.600. Inis 

*6-4-2006 Ms Kapur reoaiveo -nvoice fiom ReJ ™«L. Rs . 3i70 0 

includes Rs.2 900 her The bill pertains for the 

towards outstaticn tours undertaken Dyn . 
i month ot February' 2006 and March z.0oc. 

Mote- since,cuhavealwdyP^P™*™ 

entry for this transaction on March 31 , 2Quo. __ 

~20-4-2006 _ Ms Kapur paid Rs 870 in cash towards electricity charges for March 

! 200c 


\Q) 


1 ) 


| ZUOe ___ 

2*^2006 ; Kfe. Kapur receive d cheque for Rs. 12,500 from Ingroove Designers 

-• . ■. , r-N * c\ r-r\r\ Doi Trouble 


^ Pwcyui ieoc ivcu 1 ' ^ _ 

23^-2006 Ms. Kapur paid Rs. 12,500 in cash to Raj Travels 

_i - - w ii_i_”7 ervn nnoh fr»*- morcnnih I i 


U * 

o n\ 

c 


am 


t- v 

11 •? 


'■f- 1 ; 


v ,,s 

, 1 '" 


2 Z3-S-2UOC MS. rvepui poiu --— —j ■- _ 

30-A-2006 Ms. Kapur withdrew Rs.7,500 ca sh for personal use . 

5iAL BALANCE FOR APRIL 2~006 



Figure A I Denied Tndfl»Uac< - April I. 2006 to April 30, 20C6 
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M AY 2006 


MMS ' r 5£wi>**"• “ sn 




for April 2006,-»—-r= : l»s be«> 

' ■ _— 


^ 2co6 
7-5-2006 


5-5-2006 


15-5-2005 


-r^^J^p^j^Apnl 2006 . ; 

Ms. Kapur paia sa'anesfcr^' has been increased to 


on Ensign MuWmedta tor 

Ms. Kapur raised an invoice for Rs 50,u.u o 

consulting servc es provdeo . 


16-5-2006 


13-5-2006 


20-5-2006 


21-5-2006 


23-5-2006 


24-5-2006 


25-5-2006 


28-5-2006 


i,ar9eS f ° r APn, ‘ 

Ms. Kapur paid Rs.86c in ~asn iu>.o « 

^Kapu, reimbursed conveyance bBs'a'tWnti^i to Rs.1.150 in 

cash to Vijay Narayan. __ — — — 7.... •' 

Ms. Kapur paid Rs 2.100 by cheque towards mobile phone . 

charges f or April 2006. ----- . ~ 

Ms.'ltepur purchased stationers' consumables worth Rs 6.500 on 
credit from. GlcLai House. 


MiTRapur received cheque of Rs.30 000 from Ensign Multimedia 


Ms. Kapur paid Rs.2,700 in~cash for repairs of air conditioner. 


Insurance company reimbursed the repair charges of air conditioner 

by cheque. 


Ms. Kapur raised an invoice for Rs.25,000 on Hamlet Constructions 
for consulting services provided. 


Ms. Kapur withdrew Rs.8,000 cash for personal use. 


3) 


Up| 

y 5 








VS 





K» 


T 1 


a 


y- 



a*. 

'CU- « -T' 

rt .>*> 


<CO l 

\A 


fPcJve/{ A/i i M 1 i 
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